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PREFACE


The purpose of the Graduate Student Manual is to provide information concerning the procedures and policies of graduate education within the Department of Foods and Nutrition and the Graduate School of The University of Georgia.  This manual (1) supplements information contained in the various bulletins of the Graduate School and (2) expands upon the requirements outlined by the Graduate School and their application within the Department of Foods and Nutrition.  The manual is furnished for the benefit and guidance of all Departmental graduate students and represents the careful and combined thoughts of the Graduate Faculty in Foods and Nutrition.  It is expected that all graduate students will read this manual carefully and retain it for future reference.  As changes or modifications occur, they will be incorporated in the manual.  It is expected that students will abide by this manual in the interest of making their graduate study in the Department a pleasant and profitable experience.

Additional information can be found in the Graduate Bulletin and at web sites including:


www.grad.uga.edu (applications, forms, graduate manual)


www.bulletin.uga.edu 


www.fcs.uga.edu 


www.fcs.uga.edu/fdn/faculty.html 

For more information contact:

Dr. Mary Ann Johnson, Professor and Graduate Coordinator

Department of Foods and Nutrition

The University of Georgia

Rm 143 Barrow Hall
Athens, GA  30602-3632

(706) 542-2292

mjohnson@fcs.uga.edu
drmaryannjohnson@gmail.com (preferred)
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I.  INTRODUCTION

A.
Objectives of Graduate Program

The objective of our program is to prepare students to function as nutrition professionals, to meet changing needs of society and industry, and to generate scholarly work in the areas of Foods and Nutrition. The University of Georgia is recognized for the quality of its graduate program in foods and nutrition. The program is well represented in national meetings and graduates are placed in a variety of dietetics positions as well as research, teaching, and outreach positions with universities, medical schools, federal laboratories, and industry. The primary emphasis of the program is the scientific basis for diversity in the human needs for foods and nutrients, the metabolic responses to dietary change, and the interactions among genetics, nutrients and food consumption patterns on human health and well-being.

Research is conducted to test hypotheses in a variety of areas such as the metabolism of carbohydrates, proteins, lipids, vitamins, and minerals; obesity, diabetes, cancer, and kidney disease; exercise and nutrition; nutrition and aging; school nutrition; and food safety, consumer behavior, and factors that affect consumer acceptability of foods. The program includes formal course work supportive of research and career objectives, active research in a problem area of mutual interest to the student and Major Professor, department seminars, and teaching assignments in the laboratory and classroom.

An Internship in Dietetics is also offered which enables a student to complete a graduate degree, as well as the requirements to become eligible for membership in the American Dietetic Association and to take the registration examination.  The Internship Program is currently granted accreditation by the Commission on Accreditation for Dietetics Education of The American Dietetic Association, 216 W. Jackson Blvd., Chicago, IL 60606-6995, 312/8994876.  Students admitted to our graduate program are not automatically admitted to our dietetic internship program.   Students must apply to D& D Digital Systems (computer match company) in order to be considered for admission to the UGA Dietetics Internship Program.  Contact Dr. Barbara Grossman for more information (bgrossma@fcs.uga.edu).
B.  Faculty

It is very important that the students become acquainted with the faculty, particularly in their area of interest, as soon as possible. All faculty are willing to talk with new students about their career interests and possible research topics.  During the first semester graduate students should meet with faculty members beyond those they have for courses, so that they can select an Advisory Committee and a Major Professor.

The following are members of the faculty who are available to serve as advisors:

Rebecca Mullis (Ph.D., 1976, The University of Tennessee)


Dr. Mullis’s research interests include developing intervention approaches for individuals, groups and populations.  Her areas of interest include both clinical and community-based programs for obesity prevention, chronic disease risk reduction and health promotion.  Dr. Mullis is particularly interested in policy and environmental approaches to reducing obesity, diabetes and cardiovascular disease.  Currently, she is involved in projects related to these interests: (1) Wilkes Wild About Wellness in Washington, Georgia:  a community/university partnership to reduce obesity at the community level; (2) Healthy 4 Life, a pilot study to test a culturally appropriate nutrition theater production to determine if theater is an effective way of conveying messages about healthy eating and physical activity to low-income African-American children in school-based settings; (3) Childhood Physical Activity and Nutrition Grant Program:  Evaluation and Technical Assistance, a project to provide program evaluation and technical assistance to support the participants in the Childhood Physical Activity and Nutrition Grant Program (CPAN).  CPAN’s focus is to address health disparities and reach at-risk children with physical activity and nutrition programs; and (4) Guide to Developing Rural Community Health Partnerships, a guide to public health and nutrition program leaders has been developed and disseminated statewide.  Training workshops have been conducted on the use of the Guide.
Alex Anderson (Ph.D., 2005, University of Connecticut)


Dr. Anderson studies nutrition and health promotion for women and children. He is particularly interested in health promotion related to breastfeeding, child feeding and maternal health. Dr. Anderson is also interested in how early child feeding influences the development of chronic diseases and body composition in later years. He has shown that peer-educators markedly improve breastfeeding rates and duration in low-income Hispanic women. This peer-educator module may be applicable to variety of nutrition and health concerns throughout the lifecycle.

Elizabeth Andress (Ph.D., 1987, Pennsylvania State University)


Dr. Andress develops, implements and evaluates Extension programs in food safety and quality, which include home food preservation.  Current programs emphasize reducing the risks of foodborne illness in Georgia by increasing the adoption of safe food handling practices by consumers and foodservice employees in institutions, restaurants, food banks, and food pantries.  Dr. Andress’ research interests are food selection and management practices, and home food preservation.  Information generated by this programming has potential applications for educational programs, curricula and publications, and reports to local, state and federal decision-makers who fund public health education and government programs.

Clifton A. Baile (Ph.D., l965, University of Missouri)
     Dr. Baile, The Georgia Research Alliance Eminent Scholar in Agricultural Biotechnology, Distinguished Professor of Animal Science and Foods and Nutrition, has a broad interest in the molecular bases of energy balance regulation and growth. His research includes various aspects of the control of feeding behavior and energy balance regulation by the central nervous system and adipose tissue. The roles of leptin and growth hormone in these functions are of particular interest. Current areas of focus include manipulation of the adipocyte life cycle to impact total adipose tissue mass, regulation of adipose tissue angiogenesis, and control of bone mass through regulation through central nervous system pathways that affect bone marrow adiposity.  Biotechnology tools, including low density arrays and multiplexing technology, are utilized to study the molecular and physiological bases of these systems. Dr. Baile has coordinated the Georgia Research Alliance's program in Agricultural Biotechnology at the University of Georgia. This program has dual goals of conducting leading-edge research and seeding start-up companies to commercialize animal and plant biotechnology in Georgia.
Joan G. Fischer (Ph.D., 1992, University of Georgia)


Dr. Fischer's primary research interest is the relationship between diet and the prevention of chronic diseases, particularly cancer.  Recent research conducted in her laboratory has focused on the effect of micronutrients such as iron and vitamin E on antioxidant status, lipid peroxidation, DNA damage, and/or biomarkers associated with abnormal cell or tissue growth.   In addition, some studies have examined the impact of flavonoid compounds on oxidative stress, and cell proliferation or apoptosis.  The overall goal of these studies is to increase our knowledge of how nutrients and non-nutrient compounds prevent or delay chronic disease.  This knowledge can be used to determine nutrient requirements and establish dietary guidelines.

William P. Flatt (Ph.D., 1955, Cornell University)

     Dr. Flatt, former Dean and Coordinator of the College of Agricultural and Environmental Sciences (1981-1994), and Director of the Georgia Agricultural Experiment Stations (1970-1981) returned to active involvement in energy metabolism research in 1994. His primary expertise is indirect calorimetry, and he is currently conducting research with small laboratory animals (rats, mice and cats), using 16 automated respiration chambers to measure oxygen consumption, carbon dioxide production, heat production, and respiratory exchange ratio (R.Q.). The primary goal is to learn about factors affecting obesity in humans. Research will include energy balance regulation and energy metabolism and collaborative studies with faculty in the Department of Foods and Nutrition, Department of Animal and Dairy Science, Department of Food Science and Technology, and with research scientists in other colleges and research organizations. 

Silvia Giraudo (Ph.D., 1991, University of Georgia)

        Dr. Giraudo is an Associate Professor of Foods and Nutrition and her research interests focus on brain regulation of food intake and energy metabolism, how food intake is regulated and what signals are involved in hunger or satiety. She is also interested in research related to palatability or reward consummatory behavior as well as the study of several neuroregulators such as opioid peptides and the melanocortins brain pathways regulating energy balance. The identification of neural pathways, which interact to alter feeding, and energy expenditure will provide a "road map" to follow when considering therapeutic approaches for eating disorders and/or obesity.

Arthur Grider (Ph.D., 1986, University of Cincinnati)

Dr. Grider is interested in the effects on dietary antioxidants, including zinc and phytochemicals, on cellular metabolism.  He is working to understand the effects of zinc or phytochemicals on protein expression using proteomic techniques. The proteomes of tissues from lethal acrodermatitis in bull terriers, as well as other animal models are being examined.  Understanding the role that those proteins whose expression are affected by dietary zinc or phytochemical consumption is important for expanding our knowledge of the metabolic pathways involved in protection against cellular oxidation, inflammation, and disease.


