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Introduction

About the Nutrition Education Evaluation and Reporting System (NEERS)

NEERS is software developed to capture the positive impacts of the Expanded Food and
Nutrition Education Program (EFNEP) and other nutrition education programs, siineh as
Supplemental Nutrition Assistance PrograBducation (SNABd) (formerly the Food Stamp

Nutrition Education Program (FSNH)he system provides a variety of reports that aseful

for management purposes, provides diagnostic assessments of participant needs, and exports
summary data for State and National assessment of program impact. NEERS is used in over 800
locations throughout the 50 states and 6 U.S. territories. NEE&Supdate and expansion of

the original software, the EFNEP Evaluation/Reporting System (ERS), developed in 1993.

About EFNEP
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program designed to reach limited resouragdéences-especially youth and families with

young children. EFNEP operates in all 50 states and in American Samoa, Guam, Micronesia,
Northern Marianas, Puerto Rico, and the Virgin Islands. Extension professionals train and
supervise paraprofessionals (pesducators) and volunteers who teach food and nutrition

information and skills to limited resources families and youth.

The objectives of EFNEP are to assist limited resources families and youth in acquiring the
knowledge, skills, attitudes, and chandaehaviors necessary for nutritionally sound diets, and
to contribute to their personal development and the improvement of the total family diet and
nutritional well being.

About SNAPEd*

The Supplemental Nutrition Assistance Progrdfiducation (SNABd)is a federal/state

partnership that supports nutrition education for persons eligible for food stamps. State
agencies that choose to conduct nutrition education through tisipplemental Nutrition
Assistancé’rogram are eligible to be reimbursed for upaiee half of theirSNAFEdcosts by

the USDA Food and Nutrition Service (FNS). State and local funding comes primarily from land
grant institutions which contract with stateupplemental nutrition assistan@gencies to
deliverSNAFEd They reach intendedudiences by coordinating with state and local partners

and with other contractors. Other contractors are state public health departments, food banks,
tribal programs and local health organizations.

The goal oENAFEdthrough the LandGrant UniversitySystem is to provide educational
programs and conduct social marketing campaigns that increase the likelihood that people
eligible forsupplemental nutrition assistanaeill make healthy food choices within a limited
budget and choose physically activedifyles consistent with the Dietary Guidelines for
Americans and Food Guidance System (MyPyramid.gov).

*Note, SRS5 was released before FSNE becameSiINARo be consistent with the options
available in the software the remainder of the manual uses B*Sthen referring to SNAFd.



Levels of Interaction

The design of NEERS consists of separate softwargystdms for the County (Unit), State, and
Federal levels. They are denoted as follows:

CRS County level subsystem
SRS State level subsystem
FRS Faleral level subsystem

Each CRS accumulates data about individuals and exports data to the SRS. The SRS accumulates
the CRS data from the counties, prepares state reports and exports the summary data to FRS.

The FRS, in turn, prepares nationwide reportsoAlhere is a flow of data from FRS to SRS, and

from SRS to CRS. Figure 1 shows the flow of data between these three systems. As of May,

2008, the CRS and SRS subsystems have been completed.

Figure 1 NEERS Data Flow Chart
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Description of This Manual

This manual describes thgpdaterelease of SB31,10.31.2008 Included is information on
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NEERS makes use ofsoreen text to assist the user. This manual and the@een text are
designed to complement each other. Although this manual concentrates on the operation and
use of the software, some information about strategies that may be used to correctly prepare
data for the system is included.

Key System Features

NEERS is a database that stanégrmation in the form of records about the program
participants, their family structure and their dietary preferences. The system is structured to
collect data about adult participants, about youth group members, and about staff
assignments, and hourshd& information can be added to and modified throughout the report
period. The major components are summarized in Table 1.

Table 1 NEERS Component Features

Component or Feature | Highlights

ADULTS Maintain and report gender, age, income, residence figith public assistance
programs and other information about the adult participants.

NUTRITION Information on the actual nutrient content of the diets and how well the diets
meet national dietary recommendations.

BEHAVIOR CHECKLIST] Evaluates the impaof nutrition education on participants during enroliment.
Assesses improvement in the areas of food resource management, nutrition
practices and food handling and safety.

STAFF Maintains the data about the professionals, paraprofessionals, and volisitee
who deliver the program.
YOUTH L L . .
Maintains demographic information and provides reports on the youth groups
INTERAGENCY Records data addressing interagency cooperation with two major food assista
COOPERATION programs, coalitions and agreementsdazaptures data on source and amount
outside funds.
TABLES Maintains the race/ethnicity categories, recommended dietary allowances,
minimum recommended servings, and poverty level tables used by the syster
SYSTEM

ADMINISTRATION Maintains DataDB, @&htifies system and reporting period; and manages securi

DATA INTERCHANGE | Exports accumulated data for transmittal. These exports include information
about adults, youth, staff, diet, behavior checklist, and interagency cooperatig
No personally idetifiable information is transmitted. Imports information from
the state for use at the county level. These imports include behavior checklist
guestion sets, state adult subgroups, state public assistance programs and fg
database.
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1. Installation

SRS%Bequires an installation of CRS5 on the same machine. Make sure that Ci
installed on your machinand updated to version 5.03 dated 1/31/206&fore
proceeding with the SRS5 installation. For more information on System

Requirements se8ection 1.9mportant Features in SRS5

If you do not have a copy of CRS5 contact the CRS Help Desk @
crshelp@lyris.csrees.usda.gov

The SRS5 Installation packag now available on the CSREES website at
http://www.csrees.usda.gov/nea/food/efnep/neerss/neerss installationUpgrades 09.html

e Click orSRSH v.5.01 hstallation File

USDA United States Department of Agriculiure
Zaa Cooperative State Research, Education, and Extension Service

eargh é kA
(¥ - ] if" M )
“E ig tension’

{ Home i AboutUs : Grants | Forms | Newsroom | Help | Contact Us

| Search CSREES

‘You are here: Home f Food, Mutrition, & Health f Mutrition / Expanded Food and Mutrition Education Program
[EFMEP] f SESS Installation and Upgrades

Browse by Subject
SRS5 Installation and Upgrade
Current version of SRE5 is version 5./ 0/31/2008
# SRE5 - v.5.01 Installation File =

® Quick Start Guide (for initial installation)

® ZRS5 - Update File (only needed if you are currently running SRS «.5.00)
+ Update Instructions

Back to Expanded Food and Nutrition Education Program (EFNEP)
} Food, Nutrition, & Health

Last Updated: 11/21/2008

If you have SRS 5.00 installed on yoomputer you MUST uninstall that
version in order to install this full version of SRS 5.01. Use your SRS5 ¢

uninstall the old version using the directions located@@ction 1.6
Uninstalling SRS5 You onlyhave to uninstall the SRS5 program. Yo

can leave your databases they areon your hard drive.
Once SRS5.00 has been uninstajled canproceed with this installation b
downloading the file and use the directions that follow to complete a ne
installaion of SRS5.01

|


http://www.csrees.usda.gov/nea/food/efnep/neers5/neers5_installationUpgrades_09.html
mailto:crs-help@lyris.csrees.usda.gov
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ClickSave

-

File Download

Do you want to open or save this file?

[I#. Mame: SRSS -+, 5.01 - 10,31, 2003.zip
Twpe: Compressed (zipped) Folder, 39, 1MP

From: www.csrees.usda.goy

[ Open ] [ Save ]-[ Canicel

Always azk before opening this tupe of file

(=11 “While files from the |ntermet can be uzeful, zome files can patentially
harm your computer. |f you do nat trust the zource, do not open or
zave thiz file. What's the nzk?

Internet Explorer will ask you where you would like to save this folder. Stvgadur desktop.

