RETIRED/REHIRES

The entire policy and forms can be located at the following link:

http://www.busfin.uga.edu/forms/uga_usg_retirees.pdf
Request to fill form must be approved by the Dean and Provost before the retired/rehire form can be sent for approval. http://www.busfin.uga.edu/forms/request_to_fill_position.pdf
Make sure that the prospective retired/rehire has an approved background investigation on file.

http://www.busfin.uga.edu/forms/bi_consent.pdf
Fill out the retired/rehire form and attach a copy of the approved request to fill form. 

No one can work more than 48.9% time.  Even if you think they will work less than 48.9% time it is best to go ahead and get approval for 48.9% time so that you will not

be required to redo the paperwork if the % time were to increase during the year.  

There are separate forms for faculty and staff.

Staff retired/rehire request:

http://www.busfin.uga.edu/forms/staff_position_retiree_form.pdf
Faculty retired/rehire request:

http://www.busfin.uga.edu/forms/faculty_position_retiree_form.pdf
*****NOTE****

Absolutely no retired/rehire can be put on the payroll until we receive Board of Regents Approval.  Approvals are located at the following website.

http://www.uga.edu/provost/facaffairs.htm