James L. Hargrove (Ph.D., 1975, Utah State University)
     Dr. Hargrove works both in anti-inflammatory nutraceutical product evaluation and computer assisted mathematical modeling related to the metabolic syndrome.  His laboratory studies the antioxidant content of foods and beverages including spices, muscadine grapes and grape products, grain sorghum bran, wild acorns, and peanut skins.  Bioactivies are evaluated both in laboratory tests and feeding studies in animals.  Some food items are also being tested for sensory qualities through a collaboration with Dr. Ruthann Swanson.  The work in mathematical modeling is presently focused on forecasting transitions in body composition during weight loss and regain, or physical training and detraining.  
Judy A. Harrison (Ph.D., 1992, The University of Georgia)

     Dr. Judy Harrison is a University of Georgia Walter B. Hill Distinguished Fellow in Public Service and Outreach.  Her area of expertise is food safety.  Dr. Harrison designs, develops and evaluates food safety educational programs for people of all ages. She is recognized for her innovative programs for children which include the development of a food safety cartoon, a children's story book and computer games that teach children how to keep food safe. Her work has included the training of County Extension Agents, food preparers in child and elder care environments and general consumer audiences.  Dr. Harrison's research has included projects related to home food preservation and the survival of foodborne pathogens in home-dried meat products.  She is involved in agrosecurity projects related to curriculum development for first responders to agricultural and food emergencies and in projects related to the safety of fresh produce. 

Dorothy B. Hausman (Ph.D., 1985, The University of Georgia)

     Dr. Hausman, Associate Research Scientist, studies hormonal and nutritional influences on adipose tissue development in a variety of animal models including mice, rats, and pigs, as well as cellular systems.  Dr. Hausman is also a scientist with the Georgia Centenarian Study and coordinates blood processing and the development of the specimen for studies of nutrition, genetics, and longevity.  

Mary Ann Johnson (Ph.D., 1983, University of Wisconsin)


Dr. Johnson, Professor of Foods and Nutrition and Graduate Coordinator, and Faculty of Gerontology conducts research and health promotion programs in aging, nutrition, and food security. Populations of older adults include low income older adults who receive congregate meals, home delivered meals, assistance from food banks and pantries, and/or community based care services in their homes. Research and health promotion programs are targeted toward decreasing the risk of food insecurity, micronutrient deficiencies (vitamin B12, vitamin D, and calcium), functional impairment, diabetes, osteoporosis, cognitive disorders, hearing impairment, and physical inactivity.  Collaborators include the Georgia Division of Aging Services, Georgia Area Agencies on Aging, and several programs at UGA including exercise science, psychology, pharmacy, communication disorders, cooperative extension, and gerontology.  Students working with Dr. Johnson have a strong commitment to working with older adults and many take courses in gerontology to receive a UGA Gerontology Certificate to enhance their careers in gerontology and nutrition.  Graduates from Dr. Johnson’s program are employed in academia, government, and as dietitians in nursing homes, home health care, hospitals, and community health promotion programs.  

Jung Sun Lee (Ph.D., 2002, Cornell University: RD)
Dr. Lee’s expertise is in aging and nutritional epidemiology with a focus on food insecurity, food environments, weight management, body composition, and nutrition policy to promote nutritional health of older adults. Dr. Lee’s work uses 
multidisciplinary approaches combining nutrition, epidemiology, gerontology, and program evaluation, and both quantitative and qualitative research methods.
Richard D. Lewis (Ph.D., 1986, Virginia Polytechnic Institute and State University)


Dr. Lewis's primary area of research examines the relationships between micronutrients and bone in children and adolescents.  He is currently conducting a zinc intervention trial in early pubertal children to examine the effects of zinc on bone turnover.  Furthermore, he is examining the links between overweight, vitamin D status and bone quality in children.


Ruthann Swanson (Ph.D., 1986, The University of Tennessee)


Dr. Swanson, Associate Professor of Foods and Nutrition, studies factors that affect consumer acceptability of foods. Surveys are carried out to assess consumer perceptions of alternative production, processing and marketing techniques. She also employs sensory, instrumental and chemical analysis of food products to ascertain their quality attributes and potential acceptability to consumers. At present, her physico-chemical research effort is focusing on use of fat replacers and non-nutritive sweeteners in grain and oilseed-based products. The relationship between quality of food products and other factors, including nutrition and health concerns, in shaping consumer decisions in the marketplace are a continuing interest. Information generated through these studies has been used by decision makers at the local, state, and federal levels.
Adjunct Faculty

Casimir C. Akoh (Ph.D., 1988, Washington State University)


Dr. Akoh is a Professor of Food Science and Technology and an Adjunct Professor of Foods and Nutrition. Dr. Akoh's research interests are lipid biotechnology, nutritional biochemistry and lipid chemistry. Specifically, he is involved in lipase catalyzed esterification, interesterification and transesterification reactions involved in the synthesis of novel lipids such as structured lipids, phosopholipids, flavor and fragrance compounds.  Research is also being conducted on the large scale synthesis, properties, application and metabolism of zero and reduced calorie fat substitutes (e.g., olestra and structured lipids).  The physical and chemical properties of lipids including stability, oxidation, short-path fractionation of lipids, frying oil recovery, nutraceuticals and phytochemicals are his other areas of interest.  The overall goal is to produce healthful lipids and nutraceuticals to benefit the consumer. 

Michael J. Azain (Ph.D., 1984, University of Oklahoma)

Dr. Azain is a Professor of Animal and Dairy Science and an Adjunct Associate Professor of Foods and Nutrition.  Dr. Azain’s research interests relate to the regulation of lipid metabolism and the control of body fat deposition and to factors affecting growth and feed efficiency.  Current areas of research related to lipid metabolism include: identifying nutritional and pharmacological means of controlling lipid metabolism in the pig and laboratory rat. Recent studies have investigated the effects of somatotropin and leptin on food intake and diet selection, adipose tissue lipid metabolism, rates of lipid and protein accretion, and gene expression for growth factors known to be induced by these protein hormones.  The effects of dietary conjugated linoleic acid (CLA) on lipid metabolism and body fat in the laboratory rat and the pig.  Another area of research includes investigation of the effects of enzyme feed additives on the growth rate and feed efficiency of poultry.   

Gaylen L. Edwards (Ph.D., 1986, Washington State University)


Dr. Edwards is a Professor of Physiology and Pharmacology and an Adjunct Professor of Foods and Nutrition.  Dr. Edwards' research focuses on the central neural control of ingestive behavior.  A major area of research interest in Dr. Edwards’ laboratory is the regulation of food intake and body weight.  It is well established that many areas of the central nervous system contribute to the control of food intake and body weight.  Dr. Edwards is particularly interested in hindbrain structures that influence diet selection.  Recent studies indicate these structures appear to alter the level of neurotransmitters in areas of the hypothalamus that have historically been implicated in the control of food intake.  Additionally, hormones from the gastrointestinal system appear to act in the hindbrain to suppress food intake and decrease gastric emptying.  These studies are important in developing a better understanding of neural control of food intake and hopefully new therapies for disorders in the regulation of body weight.

Billy R. Hammond, Jr. (Ph.D., 1994, University of New Hampshire)

Dr. Hammond studies the role of nutrition in the development of the chronic eye diseases, cataract and age-related macular degeneration (AMD).  Cataract is the leading cause of blindness in the world and is the most expensive item on the Medicare budget (due to the frequency and expense of cataract extractions).   AMD is the leading cause of irreversible blindness in the United States and one of the only major forms of blindness that does not have an effective treatment.  Consequently, his studies have focused on dietary means of preventing these debilitating conditions.  His primary focus has been on the special role of the carotenoids lutein (L) and zeaxanthin (Z).  Carotenoids are a widespread group of pigments 

found in nature that are typically concentrated in green leafy vegetables and colored fruits.  Of the many carotenoids that can be found in food, only L and Z are accumulated by the tissues of the eye.  Dr. Hammond has provided important evidence supporting the idea that L and Z protect the retina and lens from damage leading to AMD, and age-related cataract.

Ruth B.S. Harris (Ph.D., 1981, University of Leeds, England)


Dr. Harris, Professor of Physiology, has two primary research interests.  The first is the effect of leptin on tissue metabolism and body composition.  Leptin is a hormone that is released by adipose tissue that may act as a feedback signal to regulate body fat content by acting in the brain to inhibit food intake.  Leptin has additional biological activities and we are interested in how it modifies metabolism and insulin signaling in peripheral tissues, trying to understand why leptin treated animals lose body fat but retain lean body mass.  The second project investigates the impact of stress on energy balance.  In one model, rats exposed to an acute stress of restraint maintain a lower body weight than their controls and are more sensitive to subsequent stressors than animals that have not previously been exposed to stress.  We are trying to identify the neural and biochemical mechanisms responsible for the change in body weight as this may provide insight into the mechanisms that normally control body weight and energy balance.

Diane K. Hartle (Ph.D., 1981, University of Iowa)


Dr. Hartle is interested in the role of the central nervous system in the control of blood pressure, the pathophysiology of hypertension, and shock.  The area postrema and nucleus of the tractus solitarius are two regions that are currently being investigated as obligatory for the centrally-mediated autonomic effects of many blood-borne drugs and nutrients.  The hemodynamic effects of various neurotransmitter substances and various blood-borne hormones at the area postrema are being investigated to determine the neurochemistry of cardiovascular elements within this circumventricular organ.  Dr. Hartle combines stereotaxic brain surgical  techniques with nanoliter microfusion and directional pulsed-Doppler flowmeter techniques to study the effects of treating specific brain sites on renal, mesenteric and iliac vascular resistance and blood flow as well as blood pressure and heart rate.  Much of Dr. Hartle's work is directed toward how dietary manipulations can affect blood pressure regulation and renal function.  STELLA® II software is being utilized to produce models of physiological systems that can be used to teach students the consequences of perturbations of various systems by dietary, hormonal, neural or drug mechanisms.