¢ ClickSave
- -
Save As
Save in; | (& Desktop M O T -
2 I OFfice 2003 [E1ES5RS_APP.ip
ﬁ IC5) Office 2007 [E1ESSRSSUM 02_15_2008.zip
by Fecent Iyorders For Tiffany E1srs5- v, 5.01 - 10,51 2008, zZip
Documents | |25 5hape Files [E15Rrs5.zip
= @SRSS Error screenshoks [EI SRAE5_Z005-03-31.2ip
[ IC)5RS5_2008-03-31 [E15Rs5_2008-04-17.2ip
Deskiap IC)SRS5_Z005-04-17 [E15rs5_z008-04-21.2ip
IC)5RS5_2005-04-21 E1srs5_z008-11-14.7ip
. I=)5RS Manual i SR35_alpha_icon,zip
_,_j 25 5tudio
by Documentsz (Cweb CT Forms .
[E ESSRS5_Source - 10,29,2005.zip
[ ES5RS_02_01_2008.zip
[E1ESSRS_02_11_08.zp

kdy Computer

-

Py M etork,

[ 1ESSRS_022508.2ip

(<] | i /
File name: SRS5-v. 5.01-10.31.2008 7if v [ save |
Save as ype: | Compressed [zipped) Folder M [ Cancel ]

11
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e ClickOpenor if this dialog box closed automaticadjg
back to your desktop and firthe zipped file folder that
was downloaded Double click on the SRY.5.01¢
10.31.2008.zip folder.

Download complete E]

o Download Complete

W05,01%:20-%:2010,31, 2003, 2ip From www,csrees, usda, gosy

[ 1
Downloaded: 39, 1MBE in 40 sec
Dovwnload ko DL, ASRSE - v, 501 -7 03, zip

Transfer rate; 0.97MB/[Sec
[ ] Cloze thiz dialog box when do _afletes

Open ] [ Open Falder ] [ Cloze

e This folder contains another folder with the SRS5 files in it. Double click this folder to
seeits contents.

e |/ f A OFxtraztyll fitess 2y G(KS tSFid aARS 27 G(KS aONBSy
) ESSRS APP_2008-11-14 =JoEd
| File  Edit View Faworites  Tools  Help o
N Back ~ y ? 7 Search Folders mv
I "I EESRS APP_Z003-11-14 w | el Go
Marne Tvpe Packe... Has ... Size | R... | Date
m \ D SFies File Falder 0KE OKE 0% 11/14/2005 10:37 &M
T Extract allfiles % Autarun.inf Setup Inform. .. LKE Mo 1kKB 45% 5/23J2003 1:29FPM
ESETUF‘.EXE Application 158 KB Mo 408 KE  62%  7i15/2003 12:57 AM
Other Places &
£ SRS5-w, 5.01-
1024 2NnE oin
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ClickNext

Extraction Wizard

Welcome to the
Compressed (zipped)
Folders Extraction
Wizard

The extraction wizard helps you copy files
from inzide a ZIP archive.

To contirnue, click Mesxt,

I et l[ Cancel

e ClickBrowse

-~

Extraction Wizard
Select a Destination gt
Filez inzide the ZIP archive will be extracted to the location yau
choose,

Select a falder ta extract files ko,
Filez will be extracted to thiz direchan:

C:ADocuments and SetingsibwilhamstDeskiophSH

Browse. .

Pazzword...

Estracting...

[

[ < Back ][ Mext > ][ Cancel ]

13
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e Select thedestination folderand click OK.

e For first time users you will need to make a new foldernaip and store the files. A SRS
Installation folder would be recommended on the C:/ (i.e. C:/SRS Installation files).

e ClickOK

Select a destination. W

Select the place where vou want to extract the selected item(s). Then click the Ok
button.

=1 S Local Disk (1) [ﬂ

[T Accessapps

) arcais
I3 Config.Msi

I DELL

|C5) Documents and Settings
|C5) ES CRS Data

[C5) E5 SRS Data

) ERS4

) Ms0Cache

) My Games

I3 Program Files

|5 Python24
IC5) spoolerlogs

[C5) sRs4 [v]

To wiew any subfolders, click a plus sign above,

5 [t ]

¢ Check to make sure that the correct directory has been selecté8 RSHnstallation Filek
e ClickNext

[

Extraction Wizard

Select a Destination

Filez inzide the ZIF archive will be extracted to the location pou ﬁu
chooze.

Select a folder bo extract files to.

Filez will be extracted to this directony:

| CASRSS Installation Files |

]

Estracting...

[

[ < Back ][ Ment » ][ Cancel ]

[EE
15|
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o

Extraction Wizard m
Select a Destination e
Filez inzide the ZIP archive will be extracted to the location you
choose.

Select a folder to extract files to,
Files will be extracted ta thiz directany:
C:AS5R55 Inztallation Files

Browse. .
Fazsword. ..
Extracting...
EEEEEEEEEEEEEEER ]
< Back [ M ext > ][ Cancel ]

ClickFinish

Extraction Wizard ﬁ

E xtraction Complete it
Filez have been successzfully extracted fram the ZIP archive.

Filez have been succesziully extracted to the following
directorny:

C:4%5RS5 Installation Files

To zee your extracted files, check the box below:

Show extracted files

Prezz finish to continue.

< Back Finigh ] [ Cancel

[EE



{wp [ {9w{Q a!b;!][

After you have finished extracting the SRS5APP.mde file and you have confirmed that SH
been successfully updated you may delete the file you previously downloaded to your des

Go to your desktop and locate ttf8R %, v.5.01¢ 10.31.2008.zidolder. Highlight it and hit
delete on the keyboard to send this file to the Recycle Bin.

e Windows will open the €CSRSHnstallation File$older and you can see thelder that was
unzipped

e Open the E5SRS ARP0811-14 folder.
SRSS Installation Files =Joed

File Edit  Wiew Favorites Tools  Help #
£ ) Back .‘\) @ p Search f{__" Folders v
Address |E:| C:\SRSE Installation Files M Go
Mame Size | Twpe & Date Modified
File and Folder Tasks R [)ESSAS APP_Z008-11-14 File Folder 12)4/2005 3:03 PM

(2 Make a new folder

€ Publish this folder to the
web

52 share this folder

e Double click thessETUP.EXHe to beginthe SRS5.01 installation.

) E5SRS APP_2008-11-14 =1}
File  Edit Wiew Favorites  Tools  Help #
@ Back - '0 L% p Search EE:’ Falders v
fddress |E| ESSRS APP_2008-11-14 M Go

Mame Tvpe Packe. .. Has ... Size | R... | Date
Folder Tasks D Sl File Folder OKB OKE 0% 11/14/2005 10:37 &M
(] Extract al fles B.ﬂ.utorun.inf Setup Infarm... 1KE Mo LEE 45% 5/23/2003 1:29 PM
[seTur.EXE Application 1SGKE Mo 408KB 62% 7/15/2003 1257 AM
Other Places 2
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e ClickRun

File Download - Security Warning m

Do you want to run this file?

Mame: SETLIF.EXE
Publisher: Microzoft Corporation

Type: Application

Run ] [ Cancel

potentially harm your computer. Only run zoftware from publishers

@ YWhile files from the Internet can be ugeful, this file type can
waw bzt hat's the sk ?

e Once SRS has started running you will see the SRS5 Installation Screen.
e ClickNext

SRS 5 Setup <

Welcome to the SRS 5 Setup
Wizard

The Setup Wizard will install SRS 5 on your computer, Click
Mext ko continue or Cancel bo exit the Setup Wizard.

< Back, [ Mexk = ] l Cancel
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e Enter a User Name and Organization
e ClickNext
‘15'SRS 5 Setup %)

Customer Information

User Mame:

ISRS Test User

Organization:

[ < Back. l[ Mexk = ]

[ Cancel l

At this point in the installation process you will have to choose if you want to do a typical

installation or a custom installation.

Typical Installation will install the program, inside of theP@gram Files folder on your hard
drive. It will crege a folder called SRS5Apps there to store the application databayescal
Installation is recommended unless you are an advanced user, but pletséhat the typical
installation installs files in a location that may not be desirable for your use.
x Custom Installatiomllows you to have more control about where the program installs,
but it requires additional steps that will be explained in section 1.2.

e If you would like to proceed with the typical installation go tgection 1.1.

e If you would like to proceed with the custom installation go t8ection 1.2.

Typical Installation Users:

If you were previously running version 5.00 and have
uninstalled that version and reinstalled the 5.01
version2 dzNJ 5. Q& FFNBX adAft 2
were notremoved during the uninstall or reinstall of
SRS5. To access thgrau will have to create a new
Data DB and browse to the find the location of your
{w{p 5. Q@aing dNeWy ¢

LINS @A 2 dza
Databaseo direct SRS5 to the existing folder locatior,
Follow the steps in to add a new database, but rathe
that creating a new folder, browse to the existing
folder which contains your data. You will need to do
this for each database you wish to reattach.