Gary J. Hausman (Ph.D., 1977, University of Wisconsin)


 Dr. Hausman is a Research Physiologist in the Animal Physiology Research Unit, USDA/ARS, Russell Research Center and is an Adjunct Professor of Foods and Nutrition.  Dr. Hausman's research program is directed primarily at understanding the processes that regulate adipose tissue development and function using the pig as a model.  Pigs are widely used in nutrition studies including the evaluation of infant formulas and milk substitutes.  In particular, the pig is suitable for adipose tissue studies since the anatomy of the subcutaneous adipose tissue depot is similar in humans and pigs and this depot is the major contributor to fat mass, and fat cell size and number in both species.  Dr. Hausman and his colleagues demonstrated a critical period of hormone sensitivity for fetal pig subcutaneous adipose tissue differentiation.  Subsequent studies demonstrated hormonal regulation of key developmental aspects of adipocytes and adipose tissue during fetal development.  Dr. Hausman and colleagues also demonstrated that alterations in the fetal endocrine milieu during this critical period has a long lasting influence on adipocyte precursor cells i.e., preadipocytes.  Persistence of the fetal influence in long term S-V cultures indicates that preadipocytes may be influenced or “imprinted” in vivo.  This indicates that ramifications of in utero endocrine experiences may not unfold until later in life.  Mechanisms and cellular interactions involved in the imprinting phenomenon is examined in cultures of S-V cells from young pigs. This research has some relevance to cancer research because of a similar phenomenon regarding cancer susceptibility.  

II.
SELECTION OF A MAJOR PROFESSOR

Most students select a Major Professor before they enroll in our graduate program.  Those students without a Major Professor will be advised initially by the Graduate Coordinator and will be encouraged to select a Major Professor during their first semester by talking with the foods and nutrition graduate faculty.  Both the faculty and the student must agree on who will be the Major Professor.

The Major Professor is chairman of the student's Advisory Committee and is the student's primary source of advice on academic, scientific, and professional matters. The Major Professor will most likely be involved with a number of graduate students and other matters, so it is the responsibility of the student to use this Handbook, the Graduate School Bulletin, website and emails, and the Graduate Student Checklist to ensure adequate progress toward graduation.

III. 
SELECTION AND FUNCTION OF COMMITTEES

Advisory Committees are selected by the Major Professor in consultation with the student and approved by the Graduate Coordinator and the Dean of the Graduate School.  The Advisory Committee is charged with planning and approving the student's program of study, advising the student on required research skills, guiding the research projects, reading and approving the thesis, dissertation or project, and approving the thesis, project, and/or dissertation defense, and approving the final examinations.   Details for each degree are discussed below.  Usually the Advisory Committee will serve as the Examining Committee.

The student should meet with the Advisory Committee (including the Major Professor) at least once every year.  Plan this meeting early in the year to avoid conflicts with course schedules, examinations, travel, and other conflicts. 

If a member of the Advisory Committee is absent from campus for a long period during a critical phase of the graduate program, they may be replaced with the concurrence of the Major Professor and the remaining members of the Advisory Committee.  A new set of Advisory Committee forms must be submitted to the Graduate Coordinator and the Dean of the Graduate School for Approval.

A.
M.S. Candidate.  

The Advisory Committee consists of the Major Professor and two other members.  The Major Professor and at least one other member of the Advisory Committee must be members of the Graduate Faculty.  No more than one adjunct faculty member per committee is permitted.  This three-person committee, in consultation with the student, is charged with planning and approving the student's program of study, advising the student on required research skills, guiding the thesis research (MS), reading and approving the thesis (MS), and administering the thesis defense (MS) and the final examination over the program of study (MS).  The names of the members of the Advisory Committee should be reported to the Graduate Coordinator on the form called “Advisory Committee for Master of Arts and Master of Science Candidates” available at http://www.grad.uga.edu/forms&publications/currentstudent_forms.html.  This form should be submitted before the end of the first semester of residence of a prospective candidate for the degree and must be submitted before the Program of Study.

A thesis proposal should be submitted to the Major Professor by a Master's candidate during the first year of residence.  Register for “FDNS 8560 Dissertation and Thesis Proposal Writing” (2 credits) in the Spring Semester. The proposal will be distributed to members of the Advisory Committee by the student and the Advisory Committee will make recommendations for revisions.

B.  
MFCS Candidate.  

The MFCS is a non-thesis masters degree.  Students who will be taking a large amount of course work related to dietetics, who have less interest in research, and/or who do not plan to pursue a doctoral degree may wish to consider the MFCS program.  Students who wish to complete the dietetics didactic coursework requirements and a graduate degree at the same time will generally be admitted to the MFCS.  

Students enrolled in the MFCS are unlikely to receive financial aid in the form of a graduate assistantship, particularly in their first year of graduate studies. MFCS students without undergraduate degrees in foods and nutrition are generally not eligible for teaching assistantships.  MFCS students will not be eligible for research assistantships if they do not have experience, background or interest in research. 

Advisory Committee member(s) are selected by the Major Professor and the student and reported to the Graduate Coordinator. In addition to the Major Professor, it is recommended that one additional person serve on the Advisory Committee; they do not have to be Graduate Faculty or a member of the department of foods and nutrition, but should be knowledgeable in the proposed project area (e.g., professional employed at the site where data would be collected or expert in the topic).

MFCS students should complete during the first year this form: “Program of Study for Non-Doctoral Professional Degrees” available at http://www.uga.edu/gradschool/forms&publications/currentstudent_forms.html
MFCS must complete a project under the course number FDNS 7210. The project consists of a written report that is presented to the Major Professor, Advisory Committee and the department.  Upon completion, a letter of confirmation is sent jointly from the  Major Professor and the Graduate Coordinator to the Graduate School stating that the FDNS 7210 project has been completed, defended to the Advisory Committee and the department of foods and nutrition, and the date of the defense.  A final examination is not required for the MFCS.  However, questions about the project and general nutrition will be asked of the student during the defense of the project to their committee and department.
C.  
Ph.D. Candidate.  

The Major Professor recommends members for the Advisory Committee.  This five-person committee, in consultation with the student, is charged with:  (1) planning and approving the student's program of study, (2) arranging the comprehensive written and oral examinations, (3) advising the student on required research skills, (4) approving the subject for the dissertation, (5) approving the completed dissertation, and (6) approving the defense of the student's research.  The Major Professor and at least two of the other members of the Advisory Committee must be members of the Graduate Faculty.  At least one of the members should not be a member of the Foods and Nutrition faculty.  This Advisory Committee form may be submitted as soon as it is decided in which areas and with whom the student wishes to work.  The Advisory Committee form should be signed by all members of the committee and the graduate coordinator, and submitted to the Graduate Coordinator and Dean of the Graduate School before the end of the first year of residence of a prospective candidate for the degree and must be submitted before the Program of Study.  If the Advisory Committee contains non-UGA faculty, then a letter should be attached explaining the credentials and role of these proposed members; their vita should also be included.
This form should be completed during the first year for approval of the Advisory Committee: “Advisory Committee for Doctoral Candidates” at http://www.uga.edu/gradschool/forms&publications/currentstudent_forms.html
IV.
PROGRAMS OF STUDY

All students seeking a graduate degree must file a Program of Study.  This is a listing of all courses the student is expected to take during the course of his or her degree program. The course work required is individually tailored based on the student’s educational objectives and background.  An overall average of 3.0 must be maintained on all courses on the Program of Study, with no grade below a C on any course. NOTE:  A ‘C-” is not counted as meeting degree requirements.   The Program of Study is an official document of the Graduate School, is completed by the student and Major Professor, and approved by the Advisory Committee. The Program of Study must be approved by the student's Advisory Committee, the Graduate Coordinator, and the Dean of the Graduate School. Graduate School policy concerning programs of study are covered in the Graduate School Bulletin.  The student is encouraged to work closely with the Major Professor and Advisory Committee to plan a broad academic program involving course work in several areas other than the area of intended specialization.  The Program of Study should be submitted during the second semester of residence and must be submitted prior to admission to candidacy.  The Program of Study may be changed by filing a Recommended Change in Program of Study form.  The Program of Study may be amended during the course of study because of conflicts, unavailability of courses, or justified changes in the student's degree objectives.  Any changes must be approved by the Major Professor, Graduate Coordinator, and the Dean of the Graduate School.

It is not necessary to list every single course taken at UGA on the Program of Study. Rather, list those courses required by the degree program or by the Advisory Committee.  For example, it is not necessary to list undergraduate dietetics courses on the Program of Study. 

Students enrolled in the doctoral program fill out a Preliminary Program of Study first, which is a form retained in the department files; the final Program of Study is completed at a later date, usually near the time of the written and oral preliminary examinations.
A.  Program of Study for M.S. Degree                                                           

Requirements include a minimum of 30 semester credit hours as follows: at least 24 hours of course work, 6 hours of thesis and related research, a minimum of 20 credits hours in Foods and Nutrition, 3 credits of statistics, and a minimum of 12 credit hours of course work open only to graduate students (*=meets graduate course requirement).  Students are encouraged to take at least 3 credits of 8000 level FDNS courses.  In consultation with their Advisory Committee, students with credit in FDN 442, FDNS 4100, or another course in vitamin and mineral nutrition may substitute another graduate level course in FDNS.  

	MS with Thesis

	Core: 15 credits in FDNS

	____ (3-4) FDNS 6100 Micronutrient Nutrition or FDNS elective (discuss with your advisor and committee)

	____ (4) *FDNS 6400 Advanced Macronutrients

	____ (2) *FDNS 8560 Proposal Writing

	____ (1) *FDNS 8580 Special Topics in Foods and Nutrition (concurrent with FDNS 8560)

	____ (2) *FDNS 8900 Seminar in Foods and Nutrition

	____ (2-3) *FDNS 6000 graduate only level, FDNS 7040, FDNS 8530, or FDNS 8550

	Statistics: 3 credits

	____ (3) Statistics in BIOS, ERSH, STAT or related area

	Electives: 6 credits

	____ FDNS courses or related courses outside the department at the 6000, 7000, or 8000 level (not counting FDNS 7000, FDNS 7010, FDNS 7210, FDNS 7300)

	

	Thesis: 6 credits

	____ (3) FDNS 7000

	____ (3) FDNS 7300

	Thesis Presentation and Oral Defense of MS Thesis

	Minimum Total Credit Hours: 30


NOTES:  Students in the Dietetics Internship Program who have completed all didactic requirements will also be expected to register for FDNS 7910 for a total of 6 credits (3 credits during each semester when doing their internship).  They should also register for FDNS 6520, which is generally offered in the spring semester.  Graduate students holding assistantships must register for a minimum of 15 semester credits (or 9 in summer: 3 credits of FDNS 7910, 6 credits of FDNS 7000). 