Custom Installation Users:

If you were previously running version 5.00 and
have uninstalled that versioand reinstalled the
5.01lversionusingthedzda G 2Y YSG K2R
gAfttf NBYIAY AyidlFOGoe 1 2
from the available Data DB screen then Use Sect
2.1.1 Creating d&New Databas#¢o direct SRS5 to
the existing folder locationsFollon the steps in to
add a new database, but rather that creating a ne
folder, browse to the existing folder which contain
your data. You will need to do this for each
database you wish to reattach.2 dzZNJ 5. Qa
your hard drive. There were notmeved during
any part of the uninstall or reinstall of SRS5.

[EE
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ClickTypicd or Customto proceed with the installation of SRS5.

15/ SRS 5 Setup

Choose Setup Type

Chonse the setup bype that best suiks vour needs

Typical

Installs the most common program features, Recommended For
mosk users,

Custom

After installation go ko where vou installed, open File
appInfo.ini, change all Folder names Fram CiProgramFiles),
SRS5Appsifile name) ko folder name where you installed,
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1.1 Typical Installation

The Typical option for installing SRS5 creates a folder insideRyb@ram Files called
SRSBpps CAProgram FilesSRSBpps

e Clickinstall

15 SRS 5 Setup

Ready to Install
The Setup YWizard is ready to begin the Typical installation

Click Install ko begin the installation. IF wou want to review or change any of your
installation settings, click Back. Click Cancel bo exit the wizard.

< Back ][ Install ] [ Cancel

15/ SRS 5 Setup

Installing SRS 5

Please wait while the Setup ‘Wizard installs SRS 5. This may kake several minutes.

Stakus:

N
o
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ClickFinish

15/ SRS 5 Setup

Completing the SRS 5 Setup
Wizard

lick. the Finish button to exit the Sebup Wizard.

The completed installation takes you back to the Desktop. No
look for the SRS5 Shortcut icon.
Double click the Shortcut to log into SRS5

During the initial log in to SRS5 you will need to install a digital certificate from Keymind
so that yaur computer knows that the content you just installed is safe

See Section 1.3 for directions on Installing the Digital Certificate

The User Name is ERS
The Password is ERS
0 The User Name and Password are cassisee.

21
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1.2 Custom Installation For Advanced Users Only

The Custom Installation for SRS5 will take some extra steps to get files set up in the correct
location, but it willallow you tostore the application files and data files separately.

The reconmended place for installing the SRS5 application files\i8&CessAppSRSS5.

C\)AccessApps already exists on your computer because CRS5 creates and installs this directory.
The following steps will guide you through finding threperlocation for instdlation and

creating the SRS5 folder.

e ClickBrowse

15/ SRS 5 Setup

Custom Setup

Select the way wou wank Features ta be installed.

Click. on the icons in the tree below o change the way Features will be installed.

(=] vI 5D SR3 5 s0d SRS 5

This feature requires 31ME on your
hard drive.

Location: C:\Program Files\SRS548pps, /

)

[ Disk. Usage ]

[

< Back. ” Mext = ]

)

[ Zancel
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e Browse to find the CAccessApps folder.
e Notice that there is a CRS5 folder in there from the CRS5 installation.
e Click on theNew Folder icoron the right side of thevindow.

15/ SRS 5 Setup

Change current destination folder

Browse to the destination Folder

Lok in: | [C3 Accessapps

[dcrss

Folder name: IC:'I,.QccessF'.pps'l,

¢ Name the new folder SRS5 andHitter. Make sure that the SRS5 folder is highlighted
and it is showing up in the Folder Name path at the bottom of the window.
e ClickOK

15/ SRS 5 Setup

Change current destination folder

Browse to the destination Folder

Loak in: | [0 Accessapps M ﬁl
Cacrss

=5RIE

Folder name: IC:'I,.ﬁ.ccess.ﬁ.pps'l,SRSS'l,

N
w
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‘/Dcatiun: C:\AccessApps! SRS

Check to make sure that the laton is CtAccessApPSRSS
ClickNext

15/ SRS 5 Setup

Custom Setup

Select the way wou want Features ko be installed.

Click on the icons in the tree below to change the way Features will be installed.

""""" |g'| USDa SRS S USDA SRS 5

This Feature requires 31ME on your
hard drive.

[ Reset ] [DiskLIsage] [ < Back, ][ Mext = ] [ Cancel ]

Click Install

15/ SRS 5 Setup

Ready to Install

The Setup Wizard is ready ko begin the Cuskom installakion

Click Install ko begin the installation. IF wou wank ko review or change any af your
installation settings, click Back, Click Cancel to exit the wizard,

< Back ][ Inistall ] [ Cancel

N
H
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etup

Installing SRS 5

Please wait while the Setup Wizard installs SRS S, This may take several minutes,

Skatus:

< Back. Mexk =

ClickFinish

f

etup

Completing the SRS 5 Setup
Wizard

Click the Finish butbon ko exit the Setup Wizard,

N
()]



{wp [ {9w{Q a!b;!][

1.2.1 Editing the Applnfo.ini File

o After finishing the custom installation for SRS5 you will neeetlit one additional file to insure
functionality of SRS5.

e Go to the G:AccessAppSRSS folder and look for tigplinfo.INI file

I SRSS =Jo/&ed
File Edit Wiew Favorites Tools  Help ;','
Q Back - ? P ) Search Folders E -

Address || <A 35 hd a 8

Mame Size | Type Date Modified
File and Folder Tasks [CIMPORT File Folder 4/3/2003 2:06 PM
_9 Make a new Folder [E SER(GA-UGA) ZIP 119KE Compressed (zippe...  4/4/2008 1:26 PM
‘ . i e | % fppInFo. INI 1 KB Configuration Setkings 41172008 2:17 PM
L E‘ﬂSh this Folder to the & srs5.ico 1KE Icon 3312008 1:07 PM
h‘;; Shate this Folder l:‘atools.ico 1KE Icon 3/3172008 1:07 PM
IEﬂESFDDCIsDB.I'\I"IDB 12,364 KB Microsoft Office Acc...  3/31J2008 1:07 PM
IEﬂESSRSD.\?'.TF'..I'\"IDB 1,660 KB  Microsoft Office Acc...  4/3/2008 1:27 PM
other Places & IEﬂESSRSExpDrtBase.IVIDB 476 KB Microsoft Office Acc..,  3/31/2008 1:07 PM
IzﬂESSRSNBWDataDB.I'\"IDB 1,660 KB Microsoft Office Acc...  3/31J2008 1:07 PM
I Accesshpps Bl EssRE5UM.MDE 740KE  Microsoft Office Acc,..  3/31/2008 1:07 PM
G Iy Docurments IzﬂESSRSSumBase.mclh 740KE  Microsoft Office Acc...  3/31/2008 1:07 PM
|) Shared Documents I;@ESSF‘\S APP.mde 16,328 KB Microsoft Office Acc...  4/11J200& 1:59 PM
_é My Computer Igl'ja_T-:c-Is.mcle FZ0KE  Microsoft Office Acc,..  3/31/2008 1:07 PM
‘3 My Hetwark Places @ESSYSTEM.MDW 172 KE  Microsoft Office Acc,..  3/31J2008 1:07 PM
IZ‘ﬂSI:aI:ePubIiu:.ﬂ.ssistan-:e.><LS 10KE Microsoft Office Exc...  4/11f2005 1:35 PM
IEﬂSI:aI:eSubg|rc-u|:-s.KLS 10KE Microsoft Office Exc...  #4/11f2005 1:40 PM
Details ¥ CKOSet40.2ip removalt 41KE REMOWEIT Fils 4/11/2008 12:22 PM
E1 SEBACKUP LG 1 KB Text Docurnent 4/11/2003 1:59 PM
@ COMPLETE . .wav 1Z KB WAYE Audio File 3/3172008 1:07 PM
ESSRSDATA. <DE 1,656 KE ®DEB File 4142008 1:33 PM
@‘?ESSYSTEM.Idb 1 KB Microsoft Office Acc... 4112008 2:17 PM
@?_E5FDDC|SDB.|C”J OKB Microsoft Office Acc...  4/11§2008 2:17 PM
I;@E55RSSL|I"1'1.|E||J OKB Microsoft Office Acc...  4/11§2008 2:17 PM
23 objects 5.8 ME ' My Computer
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Double click théAppInfo.INIfile to open this file. It will automatically open in WordPad.
All of the fober locations must be updated to reflect the custom folders where SRS5
was installed.

4 Applnfo.INI - Notepad

File Edit Format View Help

[5wstemInfo]
AppName=5RS
AppTitle=3R55
SystemLeve =5

DatabDB=C:\Frogram FilesySR55Apps \ESSRSDATA. MOR
NickName=SR55

AppDE=C:\5R55 DEVM\ESSRS APP.MDE

Version=5.00 04/21/2008

State=NY

ExitBackup=0

[Foods Database]
FoodsDBE=C:\Program Files\5R55Apps \ESFoodsDE. MDB

[DataDirectories]
SRS5=C:\Program Files\SRS5Apps

[Tools]
[softwareUpdate]

[Toals Infol
DataDE=3/27 /2008 10:11:51 PM
Backup=2/18/2008 2:23:11 PM
AppDE=3/27 /2008 10:12:10 PM
AppStatus=0K

The DataDHile - DataDB=CProgram FileSRS5AppE5SRSDATA.MDB
0 must be changed to CAccessAppSRSESSRSDATA.MDB

AppDB=CSRS®eVWE5SRS ARFDB
0 C)AccessApPpSRSHESSRS ARFDE

FoodsDB=EProgram FilesSRS5AppESFoodsDB.MDB
0 CMAccessAppSRSESFoodsDB.MDB

SRS5={Program FileSRS5Apps
0 C)AccessAppSRSH

27
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e The edited Applnfo.INI file should match the one below.
o ClickFile

o CickSave
¢ ClickFileagain

o ClickExit

4 Applnfo.INI - Notepad

File Edit Format View Help

[SystemInfo]
AppName=5SR5
AppTitle=5R55
SystemLevel=5

DataDB=C:\ACCessApps WSRSS\ESSRSDATA. MDE
MickMName=5R55
AppDB=C:\ACCessApPPs\WSRSONESSRES APP.mde
Version=5.00 04722 /2008

sTate=FL

ExitBackup=0

[Foods Database]
FoodsDBE=C:\AcCcessApps\WSRS5\ESFoodsDB. MDE

[Databirectories]
SRS =C:NACCessAPPS \SRSOY,

[Tools]
[SoftwareUpdate]

[Tools Infol
DataDBE=3/27/2008 10:11:51 PM
Backup=2/18/2008 2:23:11 PM
AppDB=3/27 /2008 10:12:10 PM
AppStatus=0K

¢ Go to the desktop and look for the SRS5 Shortcut icon.
e Double click the Shortcut to log into SRS5

e During the initial log in to SRS5 you will need to install a digital
certificate from Kgmind so that your computer knows that the
content you just installed is safe

See Section 1.3 for directions on Installing the Digital Certificate

e The User Name is ERS
e The Password is ERS
0 The User Name and Pass@@re case sensitive.
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1.3 Installing the Digital Certificate

¢ If you are not prompted to install a digital certificate or get a security warning proceed
to Section 1.4.

e If your security screens do match the ones below oythee in a different order you
may want to contact your local IT department for assistance. Every institution has
different security settings and they may not mirror the installation process below.

During the initial log in to SRS5 you will need to ilhstaigital certificate from Keymind. This is
necessary so that your computer knows that the content you just installed is safe and so that
you will not get any future security waings in SRS5.

The following screen should appear after you log int8%#r the first time.

e Clicks SGI Af ax

Security Warning 4

Cpening "CAccessappsiSRSSIESSRS APP.mde"

This F!Ie has been digitally signed by
kKeyvmind

This file may not be safe if it contains code that was inkended to harm wour
compuker,
Do wou wank to open this file or cancel the operation?

[ ] always trust Files from this publisher and open them automatically,

Zancel
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o ClickView Certificate

' lgltﬂ.l glgnature ' etm'; . .
General | Advanced |

Digital Signature Information

This digital signature is Ok,

Signer information

Marne: |Ke':.fmind |
E-mail: |I"-J|:|t available |
signing kirne: |I"-.I|:|I: available |
‘/ I Yiew Certificate ]
Counkersignakures
Mame af sigres: E-mail address: Timeskamp

W
o
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e Clckkyadlftt /SNIAFAOIGSX

‘Certificate LE"_]H

General | Details || Certification Path |

L I 1

| Certificate Information

This CA Root certificate is not trusted. To enable trust,

install this certificate in the Trusted Root Certification
Authorities store.

Issued to:  Keymind

Issued by: Keymind

valid from 1/1/2008 to 1/1/2014

‘/ [Install Certificate, ] Issuer Statement

7’

[



{ wp

F{o9w{ Q a!

bl o]

ClickNext

Certificate Import Wizard

Welcome to the Certificate Import
Wizard

This wizard helps wou copy certificates, certificate trust
lists, and certificate revocation lisks From wour disk ko a
certificate skore,

A certificake, which is issued by a certification authority, is
a confirmation of your identity and contains infarmation
used to proteck data or ko establish secure netwaork
connections. & certificate store is the system area where
certificates are kept,

To conkinue, click Mesxt,

[ Mext = ] [ Cancel

ClickNext

Certificate Import Wizard

Certificate Store
Certificate stores are syskem

areas where certificates are kepk,

Windows can automatically select a certificate skore, or vou can specifv a location For

(%) aukomatically seleck the certificate store based on the type of certificate

(" Place all certificates in the Following store

< Back. ][ Mext = ][ Zancel
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ClickFinish

Certificate Import Wizard

Completing the Certificate Import

Wizard

¥ou have successfully completed the Certificate Import
wizard.
You have specified the Following settings:

Certificate Store Selected  Automatically determined by &
Conkent Certificate

ClickOK

Certificate Import Wizard

Ll
“lu) The impark was successful,
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ClickOK

ClickOK

.—”
Certificate

General | Detals | Certification Path

®
Certificate Information

This certificate is intended for the following purpose(s):

*Ensures software came from software publisher
*Protects software From alberation after publication

Issued to:  Kevmind
Issued by: Kevmind

valid from 1/1/2005 to 1/1/2014

Install Certificate...| | Issuer Statement

)

Digital Signature Details m
General | Advanced |
Digital Signature Information
This digital signature is OK.
Signet infarmation
Name: |Keymind |
E-mail: |Nnt available |
Signing tirme: |Nnt available |
Wiew Certificate
Countersignatures
Marne of signer: E-mail address: Timestamp
Details
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Read the Security Warning ankitk Yes

Security Warning ﬂ

": ‘You are about to install a certificate from a certification autharity {(CA) daiming to represent:

Keymind

Windows cannot validate that the certificate is actually from "Keymind”. You should confirm its arigin by contacting "Keymind™. The following number will
assist you in this process:

Thumbprint (sha1): 63208043 9140CE3A 9541FD39 243C2813 DFCAOD3A

Warning:

If you install this root certificate, Windows wil automatically trust any certificate issued by this CA. Installing a certificate with an unconfirmed
thumbprint is a security risk. If you dick “Yes" you acknowledge this risk.

Do you want to install this certificate?

Yes | Mo I

dickOpen

ecurity Warning

Cpening "CAccessAppsiSRSSIESSRS APP. mde"

This F!Ie has been digitally signed by
kewmind

e

This file may not be safe if it contains code that was intended to harm wour
compuker.
Co wou want to open this file or cancel the operation?

[ Always krust Files From this publisher and open thern autarnatically.,

After you log out of SRS5 and log back into the system you will wa
check the above box that allows you to Always trust files from this
LJdzo f A & K S NX CKAE gAff ff2g &

security warning every time you log in. Thaiop 2y G2 a! f
only be available after you have logged out of SRS5 and log back
the system a second time.

Go toSection 2.2 System Administratian order to finish setting up a new Database.

W
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1.4First Time Log In for SR§Database Management

During the installation and setup of SRS5 gy havehad to create a Database and enter the
SystemConfiguration information just to get to the Main Switchboard of SRS5.

SRS5 creatdhke initial Database in a location that is undesirable for your everyday use of SRS5.
Itis STRONGLY recommended that you follow these steps to ensure that SRSpstalasa

in a different location for long term use and safety.