Sample Program of Study – 30 credits minimum requirement 
	
	Fall 
	Spring 
	Summer 

	Year 1
	FDNS 6100 or 6400 (4)

FDNS 8900 (2)

Statistics or electives
FDNS 7000


	FDNS 8560 (2)

FDNS 8580 (1)

Statistics or electives
FDNS 7000


	FDNS 7000 

FDNS 7910 (3) Diet. Internship
Statistics or electives
 

	Year 2
	FDNS 6100 or FDNS 6400 (4) 

Statistics or electives
FDNS 7000
	FDNS 7300 (3)

Electives

	FDNS 7000 

FDNS 7910 (3) Diet. Internship



B.  Program of Study for MFCS Degree                                                           

Requirements include a minimum of 36 semester credit hours as shown below including  3 credits of statistics and a minimum of 12 credit hours of course work open only to graduate students (*=meets graduate course requirement).  Required course work is listed below. In consultation with their Advisory Committee, students with credit in FDN 442, FDNS 4100, or another course in vitamin and mineral nutrition may substitute another graduate level course in FDNS. The differences between the M.S. and the MFCS are that the M.S. requires an extensive thesis, while the MFCS requires a smaller research project (FDNS 7210 Problems in Foods and Nutrition) and the MFCS requires 6 more semester hours of course work than the M.S. 

	MFCS Non-Thesis

	Core: 15 credits in FDNS

	____ (3-4) FDNS 6100 Micronutrient Nutrition or FDNS elective

	____ (4) *FDNS 6400 Advanced Macronutrients

	____ (2) *FDNS 8560 Proposal Writing

	____ (1) *FDNS 8580 Special Topics in Foods and Nutrition (concurrent with FDNS 8560)

	____ (2) *FDNS 8900 Seminar in Foods and Nutrition

	____ (2-3) *FDNS 6000 graduate only level, FDNS 7040, FDNS 8530, or FDNS 8550

	Statistics: 3 credits

	____ (3) Statistics in BIOS, ERSH, STAT or related area

	Electives: 15 credits 

	____ (6) FDNS courses at the 6000 level (maximum 6 credits)

	____ (9) FDNS courses at the 7000 or 8000 level and/or related courses outside the department at the 6000, 7000, or 8000 level (not counting FDNS 7000, FDNS 7010, FDNS 7210, FDNS 7300)

	Project: 3 credits

	____ (3) FDNS 7210

	

	Project Presentation and Oral Defense Based on Coursework and Project

	Minimum Total Credit Hours: 36


NOTES:  Students in the Dietetics Internship Program who have completed all didactic requirements will also be expected to register for FDNS 7910 for 3 credits during each semester when doing their internship.  They should also register for FDNS 6520, which is generally offered in the spring semester.  Graduate students holding assistantships must register for a minimum of 15 semester credits (or 9 in summer: 3 credits of FDNS 7910, 6 credits of FDNS 7010). 

Sample Program of Study – 36 minimum credits required
	
	Fall 
	Spring
	Summer

	Year 1
	FDNS 6100 or 6400 (4)

FDNS 8900 (2)

Statistics or electives


	FDNS 8560 (2)

FDNS 8580 (1)

Statistics or electives


	FDNS 7910 (3) Diet. Internship

Statistics or electives

 

	Year 2
	FDNS 6100 or FDNS 6400 (4) 

Statistics or electives


	FDNS 6520 (2)

FDNS 7210 (3)

Electives


	FDNS 7910 (3) Diet. Internship




C. Electives for the Masters Program of Study in Foods and Nutrition 


To help meet career goals, graduate students may consider pursuing special programs such as school nutrition (see departmental School Nutrition Director Certification Program), gerontology (see Institute of Gerontology Certificate Program), as well as take courses from other departments including biochemistry, physiology, pharmacology, toxicology, instructional technology, adult education, public health, gerontology, food science, or kinesiology (exercise).  Discuss this possibility with your Major Professor and Advisory Committee during your first semester.

D. 
Program of Study for Ph.D. Degree (Minimum 55 Semester Credits)

The prerequisites include a Master's degree with a thesis in nutrition or closely related field of biological sciences.  Some courses taken at the MS level at UGA can be applied to the Ph.D. Program of Study except for FDNS 8560 and FDNS 8900.  Only 6 semester credits of graduate coursework can be transferred from another university. 

Students admitted to the graduate program in Foods and Nutrition with an MS degree from another university will generally be assumed to be equivalent to those who have earned the MS degree here.  When an examination of their record and performance indicates that this is not the case, appropriate modification of the course programs and requirements will be made to achieve such equivalence.

Occasionally students will be admitted to the Doctoral Program without an MS degree and only a BS degree.   Only students with exceptional undergraduate records of scholarship, research and service will be considered. Minimum requirements include GPA of 3.5 or higher, GRE of 1300 or higher, exceptional credentials in scholarship, research and service (e.g., completed research projects, abstracts and presentations at professional meetings, peer-reviewed publications in professional journals, advanced work experience in academia, government, or industry), and a faculty member willing to serve as their advisor.  

When considering an applicant holding only a baccalaureate degree for admission to a doctoral program (either directly or subsequently by change of degree objective), the Graduate School recommends using a score from the following formula as a guideline for initial screening: Score = 1000 x GPA + GRE, where GPA = undergraduate grade point average, and GRE = sum of the verbal and quantitative Graduate Record Examinations scores. The minimum score recommended by the Graduate School is 4300. In cases where the score obtained through use of the formula is less than 4300, a written justification to be approved by the Graduate School will be required of the department.

All students will be required to select graduate courses in biochemistry and physiology (minimum 3 credit hours each).  In line with their career and research goals, students may select advanced courses in biochemistry, molecular biology, pharmacology, toxicology, veterinary physiology, animal science, food science, statistics, gerontology, education, exercise science and other departments.  

According to the UGA Graduate School (http://www.uga.edu/gradschool/academics/PhD_req.html), a preliminary program of study, developed by the major professor and the doctoral student and approved by a majority of the advisory committee, should be submitted to the graduate coordinator by the end of the student's first year of residence. The program of study should consist of 16 or more hours of 8000- and 9000-level courses in addition to research, dissertation writing, and directed study.

The program of study for a student who bypasses the master's degree must contain 4 semester hours of University of Georgia courses open only to graduate students in addition to 16 semester hours of 8000 and 9000 level courses. Doctoral research (9000), independent study courses, and dissertation writing (9300) may not be counted in these 20 hours.

A final typed program of study should be submitted to the Graduate School prior to notification of the comprehensive examination. The final program of study must show all graduate courses relevant to the doctoral program and not just courses satisfying the minimum degree requirement. Courses from the master's degree and courses taken at other universities should be listed in the "Relevant Master's or Other Graduate Degree Courses" section of the program of study form. Three hours of which must be dissertation writing (9300).

The Preliminary and Final Programs of Study forms must be carefully developed with advice from the Advisory Committee.  Due dates for these forms are found on the student checklist. 

Graduate students holding assistantships must register for a minimum of 15 semester credits in the fall and spring, and 9 semester credits in the summer.  

D1. 
Courses in Major Area, 25 credits required

4       FDNS 6100 Micronutrient Nutrition

4       FDNS 6400 Advanced Macronutrient Nutrition 

2       FDNS 8560 Dissertation and Thesis Proposal Writing (Spring, must retake even if taken at MS level)

1       FDNS 8580 Special Topics in Foods and Nutrition (Spring, concurrent with FDNS 8560)

4       FDNS 8900 Seminar in Foods and Nutrition (must retake even it taken at MS level)

6       FDNS 9000 Doctoral Research

6       FDNS 8530 and FDNS 8550  Nutrition and Disease Processes I and II
D2. 
Courses in Supporting Area, 18 credits minimum

EXAMPLE:

6      Biochemistry and/or Cell Biology (minimum requirement is 3 credits)
6      Physiology (minimum requirement is 3 credits)
6      Other

D3. 
Courses providing Research Training, 12 credits minimum

EXAMPLE:

6      Statistics

6      FDNS 9300 (6 hours required by the Graduate School)
_______________________________________________________________

Miminum 55 semester credit hours

_______________________________________________________________

D. 
Completion of graduation requirements

The time limits that the graduate program of the department of foods and nutrition uses for the completion of all graduation requirements are the same as those that are listed in the Graduate School Bulletin.  All degree requirements must be completed within six years, beginning with the first registration for graduate courses on the Program of Study.  

E.  Graduate Courses offered in the Department of Foods and Nutrition that are offered on a regular basis.  See the online catalogue for additional foods service-related courses not offered on a regular basis.  

See www.bulletin.uga.edu for more information.

FDNS 4050/6050. Optimal Nutrition for the Life Span. 3 hours. Not open to students with credit in FDNS 4510/6510. Prerequisite: FDNS 2100. Nutritional needs of infants, young children, adolescents, pregnant and lactating women, and middle-aged and elderly people.  Offered every year on a regular basis. 

FDNS 4100/6100. Micronutrient Nutrition. 4 hours. Prerequisite: FDNS 3100. Human needs for vitamins, minerals, and electrolytes with emphasis on biochemistry, physiology, epidemiology, food sources, and their role in performance under varying conditions of age and health. Offered fall semester. 

FDNS 4510/6510. Nutrition Related to the Human Life Cycle. 3 hours. Prerequisite: FDNS 3100.
Nutritional health needs related to specific stages of the human life cycle. Special emphasis will be given to physiological changes and nutrition needs during pregnancy, lactation, infancy, childhood, adolescence, and adulthood. Offered fall semester.

FDNS 4520/6520. Dietetic Practice and Nutrition Support. 2 hours. Corequisite: FDNS 4530/6530.
Specialized nutrition practice in the clinical setting including nutrition assessment, enteral and parenteral nutrition, and nutrition care documentation. Offered on a regular basis.

FDNS 4530/6530. Medical Nutrition Therapy. 4 hours. Prerequisite: FDNS 4100/6100. Diet modifications for disease prevention and treatment. Special emphasis is given to the study of gastrointestinal disease and metabolic, cardiovascular, and renal disorders. Offered spring semester.

FDNS 4540/6540. Public Health Dietetics. 3 hours. Prerequisite: FDNS 4050/6050 or FDNS 4510/6510.
Nutrition in public health care and tools for successful management and delivery of nutrition services, including knowledge of community assessment, planning, implementation, and evaluation as related to nutritional care.
Offered spring semester. 

FDNS 4550/6550. Nutritional Biodynamics. 3 hours. Two lectures and one 2-hour lab period. Prerequisite: FDNS 3100. Nutrients as precursors for organ and cell components and energy stores, emphasizing processes of turnover, growth, biosynthesis, and metabolism. Students will explore quantitative and dynamic issues using interactive computer modeling. Not offered on a regular basis.

FDNS 4560/6560. Nutrition and Aging. 3 hours. Prerequisite: (FDNS 3100 or FDNS 4050/6050) and (CBIO 2210-2210L or VPHY 3100). Foods and nutrients in the health and well-being of the elderly; effects of aging on macro and micronutrient needs; influence of disease, medications, economics, and culture; nutritional assessment, support, and services; health promotion and disease prevention; future directions for research. Not offered on a regular basis. 

FDNS 4600/6600. Food and the Consumer. 3 hours. Prerequisite: FDNS 3600-3600L. Health, safety, and policy issues related to food consumption trends; nutrient composition of foods, food additives, food allergies and hypersensitivities, naturally occurring toxins, pathogens, pesticides, biotechnology-derived foods, irradiated foods, and food laws and regulations.  Offered spring semester.

FDNS 4610/6610. Foodservice Procurement and Financial Management. 2 hours. Prerequisite: FDNS 3610-3610L. Purchasing methods, specifications, storage and issuing procedures, inventory systems. Cost control, budgets, and financial statements used in foodservice organizations. Offered fall semester.

FDNS 4620/6620. Management of Foodservice Organizations. 3 hours. Prerequisite: FDNS 4610/6610.
Management, staffing, and delivery systems as they pertain to the resources and organization of public and private foodservice institutions. Offered spring semester.

FDNS 4630/6630. Cultural Aspects of Foods and Nutrition. 3 hours. Prerequisite: FDNS 2100 and FDNS 3600-3600L. Foodways, food habits, and food-related behavior of various population groups and their influences on the nutritional status of group members. Offered fall semester.

FDNS 4640/6640. Food Sanitation and Safety. 3 hours. Prerequisite: FDNS 3600-3600L.  Safe food handling for foodservice and the consumer, with emphasis on causes and prevention of foodborne illness.  Offered fall semester. 

FDNS 4650/6650. Experimental Study of Food. 4 hours. Three lectures and one 3-hour lab period. Prerequisite: (FDNS 2100 and FDNS 3600-3600L and STAT 2000) or permission of department. Prerequisite or corequisite: CHEM 2200 and CHEM 2200L. Functional and nutritional properties of components in food products; techniques to evaluate food products for consumer acceptability including individual and group laboratory experimentation; computer applications. Offered spring semester.

FDNS(EPID) 5040/7040 Nutritional Epidemiology 3 hours.  Prerequisite:  FDNS 4050/6050 or FDNS 4510/6510  An introduction to the basic concepts of nutritional epidemiology such as measuring disease frequency, prevalence, incidence, proportions; use of screening during human disease outbreak; and food poisoning investigations.  Modeling of experimental and observational epidemiologic study designs used in the field of nutrition, critique of scientific papers, and ethical issues in nutrition research and publication.  Offered spring semester
FDNS 4660/6660. Delivery Systems for Food and Nutrition Information. 3 hours. Prerequisite: FDNS 2100 and FDNS 3600-3600L and one course in Speech. Transfer of food and nutrition information to consumers using various media. Not offered on a regular basis.

FDNS 5910/7910. Foods and Nutrition Internship. 3 hours. Repeatable for maximum 6 hours credit.
Prerequisite: FDNS 2100 and FDNS 3600-3600L and permission of department. Supervised experience in dietetics, foodservice management, or a foods and nutrition related industry. Non-Traditional Format: Supervised practice experience only. Variable hours. Offered fall, spring, and summer semesters.

FDNS 6400. Advanced Macronutrients. 4 hours. Prerequisite: FDNS 3100 and VPHY 3100.  Literature of human nutrition related to macronutrients; includes metabolism, genetics, physiology, biochemistry, endocrinology, and epidemiology. Offered fall semester.

FDNS 6670. Nutrition Intervention. 3 hours. Prerequisite or corequisite: FDNS 4510/6510 or FDNS 4100/6100.  Critical examination of multiple nutrition intervention strategies used in clinical and community settings. Emphasis is placed on systematic analysis of nutrition-related health problems and interventions designed to address them. A major focus will be on developing a comprehensive nutrition intervention program for a selected target group.  Offered spring semester every year.

FDNS 6580. Graduate Special Topics in Foods and Nutrition. 1-3 hours. Repeatable for maximum 9 hours credit. Prerequisite: FDNS 4100/6100 or FDNS 6400 or permission of department. Selected topics from the field of foods and nutrition.  Not offered on a regular basis.

FDNS 7000. Master's Research. 1-12 hours. Repeatable for maximum 35 hours credit. Prerequisite: Permission of department. Research while enrolled for a master's degree under the direction of faculty members. Non-Traditional Format: Independent research under the direction of a faculty member. Offered fall, spring, and summer semesters.

FDNS 7005 Graduate Student Seminar 3 hours. Repeatable for maximum 45 hours credit. 
Oasis Title: GRAD STUDENT SEM.  Advanced supervised experience in an applied setting. This course may not be used to satisfy a student's approved program of study.  Non-traditional format: Seminar. Offered fall, spring, and summer semesters every year.
FDNS 7010. Directed Research in Foods and Nutrition. 1-12 hours. Repeatable for maximum 12 hours credit.
Prerequisite: Permission of department. Individual guidance in the development of a research project. A written report of the problem or project will be required. Non-Traditional Format: Directed research. Offered fall, spring, and summer semesters. Grading system is A-F.

FDNS 7210. Problems in Foods and Nutrition. 3 hours. Prerequisite: Permission of department. Individual guidance in the development of a significant project related to the student's field of work. Written report of problem or project required. 
Non-traditional format: Directed study. Offered fall, spring, and summer semesters every year. 

FDNS 7300. Master's Thesis. 1-12 hours. Repeatable for maximum 35 hours credit. Prerequisite: Permission of department. Thesis writing under the direction of the Major Professor. Non-Traditional Format: Independent research and thesis preparation. Offered fall, spring, and summer semesters.

FDNS 7930. Consumer Foods Internship. 3-9 hours. Repeatable for maximum 9 hours credit. Prerequisite: Permission of department. Work in a public or private institution to obtain practical professional experience.
Non-Traditional Format: Internship. Offered fall, spring, and summer semesters.

FDNS 8530. Nutrition and Disease Processes I. 3 hours. Prerequisite: [FDNS 4100/6100 and FDNS 6400] or permission of department. Epidemiological, clinical, animal, and cellular studies linking diet and diseases including cancer and heart disease.  Biochemical and physiological mechanisms by which nutrients prevent disease. Offered fall semester of even-numbered years.

FDNS 8550.Nutrition and Disease Processes II. 3 hours. Prerequisite: [FDNS 4100/6100 or FDNS 6400] or permission of department. Epidemiological, clinical, animal, and cellular studies linking diet and age-related diseases such as diabetes, osteoporosis, other musculoskeletal disorders, and sensory dysfunction. Biochemical and physiological mechanisms by which nutrients prevent disease. Offered  fall semester of odd-numbered years.

FDNS 8560. Dissertation/Thesis Proposal Writing. 2 hours.Prerequisite: Permission of department. Proposal preparation and presentation for planning thesis/dissertation research. Offered spring semester.

FDNS 8580. Special Topics in Foods and Nutrition. 1-3 hours. Repeatable for maximum 9 hours credit.
Prerequisite: (FDNS 6400 and BCMB 4010/6010) or permission of department. Recent developments in the field of foods and nutrition. Not offered on a regular basis.

FDNS 8900. Seminar in Foods and Nutrition. 1-6 hours. Repeatable for maximum 6 hours credit. Prerequisite: Permission of department. Literature on selected topics in foods and nutrition. Offered fall and spring semesters.

FDNS 9000. Doctoral Research. 1-12 hours. Repeatable for maximum 35 hours credit. Prerequisite: Permission of department. Research while enrolled for a doctoral degree under the direction of faculty members. Non-Traditional Format: Independent research under the direction of a faculty member. Offered fall, spring, and summer semesters.

FDNS 9005 Doctoral Graduate Student Seminar  3 hours. Repeatable for maximum 45 hours credit. 
Advanced supervised experience in an applied setting. This course may not be used to satisfy a student's approved program of study. Non-traditional format: Seminar. Offered fall, spring, and summer semesters every year.
FDNS 9010. Directed Research in Foods and Nutrition. 1-12 hours. Repeatable for maximum 12 hours credit.
Prerequisite: Permission of department. Independent study and/or research under supervision of a faculty member. No more than six hours may be counted toward master's degree requirements. Non-Traditional Format: Directed research. Offered fall, spring, and summer semesters.

FDNS 9300. Doctoral Dissertation. 1-12 hours. Repeatable for maximum 35 hours credit. Prerequisite: Permission of department. Dissertation writing under the direction of the Major Professor. Non-Traditional Format: Independent research and preparation of the doctoral dissertation. Offered fall, spring, and summer semesters.