After creating the Database and entering the System Configuration information you should be
on the Main Switchboard.
¢ If you chose the TYPICAL installation the DBayeaurrently attachedo is located at
CA\Program FileSRS5 Apps
¢ If you chose the CUSTOM installation the DB you are currently attactsbduld be
located at GAccessAppSRS5

|§% SRS55 - [Main Switchboard]
(2 Fle Edit  Window Help

State: GA, UGS Geargia
o UNIVERSITY OF GEORGIA

DataDB: SRSS = CiihccessAppsiSRIS

Taoday is Wednesday, april 16, 2008 User: ERS
N E E I Z : ; Reporting Period: 10/01/06 - 09/30/07 Version 5.00 03f31/2008

Behavior Chedklist Questions | Tahles ‘

Reports |
Public Assistance Sets | System Administration ‘

Browse |
Subgroups and Filters | Data Interchange ‘
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1.4.1 Creating New Folders for DB Storage

e From the Main Switchboard click on tBéue Eplode button to go to the Attach DataDB
screen.

@3 SRS5 - [Main Switchboard]
(3 Fle Edt  Window Help

State: GA.UGA Georgia
B UMIVERSITY OF GEORGIA
DataDB: Georgia 07 = E:\ES SRS DATAVGECRGIA 07

Today is Thursday, December 13, 2003 Ilser: ERS
N E E I 2 S Reporting Period; 10/01)06 - 093007 Wersion 5.01 10/31/20058

e This screen shows the Database that was created during the initial setup of SRS5.
e Click onrNew DataDB

@3 SRS5 - [Attach DataDB]
i Fle Edit Window Help

ﬂ

Fieturn to Previous Screen

Select the DatalE by clicking the desired raw in the list box below. Once the desired one appears in
the SELECTED box at the bottom of the screen, click ATTACH to make it the active direchories,

In addition, you can add a new DataDE or delete an existing one,

Nick Mame: Falder

Avallable DataDEs: feiias C\AccessApps|SRSS

New Delete
DataDE DataDE

Current DataDE: [3R35 [cr\mccessappsizRas

Selected DataDE: [SRS5 [CrimccesspappsizRs Attach

e Click on thaNindows Explorebutton
=l New DataDB

The new Nick Name may be up to 16 characters long. [t must not duplicates Aname. Use Browse
ko specify the folder. I the folder does not exist, you can use Windows Explone, it,

Existing Mick Mames: g

[SRss ‘windows

Explorer
N —

Folder: [ Browse ...
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That should open up a new wiad for you to view the files on your computer. Locate the C:
Drive. This drive should contain two folders that were installed during CRS5 Instajlation
AccessApps and E5 CRS Data. Since you should be accustomed to storing your CRS5 data inside

the EBCRS Data folder it is recommended that SRS5 users create an E5 SRS Data folder to store
and maintain their SRS databases.

¢ Right click in the white space and select New and then Folder.

I Local Disk (C:) g@
File Edit Wiew Favorites Tools J?
0 Back ~ ﬁ 7 ) Search = Folders E\v
Address |see Cy v a G0
Folders Mame Size | Type Date Mog

(&} Desktop (wv| [ Accessapps File Folder 4/2/z008
= ' My Computer ] Eharcgis File Falder 1/10{200

# 31 Floppy (A:) Canfig.Msi File Folder 4111200
+ e Local Disk {C:) | ICDELL File Folder 10f17)20
+ <@ Storage (D) |2 Dacurnents and Sektings File Folder 10f17)20
+ = My Documents (E:) 1) ES CRS Data File Folder 41161200
o RS (R [C)ERS4 File Folder 11/712007
7 (b DYD-RW Drive (G:) M30Cache File Folder 101720
¥ L DWD-RAM Drive (H:) My Games File Folder 2j21)200
% “a* EFMEF IPOD (1)) |ZJProgram Files File Folder 41157200
+ %= Removable Disk (k) I Pythonz4 File Folder 1/10)200
# [ cortrol Panel I spoolerlags viem N oo AR
+ [3) shared Docurnents I 5R54 JR— ; J
+ [2) twilliams's Documents IZ)5RS S Refrosh 3
* J_J My Documents ujteml:' Customize This Folder. .. !
+ Wty Metwork Places I WINDOWS ]
# Recycle Bin CONFIG.001 1
I CRSS Full Manual wiaSpecial.ini 3
# [ CRS5 Manual Final e *|/ I Eolder
# 2 DATA Properties Shortodt
+ |2y ESSRS_02_01_2008 @) ESRI ArcGlobe Document
# |2y O Football 2007 2] Microsoft Office Access 2007 Database
L 71| Flash Actionscript File
"j Onglnals. 5 Friefrase i
+ |Z) Shape Files
|LZ) SRS Errar screenshots 1] 5
= e 1
15 objects (Disk free space: 54,9 GE) 125 bytes J My Computer
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¢ Name the new folder E5 SRS Data and hit Enter

M
File Edit ‘“ew Favorites Tools  Help #
c Back - Q @ p Search E- Folders '

Address |~u‘u [} d o
Folders X Mame - Size | Type | Date Mog

@ Deskkop ) AccessApps File Falder 4212008

= g My Computer [Charcais File Folder 1/10/2003
4 3% Floppy (A:) .1 Config.Msi File Folder 4/11/2008
e Local Disk () [CDELL File Folder 10/17}200
e Storage (D) | Dacuments and Settings File Falder 10/17}200
<a# My Documents (1) [C3ES CRS Data File Folder 4{16/2004
B CRS5(F2) [CERS4 File Folder 11/7/z00
“}9 DVD-RW Drive (G2 __IMs0Cache File Faolder 1017200
2k DVD-RAM Drive (H:) 2y Games File Folder 2j21}2008
%@ EFNEP IPOD (1:) [ChProgram Files File Folder 4{15/2004
% Removable Disk (K:) [Z)Pythanz4 File Folder 1102007
3 control Panel _ | [Chspodleriags File: Folder 11f29{20(
I3 Shared Documents ~ | C5Rs4 File Folder 2}20/2004
150 twilliams's Docurenks [)5Rs 5 File Folder 3f6f2008

(53 My Documents [S)temp File Folder 10/22(201

& My Network Places L)WMD File Falder 4112007
fj Recycle Bin CONFIG.DDI OKE 001 File 10/17}200
) CRSS Full Manual E}iDSpeciaI.ini 1 KB Configuration Settings  3/19/2004

[C3) CR3S Manual Final (fEs RS Data| | File Folder 4{16/2004

£ DaTA

[C3) ES5RS_0Z_01_2008

|3) OC Football 2007
I3) cwiginals L

I5) shape Files

B E SESE Error screeTshots ’TI = |

1 objects selected | i MMy Computer

e Double click on the E5 SRS Data Folder to open it. Inside this folder you can create
subfolders to manage your data for the current year and future reporting periods.

M

Fil: Edit  wiew Favorites  Tools  Help #’
e Back * | ) @ ./O Search % Folders '
address £ CHES SRS Data &d o
Folders X Mame Size | Type = | Date Mo
@ Desktop Z

=] 9 My Computer
& 3% Flappy {A:)
(= Se Local Disk {C:)
53 Accessapps

D e s Creating these folders now will

|23 CELL = : . .

5 Documents and Settings assist in thg easy creation of neyv
B databases in the future and it will

0 Ers store your data in a more dired
[C3) MsDCache :
3 My Games location.
[C3) Program Files B
[ Pythonz4
I3 spooletlogs
L) 5R54
SRSS
(C3) temp
) WINDOWS
e Skorage (D:)
g My Documents (E:)
£ CRss ()
b DVD-RW Drive (G:) &l — |

L mue noasa o

0 objects (Disk free space: 54.9 GB)

0 bytes Q MMy Computer

©
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1. Installation

e Close the Windows Explorer Window and return to SRS5.

File Edit Yiew Favorites Tools  Help

eBack hé @ - E% )DSearch %Folders -

L

address |[5) CAES SRS DatalGeorgia

EIGD

Size | Type

| Date Modified |

i A
File and Folder Tasks \:\J )Ry 2007 Filz Falder

@ Make a new Folder File Folder

o Publish this folder to the
web

Share this Folder

Other Places

@ E5 SRS Datka

@ My Diocuments
|3 Shared Documents
g My Computer

g My Mebwark Places

4116/2008 2:48 PM
4116/2008 2:43 PM

Z objects 0 bytes & Iy Computer -

z e

Tocoy GAYydzS aStaGAay3

&edtiof 161 51 G |

Qa

8
o
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1.5 Important Features in SRS5

e The Windows Environment
0 The minimum requirements for NEERS5 are:
e Windows XP/2000
CRSS5 Installed
32-bit CPU
Access 2003 Runtimeh(s is installed automatically with CRS5)
800x600 screen resolution

0 2KAfS KAydGa FT2NJ SFOK 2LISNraGAy3a aeaasSy vy
is for Windows XP.
SRS5 is not compatible with Windows Vista.
o If you have Microsoft Office installed on yaxomputer, be sure that all the
current updates have been applied. To check for Microsoft Office updates visit
Microsoft Office Online
0 Currently SRS5 does not run on Macs wis X or Leopard. If you are using a
Mac with an Intel processor and Windows XP, SRS5 should install and run as
normal.

o

e The Information Box found on the Main Switchboard contains very important
information about SRS5. Use this box to confirm:
o Unit information.
o0 The correct DB is attached.
0 Reporting Period.
0 The most current version of SRS5 is running.

Skate: GA.UGA Geargia
UMIVERSITY OF GEORGLA
DataDB: Georgia 0F = E:ES SRS DATAVGECORGIA 07
Today is Thursday, December 18, 2003 IUser: ERS
Reporting Period: 10/01 /06 - 0930707 Wersion 5.01 10312008

41
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e Use the BLUE Explode Button on the Main Switchboard to quickly change Data DBs
o From the Main Switchboard you can change DBs by clicking dLthe explode
button next to the information box.

‘&% SRS5 - [Main Switchboard]
iE Ble Edt Window Help

State: GA.UGA Georgia
S RS 5 ﬂ UMIVERSITY OF GECRGIA
DakaDE:  Georgia 07 = E:\ES CRS DATAYGEORGIAVSRS DATAVFY 2007
Today is Tuesday, April 01, 2005 User: ERS
N E E RS Reporting Perind: 10/01/06 - 09)30/07 Version 5.00 0331 /2008
B

Tools

o ,2dz N’ Gl 1Sy G2 GKS a!daalrOK 5FGF5. ¢ ao
attach it.
This screen shows you the DBs that are available on your computer.
o0 The current DB that is attached 8RS%Bppears athe bottom of the screen as
well as the DB that you are selecting to attach.

(@)

o To change DBs highlight the DataDB you wish to attach and cligktach

&5 SRSS - [Mtach DataDB]
(2 File Edit  window Help
Select the DatabE by clicking the desired rove in the lisk box below, Once the desired one appears in
the SELECTED box at the bottom of the screen, click ATTACH ko make it the active directories,
Retun to Frevious Sereen |1 addition, vou can add & new DataDE or delete an existing one.
Mick. Name Folder
Available DataDEs: [PeageERiE E:NES CRS DATAIGEORGIAISRS DATAIFY 2007
SRS5 i AccessAppsISRag
-] B
e Delete
DatabB DatabB
Current DataDB: [Georgia 07 [E:\ES CRS DATA|GEORGLA|SRS DATALFY 2007
Selected DataDE: [Geargia 07 [E:\ES CRS DATA|GEORGLA|SRS DATALFY 2007 Attach

42
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e Printers and Paper
o All reports are designed for printing on 8% x 11 inch papert kéports have
portrait orientation although a few have landscape orientation.
o All reports are directed to the Windows default printer. You may select a new
default printer with the Default Printer menu item under File on the Menu Bar
(ALTF).

~,

-3l Select Default Printer

To specify a new default printer. zelect it from the list of available
printerz and click SET. The new default printer will be permanent
until yau change it here, at the Printers falder, or elsewhere.

Diefault Prirter: [HP Laser)et 4050 Series PCLE on LPT1:

Awailable Printers: | Send To Onelate 2007 an Me00:

icrosaft <PS Document ‘wiiker on Mell:
Microzoft Office Document Image ‘wiiter on Nelz:
HF Officejet 6200 zenes fax on Mel3:
HP Officejet 6200 zenez on Meld:

‘HP Lazeret 4050 Series PCLE on LPTT:
Fax on Mels:

Adobe PDF on MelE:

aet Cancel
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e Backup on Normal Exit

o On the Main Switchboard there is a checkbox available to B&R&perform an
automatic backup of the Database to which it is currently attached.

&3 SRS5 - [Main Switchboard]

(2 Fle Edit Window Help

State: GAUGA Georgia
UMIVERSITY OF GEORGIA
I:JataDB: Georgia 07 = E:\ES SRS DATAVGEORGLA 07 I

Today is Fridaw, April 04, 2008
Reporting Period: 1070106 - 09/30/07

Wersion 5,00 03/31/2008

User: ERS

Toolz

Behavior Checklist Questions ‘ Tahles ‘
Reports ‘
Public Assistance Sets ‘ System Administration ‘
‘ Subgroups and Filters ‘ Data Interchange ‘
(
Exit SRS
[ Backup on
Mormal Exit
CME Mumber 0524-0044 Expires 01/31/2009
0 By checking this box and clicking ERE the systa
creates a backup .ZIP File in the folder of the .
v Backup an
current database. ‘Normal Ext |

o0 This .ZIP file is located ansubfolder of that
corresponds to the date on which the backup was
made.

=

I DAY04

File Edit  View

0 Back -

#\ddressl I EX\ES SRS DatalGeorgia 07\DAYO4 I
Mame Size | Type
[E1ESSRSDATA.ZIP

Favatites  Tools  Help

@, -
ir y Search Fol

File and Folder Tasks &

j Make a new folder

715KE Compressed (zippe...

Date Modified
41412008 4:27 PM
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1.6 Uninstalling SRS5

The original SRS5 installation @ldlownloadedfiles ae required for proper urinstallation of the
program. Insert the CD into a GROM drive on your computen locate the folder that where the files
were saved (ESRS5 Installation Files.) Open the foldergmothe CD from My Computer. Double
click tre setup.exe file

" srs5 (G ") ESSRS APP_2008-11-14

File  Edit Wew Favorites Tools  Help

O Back Q @ p Search [E" Falders v
Address @ [=H}
Name

CD Writing Tasks @ Files Curren

File  Edit Wiew Favorites Tools  Help

/ Qo - © - (3| Pseae

Size | Type

Address |[E:| C!15R55 Installation FilesiE!

‘Wirite these files to CD ;
g %F'IES File Folder File and Folder Tasks ES m
~% Autarun,inf 1 KB Setup Information
File and Folder Tasks ES M S0EKE  Application 'ﬁ Make a new folder @SETUP(
€N Pubish this Folder to th Béuterun o
LDl |5 Folder fo Che
@ Rename this file Fubl
e ClickNext
"
SRS 5 Setup

Welcome to the SRS 5 Setup
Wizard

The Setup Wizard will allow wou to change the way SRS 5
features are installed on your computer oF even to Femove
SRS 5 Fram your computer, Click Mext to continue or Cancel
ko exit the Setup Wizard.

< Back. [ Mext = ] [ Cancel

&
)]
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Click theTrash Can IconRemove

15 SRS 5 Setup

Repair or Remove installation

Select the operation you wish ko perfarm.

Repair

Repairs errors in the most recent installation state - fixes
missing o corrupt files, shortouks and registry entries,

Remove
Remaves SRS 5 Fram your campuket,

ClickRemove

15/ SRS 5 Setup

Remove SRS 5

‘fou have chosen to remove the program From your computer,

Click Remove to remove SRS 5 From wour computer, IF wou want to review or change
any af yaour inskallation settings, click Back, Click Cancel ko exit the wizard,

[ < Back ][ Femoe ] [ Cancel

8
(0))
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Removing SRS 5

Please wait while the Setup Wizard removes SRS 5. This maw kake several minutes,

Skakus:
S S S S S S S S S S S S S SRR EEEE

e ClickFinish

Completing the SRS 5 Setup
Wizard

Click the Finish button bo exit the Setup Wizard,

If you installed SRS5 using the custom

installation method you will still need to

go back and delete the application files

created in the AccessApps/SRS5 folder.

Uninstalling does not delete databases.

Each Database and the applicationfiles

will need to be deleted using Windows
Explorer.

E
\l
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2.System Administration
2.1 DataDB

2.1.1 Creating aNew Database

From the Main Switchboard click on tB&UE EXPLOD#&ton next to the information box.
You are now on the Attach DB screen.