F. 
Departments offering courses of interest to students in foods and nutrition

Check the graduate catalogue or the online catalogue for a complete listing of courses offered by other departments including Adult Education, Animal and Dairy Science, Animal Nutrition, Anthropology, Biochemistry & Molecular Biology, Biology, Cellular Biology, Child & Family Development, Educational Research, Exercise Science, Food Science and Technology, Genetics, Gerontology, Health Promotion & Behavior, Pharmacy, Physiology and Pharmacology, Psychology and Statistics.   Consult with your Major Advisor, Advisory Committee, and the Graduate Coordinator for selection of courses that meet your career and research goals.  Check with individual departments to verify prerequisites and semesters offered.   Course offerings, descriptions, and semester offered can be found at www.bulletin.uga.edu.

G. 
Meeting Requirements for Dietetic Internship Program

G1.  
General information.  

Dr. Barbara Grossman is the Director of the Internship Program in Dietetics which is currently granted accreditation by the Commission on Accreditation for Dietetics Education of The American Dietetics Association, 216 W. Jackson Blvd., Chicago, IL 60606-6995, 312/8994876.  Questions about this program should be directed to Dr. Barbara Grossman (bgrossma@uga.edu, 542-4908, Rm. 271 Dawson Hall).  Students admitted to our graduate program are not automatically admitted to our dietetic internship program.   Students must apply to D& D Digital Systems (computer match company) in order to be considered for admission to the UGA Dietetics Internship Program.  Information can be obtained from our website at www.fcs.uga.edu.

Mission Statement

Optimal food and nutrient intake play a critical role in health promotion and disease prevention.  There is an increasing demand for professionals in the field of dietetics who can provide quality food and nutrition care services to individuals and groups.  The mission of the internship program is to prepare students for successful careers in dietetics and encourage students to assume leadership roles in their profession and in society.  

Goals

GOAL 1:  The program will prepare graduates to be competent entry-level dietitians or professionals in fields related to dietetics.
GOAL 2:  Program faculty and staff will provide guidance and support that will motivate a diverse group of students to complete the graduate program and dietetic internship and to assume leadership roles in the dietetics profession and society.

GOAL 3:  Program faculty will be effectively utilized in the dietetics program.

Our program allows students to complete a graduate degree as well as the course work and supervised practice requirements to become eligible for membership in the American Dietetic Association and to take the registration examination.

Admission to Internship Program
Students who are interested in being admitted into the Internship Program must first apply by January 1 to the graduate program. We will make every attempt to notify you by February 15 of the status of your application to our graduate program.

In order to be accepted into the Internship Program, students must be ACCEPTED INTO THE GRADUATE PROGRAM AND be successfully computer matched with our program.  See our website (www.fcs.uga.edu) for further information.  To enter the dietetic internship program, students must have completed CADE-approved didactic requirements (coursework must be completed within the last 6 years) and must present a Verification Statement to the Internship Program Director (these forms are obtained from the Program Director of your undergraduate program). To remain in the Internship Program, students must maintain a cumulative graduate GPA of 3.0 and no Incompletes in any course.

Liability Insurance

Students will need to purchase liability insurance at a nominal fee. For details, contact the Program Director.

CPR

Students will need to be CPR certified (health provider level) through the American Heart Association.  For details, contact the Program Director.

Background Check and Drug Test

Many hospitals require a criminal background check and/or drug test.  For details, contact the Program Director.

Health Insurance

Students are required to pay health fees and are eligible to use the University Health Center for their medical needs.  Separate health insurance may be purchased from the University if desired.  For further information, contact the University Health Center, Business Office at 542-8621.

Immunizations

Students will be required to have a variety of immunizations.  For details, contact the Program Director.

Verification Statement Policy

Students entering the internship program must present the Program Director with an official signed verification statement verifying completion of their Didactic Program.  This form is provided by the Didactic Program Director.  When you have completed the internship program and, if you are a master’s student, all of your graduate and internship requirements, the Internship Program Director will give you an official, signed verification statement (4 original copies) verifying completion of the Internship Program.  (Doctorate students need to complete only the internship Program requirements to receive the internship verification statement.

In addition to required coursework, the internship of 960 supervised practice hours is required. The dietetic practicum (FDNS 7910) is usually divided into two 12-week summer sessions with much of the work performed outside of Athens.  Completion of the Internship Program will be verified only after the graduate degree is completed.

Students interested in the Internship Program must seek the advice and counsel of Dr. Barbara Grossman throughout their graduate study and plan their course work carefully. The list of courses below may be subject to change according to requirements of the American Dietetic Association. The minimum credits for the M.S. is 30 hours and for the MFCS is 36 hours.  The 6 credits of FDNS 7910 and the 2 credits of FDNS 6520 are in addition to that required for the graduate degree.

When you are doing the dietetic practicum (FDNS 7910) you will NOT be eligible for an assistantship.  However, if you received an assistantship the semester prior to or the semester after your FDNS 7910), you may be eligible for a tuition waiver (e.g., if you register for FDNS 7910 in summer 2002, and have an assistantship for either the spring 2002 or the fall 2002, your tuition may be waived during the summer).  Check with Graduate Coordinator to determine if you are eligible for a tuition waiver.

 G2.  Verification policy: Meeting CADE Requirements for the Didactic program in Dietetics

Please see Dr. Joan G. Fischer regarding this program (542-7983) in Rm. 390 Dawson Hall (jfischer@fcs.uga.edu).  

G2a.  Students who have completed all degree requirements at the University of Georgia, Athens:  All students completing the course requirements for a B.S. in dietetics at the University of Georgia will be issued a verification statement after successful completion of the degree.  Course requirements are indicated above.  In some cases, academic advisors may allow a course substitution if the substituted course meets the knowledge and skills requirements for the original course.  Students must have achieved at least a C grade in all foods and nutrition courses and in designated supporting sciences. 

G2b.  Students who have obtained a Bachelor’s degree in a field other than dietetics at a university accredited by a US regional institutional accrediting body for higher education, and will take additional coursework at the University of Georgia to meet the CADE Foundation knowledge and skills requirements.  Students must meet minimum mandatory course requirements for the didactic program in dietetics at the University of Georgia, Athens for a verification statement to be issued.  

This will include graduate students in the Department of Foods and Nutrition who have not received a degree in dietetics from a CADE approved didactic program, but who want to become eligible for a CADE approved supervised practice program.

The student’s transcript will be initially evaluated by the admissions department to determine which courses from other colleges and universities will transfer as equivalent courses at the University of Georgia.  If a student disagrees with the decisions of the admissions department they may appeal those decisions by meeting with an admissions advisor.  The student’s academic advisor in the Department of Foods and Nutrition may allow additional course substitutions for foods and nutrition related courses from other universities that contain the same course content as those offered by the Department of Foods and Nutrition at UGA.  This will only be permitted if the course description and syllabus indicate that the course meets CADE knowledge requirements and skills covered by the required UGA course.

G3. Combined Coursework for Masters Degree and Dietetics Didactic Coursework for Students who have not Completed all of the Required Dietetics Courses

To become a Registered Dietitian, you must first take the required coursework. If you would like our advice on your coursework requirements and the best degree for you to pursue, then send your transcripts and this completed page to us (FAX or email). Courses to meet minimum didactic program knowledge requirements for graduate students who have not completed an approved or accredited didactic program in dietetics, but plan to apply to a dietetic internship elsewhere, are listed below. Note that * indicates courses that count toward the 12 graduate only course credits required for a masters degree.  Students who pursue this combined program of study are NOT eligible for our dietetics internship program, because prior to starting our graduate program and dietetics internship, we require a Verification of Completion Form indicating completion of the Commission on Accreditation for Dietetics Education (CADE) accredited undergraduate dietetics curriculum.
1.  Your name/address/phone/FAX/email: _________________________________________________________

______________________________________________________________________________________________

2. Undergraduate major: ___________________________  3. GPA: _____________

4. CHECK courses for which you have taken an equivalent course.   5. Write the number of equivalent course.

Principles of human anatomy, physiology, microbiology, organic chemistry, and biochemistry:
_____  CHEM 1211/L and _____ CHEM 1212/L or _____ equivalent general chemistry

_____  CHEM 2211/L or equivalent organic chemistry

_____  CBIO 2200/L and _____ CBIO 2210/L or 2 graduate level physiology courses or equivalent (*PHRM 6400, *PHRM 6500, *VPHY 6090, *VPHY 6100) (note: must demonstrate that courses have covered all organ systems; some physiology courses require BIOL 1103/L and/or BIOL 1104/L)

_____  BCMB 3100 or graduate biochemistry (*BCMB 6000, BCMB 6120, BCMB 6010, BCMB 6020)
_____  MIBO 2500/L or MIBO 3000/L or MIBO 3500/L or FDST 6030/L Food Microbiology

Foods and nutrition courses; many of these courses are sequenced, so must be taken in the order shown below; if you already have certain 1st yr courses, you may take 2nd yr courses your 1st year:

_____ FDNS 3600/L, Food Principles (Fall only; 1st yr)


_____ FDNS 6100, Micronutrient Nutrition (Fall only, 1st yr or 2nd yr) 

_____ FDNS 3610/L, Quantity Food Production (Spring only; 1st yr)





_____ FDNS 4510 or FDNS 6510, Nutrition Related to the Human Lifecycle (Fall only) 

           OR FDNS 4050 or FDNS 6050, Optimal Nutrition for the Lifespan (Fall only, 1st year; or IDL anytime)