0 You can also access the Attach DB screen by clicking on System Administration
and then clicking on DataDB

&3 SRS5 - [Main Switchboard]

(2 Rl Edt Window Help

State: GA.UGA Georgia
S RS 5 ﬂ UNIVERSITY ©F GECRGIA
Yiew Detal: |DataDB:  SRS5 = C:YProgram files|AccessApps
Todav is Monday, March 24, 2008 Iser: ERS
N E E RS Reporting Period: 1000106 - 093007 Version 5,00 03/07 /2008
B

Toals

Behavior Checklist Questions ‘ Tables |

Reports ‘
Public Assistance Sets ‘ System administration : |

Browse ‘
Subgroups and Filkers ‘ Data Interchange |

Exit SRS
[ Backup on

Mormnal Exit

CMB Mumber 0524-0044 Expires 01/31/2009

o Clckthe %] | button.

Mew
DataDE
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e Create a New Nick Name for this Database (maximum 16 characters).

W indowes
Explorer

= New DataDB

The new Mick Mame may be up to 16 characters long. 1t must not duplicate an existing name. Use Browse
to zpecify the folder. IF the folder does not exist, you can uze Windows Explorer to create it

E sizting Mick Mames: g

SREE Windows
Explorer
Mew Nick Marne: [

Folder: | Browse ...

e Locate thedesired storage folder for the SRS5 Datal double click to open it.

") E5 SRS Data ==

File  Edit Wiew Favorites Tools Help |1.'
o ) -
e Back. </ lm‘; P Seatch i Falders
Address |E| C:\ES SRS Data ["] g2
Mame Size | Type Date Modified
File and Folder Tasks 2 [Georga File Faolder 41642008 2:48 PM

7 Make a new folder

&8 Publish this Folder ta the
Web

{4 Share this Folder
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e Right click in the white space and select New and théddfo

e Name your folder with the appropriate unit name and year. This will help you keep your

folders organized as you change years and create multiple units.

|7 SRS Data

File  Edit  Wiew

G Back -

Address | ENES CRS Data\Georgialshs Data

Favorites  Tools  Help

Folders

=1 |2 ES CRS Data
* |2 Fulkon
= |2 Georgia
+ |2 Fy 2006
# 3 Py 2007
# 5 Fy 2008
# | SRS Data
) MPoRT
* | ) Maryland Prob
12 Michigan
# [ Musco?
F ) MW Test
|2 Mew Folder
IL2) Mew Folder (2)
|2 Mew Harnp missing peaple
|2 Morth Dakota
+ |2 Sample
I2) Tesk Data
I2) Wvaming Tes0e
|Z) EFMEP 2001
+ | 7) EFMEP 2002
# | ) EFMEP 2003
|2) EFMEP 2004

ﬁ /._-\: Search [ Folders El'

x Name Size
[ CDFY 2007
~ ILFY 2008

View 3

Arrange Icons By
Refresh

Custornize This Folder, ..

Mew

Properties

»

Type Date Modified
File Faolder 3f24/2008 3:51 PM
File Folder 3f24/2008 4:00 PM
I_) Folder
Shaorteut

@) ESRI Arcalobe Document

l’:_] Microsoft Office Access 2007 Database

71| Flash ActionScript File
B Rrisfrace

e Close the Windows Explorer Window and returrSRS.

e Click Browse ... |

=3l Mew DataDB

Exigting Mick Mames:

Georgia 07
Georgia 08
SRSE

Mew Mick Name: [SRS Tes]

The new Mick Mame may be up to 16 characters long. [t must not duplicate an exizting name, se Browse
ta gpecify the folder. 1f the folder does naot exist, pou cat use Windows Explarer to create it.

windows
Explorer

Falder: |

Cancel

==

Browse ...

50
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e Doule click on theC:/E5 CRS Data foldand highlight the folder you created for your
new Database by double clicking on it.

e ClickOK ) X
e ClickSave- this will return you to the | Browse for Folder
Attach DataDB screen. Locate Folder

= 1§ My Computer ~
4;. 315 Floppy (A:) .|
g Local Disk (C:)

age My Documents (D:)

Ze@ Storage (E:)

,_.;, DWD-RAW Drivee (F 20

{ol OFFICEL2 (H:) -

+ z Shares on 'FCS CES Server (peabody)’ (1
+-{5) Shared Documents

+-12) Tiffany's Docurnents had

o o Y e

Cancel

e Highlight your new Database in the list ofafl@ble DataDBs. You should now see your
new database listed at the bottom of the screen under Selected DataDB.

e Click 'ﬂttachl

83 SRSS - [Attach DataDB]
(2 Ele Edit Window Help

Select the DataDE by clicking the desired row in the lisk box below, Once the desired one appears in
the SELECTED bowx at the bottom of the screen, click ATTACH to make it the active directories,

e

Retuin to Previous Scieen (1, addition, you can add & new DataDE or delete an existing one,

Mick. Marne Folder
Available DataDEs: | Georgia 07 E:\ES CRS DATAGEORGIAISRS DATAIFY 2007
Georgia 08 E:\ES CRS DATAIGEQRGIAISRS DATAIFY 2008
SRS C:\Program FilestAccessApps E ﬂ
Mew Delete

DakalE DakalE

Current DataDE: [Georgia 08 [E+\ES CRS DATAIGEORGIASRS DATAIFY 2008

Selected DataDB: [Georgia 08 [E*\ES CRS DATALGEORGIASRS DATAIFY 2008 Attach




DataDE = EAES CRS DATA\GEORGIASRS DATAFY
Z00MEESREDATAMDE

The DataDE identified abowve does not exist or cannat be accessed.
Click CREATE to create a new empty database.

Click CONWERT to conwvert fram a SRS 4 Database.

Click RETRY to try again. (In case someone had it locked))

Click CANCEL to try some other location.

The system cannot operate without & good DataDE.

Cunyertl Eetry | Cancel |

After the database has been created, the system will automatically talé¢o/the
System Configuration screen so you may enter the required system infornfagen

Section 2.2)

Once a new database has been creat
In SRS5 you are ready to import cat

See section 9.3 Import CR&tA for
completeinstructions on this process.

N
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2.1.2

Attaching an Existing DataDB

The Attach DataDB Screen shows all available databases. VEBSiy@i the ability to store and
access multiple databases.

From the Main Switchboard cli§ystem Administration
Click DataDB

Highlight the Database of interest in the list of Available DataDBs. You should now see
your new database listed at the bottoof the screen under Selected DataDB.

Click ~ Attach |

65 SRS - [Attach DataDB]

I3 Ele Edt ‘Window Heslp

Return b

ﬂ

Select the DataDE by clicking the desired row in the lisk box below, Once the desived one appears in
the SELECTED box ak the botkom of the screen, click ATTACH to make it the active directories,

o Previous Screen |1 addition, you can add a new DataDE or delete an existing one.

Mick. Mame Folder
Available DataDBs: | Georgia 07 E:\ES CR5 DATAVGECRGIALSRS DATAVFY 2007
Georgia 03 E:ES CR3 DATAVGEORGIAISRS DATAIFY 2003
SRS C:\Program Filest AccessApps {‘:EE e

T Delete
DakalbE DakaDE

b DatalE: |GEDrgia 03 |E:'I,E5 CRS DATAGECRGIANSRS DATANFY 2003

Selected DataDE! [Geargia 08 [E+\ES CRS DATAWGEORGIAISRS DATAIFY 2008 Attach

After the database has been attached, the system will automatically take you to the
Main Switchboard.

Confirm the correct database is attached by verifying the details listed in Information
Box at the topof the Main Switchboard.

53
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2.1.3 Deleting an Existing DataDB

From the Main Switchboard click System Administration
Click DataDB

Click il

Delete
DataDE

Highlight which DataDB to be deleted. The nick name will appear in the yellow box on
the right.

o0 Note: You cannot deletdhe Database that you are currently attached to.
ClickDelete

=5 Delete DataDB 53

Click the Mick Mame to delete. Then prezs the Delete button,

“r'ou only delete the Mick Mame. The folder and it'z files remain unchanged. se Windows Explorer to delete
the DiatraDB o it's folder,

Mick Mame Folder

‘SRS Test EAER CRS DATANMGEORGIANSHS DATANVFY 2009
SRSH C:AProgram filez\Accessipps

E:AES CRS DATANGEORGIANSRS DATANWRY 2003

Mick Mame to Delete:|SF|S Test

Cancel Delete

SRSWill return to the Attach DataDB screen and the DB that was just deleted will no

f2y3aISNI 6S tAaGSR dzyRSNJ I @ AflotS 5101 5.

Note: Deleting the DataDB from the screen does not delete the DataDB from the

RNA @S o ¢KAAa aidSLl aavyLXe NBYz2oSa GKS

the DataDB from the hard drive, use Windows Explorer to locate the file and deletg

Qa

62
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2.2 System Configuration

The System Configuration screean be found by clicking on the button from the Main
Switchboard.

And then clicking on (System Configuration

The System Configuration screen requires you to enter important information such as your
state,unit id, program, institution and reporting period. It also sedsn& operational switches.

==l System Configuration s

ﬂ

Return ta Previous Screen

System Level: State

State: (e
The Unit ID is the domain name of wour institution, sans the .edu,

Unit; 10 Example: For v, BigSchool, edu, use BigSchool,

Swstem Use: [EFMEP s | IFthe System Use is EFMER, wou must identify your state's institution, IF wour institukion is
niok on the lisk, use one of the three Temporary institutions at the end of the list,

Institution: |UNI\-’EHSITY OF GEORGIA b |
Uit Mame: |Georgia |

Period Begin: ﬂ
Period End: ﬂ

; . If the program is EFMER, select ves only if vour instituion has a
Approved Sampling plan: sampling plan which has been approved by the national office,

Save ‘ Cancel ‘

e Select your state from the drop down menu
e Enter the Unit ID

State: |eid
The Unit ID is the damain narme of wour institution, sans the edu.
it ICn: |LIGF'. | Example: For v, BigSchool edu, use Bigschool,

0 The Unit ID should béomain name of your institutionwithout the.edu.
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e Choose the program your database represents by clicking on one of the three choices:
EFNEP, FSNE, or OTHER.

o If EFNEP is selected, indicate your Institution from the drop down menu. This is
necessary to identify your institution when the EFNEP data is sent to USDA CSREES
at the end of the fiscal year. The institution box will not appégou select FSNE or
Other since this data is not aggregated at the Federallavél §| K SNE a K2 dz R VY
selected if programming is for EFNEP or FSNE.

Important: The System Use designation is important because it ties int
importing data from CRS5. If EFNEP is designated as the system use
2yt e 5. Qa (netedias BFSERM CRSb&dn Be imported. T

designated system use between EFNEP, FSNE, or other must be consi
FT2N) 5. Qa G2 0S5 Stawel Isidid RindR¢pdring Pendd
must match as well.

e EntertheStatey  YS Ay (GKS 4! yAd bl YSé o62E

Lnit Marne: |Geu:urgia | l

e Enter the correct Reporting Period Begin andiéteEnd Dates.

Period Begin: [ 01-Ock-2006 ﬁl
Petiod End: | 30-Sep-2007 ﬁl

0 The Reporting Period is used to specify the time period for the dataset. In most
cases the fiscal year is used as the reporting period. Begin and End dates are
sometimes used to cross check other dates that are entered (e.g., emdrgxt
dates of adult participants). These dates also become the default date ranges for
previewing reports and exporting data.

e Choose Yes or No according to your states Approved Sampling Plan status.

' ) If the program is EFMEP, select yes only if wour instituion has a
s evisel S gl sl sampling plan which has been approved by the national office.

e After entering all required information correctlyljak Save

e Use the Back Door B | to return to the Main Switchboard

(o)
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2.3 Security Functions

2.3.1 Add User {25 File Edt Window Help

Directions for Entering New Users Iy

. . . Return ko Previous Screen
From the Main Switchboard Click on:

e System Administration ‘
e Security Functions e /

dd Uzer
This opens the Security Switchboard.
e Clickon Add User Change Paszword
Delete Uszer

r
e Type a User Name in E

the box Uzer; “
e Select the appropriate

t anagers can add and delete
other managers and users. In

. Eroup deftian M )
group for this user = addition Managers can change
M aragers anyone's password,
(Manager or User)
e ClickAdd & Users lUzers can anly change their awn
pazsward.
Add | Cloze

You will be prompted with a (u
Y8aal 38 G6KAOK &t osefeOffice Aogess | kb s 0.6 S

e a |-© 0-S-S
J .R RSR gAUK LI aaa 2. N.J \yp qﬂls%,r crstest%aybeen addedlﬁ‘llt passwn% ? L\IR
will be the same sthe user name but in

all lower case letters). This is the default
password*.
e ClickOK

NEW Terminology in CRS5 and SRHBte newterms Managers and Users are equivalent to
Executive Level and Data Entry Level from ERS4.
o MANAGERSave total access to change the passwords of any users without knowl
of their old passwords. Managers can also add and delete users.

e USERSNIly have access to change their own password.
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*It is recommended you change the password to something more secure since it is merely
repeating your user name.

-

¢ ClickOK¢ This message simply tells| Microsoft Office Access
you the user bs been added to the .
selected group. In this case User \lj) User crstest has been added to Managers group
crstest was added to the

Ggal ylr3SNEE DNE dzL

2.3.2 Change Password

From the Security Switchboard click on @5 SRSS - [Security Switchboard]
Change Password =2 Fle Edt Window Help

ﬂ

Feturn to Previous Screen

Change Pazsword

Delete Uzer
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Type in a New Password and Confirm
e Click onSave Changed Password

e ClickOK

Change Password

\14) Password changed!
Ik, |

2.3.3 Delete User
e To delete a user iBRSElick on from the
System Administration switchboard.

e Click orDelete User

==l Change Password

Lser: ||:rstest [w]

1 Pyad: |

Mew Pwd: I xxxxxxxxx

Confirm: |““““““““1

Save
Changed Cancel
Pazzword

@3 SRS5 - [Security Switchboard]

‘3 FEle Edt ‘Window Help

il

Return to Previous Screen

LChange Pazswaord

Delete User

—7
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Highlight the user you wish to delete. 3 Delete User

Confirm that you wish to delete this user by
clickingYes

to

Users: s Click user pou
CRS !
wizh to delete.
cratest
Cloze \

-

Delete User 2

\"?J/ Confirm wou wish to delete user 123,

Yes Mo

Click Doz I to return to the Security Switchboard and then click the Back door
return to the System Administration Switchboard.

Use the Backdoor icon to return to the Main Switchboard.

60
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2.4 Start New Reporting Period

This function is used to create a new DataDB for a new reporting period (fiscal year). A copy of

the current DataDB will be made andit data from the previous reporting perioalill be

RSt SGSR® ¢KS LINA2NJ LISNR 2RQ& R hdiohly asthefehndob S € ST
a reporting period. Using this feature is the desired practice for beginning a new year as

opposed to just creating a new DataDB. This function carries over appropriate information into

the next DataDBuch asystem configuration.

e hy GKS aal Ay {64l OKpSkiiiamnctags Sy Ot A0l 2y

¢ Next click on Start New Reporting Period

e Verify the accuracy of the dates for the new reporting period.

e Create a nickname for your new DB. You should select something that you are able to easily
identify such asseorgi®7 Stateand year).

e Use Windows Explorer to create a new folder (see se&idr).

== Start Mew Year

Thiz function iz uzed to create a news DataDB for a news reporting penod [fizcal year]. A copy of the current Dat g 'l be made and
then the adultz who exited before the new period will be deleted. The prior period's data will be left unchanged

Thiz should be done only at the end of the reporting period.

Specify the new reparting period, rick name for the DataDB, and the Folder to contain the new DataDB, You & \Wwindows
Ewplorer bo create the new folder.

Chck MEXT when ready to prepare the new year's database.

Mew Report Period —— — =
Begin Date: | 10-01-2007) FEH g.
Windows Ewxplarer
End Date: | 09-30-2005] FE
Mew DataDB
Hick Mame:
Folder: |E:'~.E5 CRS DATAMGEORGIANSRS DATANY 2008 | Browse ...
Cancel Next >
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¢ Note that the new folders should all be created witkive CA\E5 SRS Datalder (see
Section 1.4.1jor SRS8ata storage

Close Windows Explorer and return$&®&S5

Locate the folder you just created using the browse feature.
ClickNextto purge allunit data

ClickOK

e Use the Back Door [fj*

o Verify the dates of the reporting period for the new database by checking the
information box at the top of the Main Switchboard.

to return to the main Switchboard.
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