_____ FDNS 4600 or FDNS 6600, Food and the Consumer (Spring only, 1st yr)

_____ FDNS 4660 or FDNS 6660, Food and Nutrition Education Methods (Fall and Spring semesters)

_____ FDNS 4610 or FDNS 6610, Foodservice Procurement and Financial Management (Fall only, 2nd yr)

_____ FDNS 6400*, Advanced Macronutrients (Fall only, 2nd yr)

_____FDNS 4500 or 6500, Nutrition Assessment and Intervention (Fall only, 2nd yr)

_____ FDNS 6520, Dietetic Practice and Nutrition Support (Spring only, 2nd yr)

_____ FDNS 6530, Medical Nutrition Therapy (Spring only, 2nd yr)
_____ FDNS 4540 or FDNS 6540, Public Health Dietetics (Spring only, 2nd yr)

_____ FDNS 4620 or FDNS 6620, Management of Foodservice Organizations (Spring only, 2nd yr)

_____ Graduate level seminar course as required for graduate degree (FDNS 8900*)

_____  FDNS 8560* Proposal Writing and _____ FDNS 8580* Special Topics in Foods and Nutrition

_____ Graduate level statistics* (e.g., BIOS 7010, BIOS 7020, STAT 6210, 6220, or ERSH 8310)

_____ Masters with thesis: FDNS 7000 and FDNS 7300, OR Masters non-thesis: FDNS 7210

6.  FAX or mail this form and YOUR TRANSCRIPTS to Dr. Joan G. Fischer, FAX: 706-542-5059.

Departmental Recommendation:

_____ Apply to undergraduate program (contact Dr. Joan G. Fischer, jfischer@fcs.uga.edu)

_____ Apply to masters graduate program (contact Dr. Mary Ann Johnson, DrMaryAnnJohnson@gmail.com)

_______________________________________________________________________________________ 

Joan G. Fischer, Ph.D., R.D., L.D., DPD Director 



Date

Dept. Foods and Nutrition, University of Georgia, Athens, GA 30602

Suggested Schedule for completing both the Dietetics Didactic Program and a Masters Degree 

Failure to take the courses in this sequence will delay completion by 1 year or more.  There must be a minimum of 12 credit hours of graduate only courses (marked with *; research credits do not count).

NOTE: FDNS 6100, 6520, and 6530 must be taken at the graduate level. Other dietetics courses can be taken at the undergraduate or graduate level, but check with your advisor and your committee members as they will recommend non-dietetics courses for your graduate course electives.

	
	Fall (17-18)
	Spring (16-17)
	Summer (10)

	Year 1
	_____ FDNS 6100 (4)

_____ FDNS 3600/L (4)

_____ FDNS 4050 (3)

_____ BCMB 6120 or      

           other BCMB ____ (3)

_____ Physiology I/II (3-4)


	_____ * FDNS 8560 (2)

_____ * FDNS 8580 (1)

_____ FDNS 3610/L (4)

_____ FDNS 4600 (3)

_____ FDNS 4660 (3)

_____ Physiology I/II (3-4)


	_____ * STAT/ERSH/BIOS (3)

_____ MIBO (4)

_____ FDNS 7210 (3) or FDNS 7000 (3)



	
	Fall (11-14)
	Spring (12-15)
	

	Year 2
	_____ * FDNS 6400 (4)

_____ * FDNS 8900 (2)

_____ FDNS 4500 (3)

_____ FDNS 4610 (2) 

_____ * Graduate only course if needed (3)
	_____ FDNS 6520 (2)

_____ FDNS 6530 (4)

_____ FDNS 4540 (3)

_____ FDNS  4620 (3)

_____ FDNS 7300 (3) – only for those enrolled in MS thesis program


	


Updated July 2009

H. Grading of Research Courses and Consequences

1. Graduate students are expected to maintain a minimum 3.0 average. According to UGA Graduate School Policies (http://www.uga.edu/gradschool/academics/regulations.html): “Students with a cumulative graduate course average below 3.0 for two consecutive terms are placed on academic probation by the Graduate School. They then must make a 3.0 or higher semester graduate average each succeeding semester that their overall cumulative graduate average is below 3.0. These students are no longer on probation when their cumulative graduate average is 3.0 or above. If they make below a 3.0 semester graduate average while on probation, they are dismissed.”
2. Unless your instructor/advisor tells you otherwise in their syllabus for the research courses, here are the expectations for our FDNS research courses (FDNS 7000, 7010, 7210, 7300, 9000, 9010, 9300 and related courses):  

a. Make and keep appointments with the instructor and/or research advisor for the course.

b. Attend all required meetings with the research group, advisor, and/or instructor, unless excused in writing by the instructor/advisor.  Most instructors/advisors have mandatory weekly meetings with their staff and students.

c. Set the hours with your professor that you will be in the laboratory, community setting, and/or office.

d. Prepare written reports that are technically accurate and grammatically correct for the instructor/advisor at least monthly.  Some instructors/advisors may require more or less frequent reports, especially during the semesters when students are writing research proposals, manuscripts for journals or books, and/or their thesis or dissertation.

e. Give an oral presentation to the instructor/advisor that summarizes progress in the course.  The minimum is one each semester, but some instructors/advisors may require more frequent oral presentations, such as prior to a presentation at a professional meeting.

f. Follow other instructions for the course provided by the instructor/advisor in writing (e.g., syllabus).

g. Failure to do all of the above may result in receiving unsatisfactory grades of U, C, C-, D, or F.  After the first such grade(s) in one semester, the graduate student will receive a warning about potential dismissal; after the second such grade(s) in a subsequent semester, the graduate student may be dismissed from the graduate program, even if the students’ overall GPA is 3.0 or higher.  

3. Sample warning letter about unsatisfactory grades in research and independent study courses:

“This is a warning letter to let you know that you received an unsatisfactory grade of “xx” in one of the following: FDNS 7000, 7010, 7210, 7300, 9000, 9010, 9300.  The reason you received this unsatisfactory grade is because of failure to do xx, as noted in the FDN Graduate Manual.  The next time you receive an unsatisfactory grade of U, C, C-, D or F in one of these courses, you may be dismissed from the graduate program in the department of foods and nutrition.  Meet with your advisor and/or the graduate coordinator to make plans for improvement”

4. Sample dismissal letter because of unsatisfactory grades in research and independent study courses:  

“This letter is to inform you that because you have received unsatisfactory grades of U, C, C-, D and/or F in FDNS 7000, 7010, 7210, 7300, 9000, 9010, 9300 in two semesters.  Therefore, the FDN graduate committee has scheduled a meeting on xx to discuss your potential dismissal from our graduate program.”  

5. Appeal procedures.  If you are dismissed from our graduate program and wish to appeal this decision, then please contact the FDNS graduate coordinator within two weeks of receipt of your dismissal letter.  The FDNS graduate coordinator will schedule an appeal meeting with the FDNS graduate committee within one month.  You may also appeal dismissal decisions from the Department of Foods and Nutrition through the UGA Graduate School.
Approved by FDN Graduate Faculty, November 2008.
V.
THESIS, DISSERTATION, OR PROJECT RESEARCH PROPOSAL

Graduate students are required to prepare and submit a preliminary proposal of research to the Advisory Committee as soon as possible.  To facilitate this process, students must work closely with their major advisor and are required to register for “FDNS 8560 Dissertation and Thesis Proposal Writing” in the Spring Semester.  Generally, the research proposal should contain the items listed below.  

1.
Abstract – Summary paragraph.

2.
Introduction - State the overall problem and objective or long-term goal of the proposed research.

3.  
Literature Survey - Review the most essential previous work and describe the current research status of this subject.

4.  
Hypotheses and specific aims- State the hypotheses to be tested and the specific aims.
5.  
Rationale - Discuss the rationale behind your approach to hypothesis testing.

6.  
Methods and Procedures - Describe the experiments you propose to do and also the methods employed to conduct these experiments.  Specify the species of animals or human population you plan to use for each method and indicate the manner in which data will be expressed and statistically evaluated.  Conduct a power analysis to calculate the sample size needed (e.g., the number of cell cultures, animals, and/or people needed in the study).

7.            Discussion - Discuss the potential significance of the proposed work and their relationship to the hypotheses.  Discuss any novel ideas or concepts contained in your proposed research.

8.  
Estimated Budget - This is a rough estimate of the expense that will be generated by your research.  Specify what additional equipment, if any, must be purchased so that the proposed research may be conducted.  Provide a budget that includes items such as salary for al personnel associated with the project, laboratory supplies, computer supplies, fees for care of animals, payments for human subjects, travel, and publication costs.
9.
Timeline - Provide the dates during which the various steps of the proposed research will be completed.

10.  
Bibliography - References related to above items.

A meeting of the Advisory Committee and the student is held for the purpose of accepting, accepting with modifications, or rejecting the proposed project.  The accepted proposal will be distributed in final form to the Advisory Committee.  While the proposal can be written any time, “FDNS 8560 Dissertation and Thesis Proposal Writing” is designed to help the student construct such a proposal and give an oral presentation to the department.

VI. 
RESEARCH POLICIES AND PROCEDURES

A.
Laws, Regulations, and Policies

Numerous laws, regulations and policies govern research.  Failure to comply may jeopardize not only the individual research project; but also the entire University research program.  Policies include:

1.
Animal Care and Use: Prior to ordering animals, an Animal Use Proposal Form must be submitted and approved.  Contact Director of Animal Care and Use, Boyd Graduate Studies, 542-5933.

2.
Biosafety:  Numerous regulations govern genetic engineering and research involving biohazardous agents. Contact the Biosafety Office, Boyd Graduate Studies, 542-0112.

3.
Human Subjects:  Research involving surveys, interviews, educational strategies, questionnaires, and review of medical or other records requires approval by the Institutional Review Board (IRB) BEFORE the research is conducted.  Students must have an approved IRB to conduct with human subjects. Contact Human Subjects Office, Boyd Graduate Studies, 542-3199.

4. 
Radiation Safety:  Faculty who use radioactive material must be licensed.  Graduate students are encouraged to take the Radiation Safety Course.  Information concerning this course, requirements and licensing procedures or assistance in handling of radioactive materials may be obtained from the Radiation Safety Office, 542-5801.

B.
Ownership of Research Records 

Detailed written, computer, visual and/or audio records of procedures, experiments and scientific observations must be made.  These materials are the property of the University of Georgia and must be left with the Major Professor upon completion of the graduate degree.  Discuss these policies with your Major Professor and sign the form on the next page.

C.
Misconduct in Research

The University of Georgia's policy to deal with misconduct in research is briefly summarized as follows. In its dedication to the ideal of truth, The University of Georgia pursues knowledge through research and transmits knowledge through teaching, publication and public service.  A spirit of mutual respect and a broad trust that all faculty members, staff members, and students share in this dedication are essential to the functioning of the University.

Misconduct in research means fabrication, falsification, plagiarism, or other practices that seriously deviate from those that are commonly accepted within the research community for proposing, conducting or reporting research.  It does not include honest error or honest differences in interpretations or judgment of data.  This definition is not intended to stifle creativity, to hinder the development of new empirical techniques, or to impede attempts to validate unconventional or revolutionary theories.  Nor is it intended to bring within the policy those aspects of research that may form a basis for legitimate disagreement.  Individuals who want guidance concerning allegations should consult with their Major Professor, Graduate Coordinator, Department Head, Dean or the Office of the Vice President for Research.

Policy on Ownership and Publication of Research Data and Findings

from Graduate Student’s Projects

Department of Foods and Nutrition

University of Georgia

December 2003

Detailed written, electronic, visual and/or audio records of procedures, experiments and scientific observations should be made during the collection and analysis of data. All data, notebooks, research records, electronic files, and related materials associated with data collection and analysis are the property of The University of Georgia and must be left with the Major Professor upon completion of the graduate degree. The student may make copies of these materials for themselves.

Students are encouraged to copyright their thesis or dissertation to protect their intellectual property (see UGA policies). 

Students are expected to produce publishable findings, to write their thesis or dissertation in manuscript format and to submit their findings for publication either prior to or immediately following defense of their thesis or dissertation (or graduation).  If the results of a thesis or dissertation are not submitted for publication within three months after the student graduates, then the Major Professor has the option to submit the results for publication with the Major Professor as the first author according to generally recognized standards of coauthorship (circulation of the manuscript draft to all coauthors including the former graduate student prior to submission, etc).  In some cases, the student and the faculty may agree that the Major Professor should serve as first author to expedite submission and publication of the results.  In other cases where the Major Professor must considerably reanalyze data and rewrite a manuscript, they have the option to become the first author; the student would still be a coauthor.  

It is the responsibility of the student to provide their Major Professor with their contact information if they wish to be a coauthor of a manuscript.  Many journals require signatures of all authors at the time of manuscript submission.  If the student does not provide the Major Professor with current contact information, then the right of authorship is forfeited. 

The manuscript can be submitted for publication only with the approval of the Major Professor, unless the Major Professor indicates in writing that they do not wish to be a coauthor.  If the Major Professor elects to not be a coauthor, then with the Major Professor’s permission, another member of student’s Advisory Committee or another faculty member of the Department of Foods and Nutrition with expertise in the area should serve as a coauthor.

_____________________________________


Signature of Student


Date



_____________________________________  

Signature of Major Professor

Date

_____________________________________  

Signature of Graduate Coordinator
Date

VII.  FORMAT FOR THESIS, DISSERTATION OR PROJECT

For complete information, see the UGA Graduate School website (www.gradsch.uga.edu). 

All theses and dissertations must be submitted to the Graduate School in electronic formats. 
Send electronically the final version of your thesis, dissertation or project report to your Major Professor and one of the department secretaries.
A.  
Regular/Traditional Format 

1.
Abstract and index words.

2.
Title page

3.
Copyright page (if applicable)

4.
Approval page signed by Major Professor and Graduate Dean

5.
Acknowledgments

6.
Table of contents

7.
List of tables

8.
List of figures

9.
Literature survey: Include a review of only those references that make a contribution to your study.  Make clear the relationship of these studies to your studies.  DO NOT MISQUOTE.  State hypotheses.

10.
Experimental:  Give complete methods and procedures with references. Present the material in such detail that others may repeat the study and verify the findings.

11.  
Results.  Give complete results of all studies done.  Include all illustrative figures and tables.

12.  
Discussion:  Try to discover the interrelationships among the various types of data obtained and reflect on their meaning. Attempt to give the reader an interpretation of the results. Present the findings in the order in which they have been presented in the body of the report.  Suggest what avenues of research to undertake as a result of the findings presented in this progress report.

13.
Conclusions:  Emphasize the significant aspects of the study. Do not include anything here that was not presented in earlier parts of the progress report.


14.
References Cited: References should be cited according to the departmental requirements for style and form of graduate thesis.  Use format of either The Journal of Animal Science or The Journal of Nutrition for reference citation.  This list is at end of the dissertation or thesis.

15.
Appendices:  Information such as laboratory procedures, human subject approval forms, letters sent to subjects, survey questionnaires, list of data points for all subjects, or details of statistical analyses not included in the chapters.

B.
Manuscript format for thesis or dissertation

Manuscript format can be used when manuscript(s) prepared for publication are incorporated as chapters into the thesis or dissertation. Otherwise, this format is similar to "A" above. One or more chapters are prepared according to the general guidelines of the journal to which the manuscript will be submitted, with some allowances made for requirements of the graduate school. For example, different methods for the reference citations can be used in the various chapters, but the margin requirements of the graduate school must be used. A reprint from a journal may not be used as a chapter. Complete information concerning this format is in the publication from the Graduate School.

1.
Abstract and index words

2.
Title page

3.
Copyright page (if applicable)

4.
Approval page signed by Major Professor and graduate dean

5.
Acknowledgments

6.
Table of contents

7.
List of tables

8.
List of figures

9.
Chapter 1: Introduction (brief)

10.  
Chapter 2: Literature Review (can include references at end)

11.  
Chapter 3: First manuscript in style of journal; include title page, summary, introduction, methods, results, discussion, references

12.  
Chapter 4: Second manuscript in style of journal; as above.

13.
Chapter 5: Third manuscript in style of journal; as above.

14.
Chapter 6: Summary

15.
Appendices: see above.

 C.
Format for MFCS project

Unlike a thesis or dissertation, the project for the MFCS is not submitted to the graduate school.  However, one copy must be deposited with the Major Professor and one with the Department of Foods and Nutrition.   The format for the project depends on the nature of the research.  The student and Major Professor decide on the format and the topic. If the project is a research study that involves collection or analyses of data, it may be prepared according to the manuscript style of an appropriate journal.  If the project is a review of literature, it may be prepared according to the manuscript style of an appropriate journal.  For example, a review of a physiological, biochemical, or molecular aspect of nutrition may be prepared in format required by journals such as The Annual Review of Nutrition, FASEB Journal, Journal of Nutrition, American Journal of Clinical Nutrition, or Journal of the American Dietetic Association.

D. 
Copyright Release for Thesis and Dissertations

More and more theses and dissertations are being submitted to the Graduate School using the alternative manuscript style.  This style includes articles that are published, accepted for publication, submitted for publication or intended for publication. There is increasing concern over copyright issues related to the articles that have already been published or those accepted and being readied for press.

In response to this concern, the University of Georgia now asks that a statement of copyright release from the publisher for each published or accepted article be given to the Graduate School at the time that the thesis/dissertation is submitted in final form.  We will keep this release statement in the student’s file as a part of their permanent record.  Students are responsible for securing this release and that they should begin the process of acquiring the copyright release very early in their thesis/dissertation preparation.

Final versions of theses and dissertations using this manuscript format will not be accepted until such copyright release has been provided.

VIII.   ORAL AND WRITTEN EXAMS

The student must be registered for at least 3 credits in the Graduate School during the semester in which the work of the Advisory Committee and the final oral examination take place. The thesis, project or dissertation should be given to the Advisory Committee at least two weeks prior to the final oral examination.

A. 
Masters Degree Candidate (MS)

The Advisory Committee serves as the Oral Examining Committee for the MS.  The final oral examination covers the thesis and the program of study, and is usually conducted during the semester the student completes their thesis. The emphasis is on the application of knowledge to problem solving. The Major Professor and the Advisory Committee indicates if the student passed or failed this examination on the approved form, which is then forwarded to the Graduate School. The MS student must bring the required form to the meeting so that the Advisory Committee can sign it.

B. 
Master of Family and Consumer Sciences (MFCS)

No final or written examination is required for the MFCS. However, the student is expected to answer questions about their project during their project defense to their Advisory Committee and the department. 
C.  
Ph.D. Candidate

C1.  Policies and Procedures in Conducting Comprehensive Examinations

As required by the Graduate School, all doctoral students must pass a written and oral comprehensive examination in order to be formally admitted to candidacy.   The Ph.D. comprehensive examination consists of a written and an oral part and is administered to determine if the candidate is qualified to continue for the doctorate.  The comprehensive examination should be held as soon as the Doctoral Advisory Committee feels that the student's qualifications for doctoral work can be evaluated. The examination covers the program of study, and dissertation research, with an emphasis on the application of knowledge to problem solving. 

1. It is recommended that students take the oral comprehensive examinations at the end of their second year of doctoral study. Refer to the doctoral student checklist for scheduling and notifying the Graduate Coordinator about these exams.

2. The purpose of the examination is to provide an opportunity for a) students to integrate and apply knowledge gained in their educational experience, and b) faculty to assess the ability of the students to integrate and apply knowledge in order to insure that a student is qualified to be admitted to candidacy.

3. If a faculty mentor feels that a student is not ready or qualified to take the comprehensive examinations, they should encourage the student to take additional course work or do additional reading or study in areas that may be deficient.  In some cases, the faculty supervisor may suggest that the student change his/her degree seeking status to masters degree.  However, if the student wishes to take the exam, he/she may do so.

4. The time of the written examination will be decided by the faculty advisor in consultation with the student and the Advisory Committee members.  Refer to the doctoral student checklist for scheduling and notifying the Graduate Coordinator about these exams.
5. The written examination consists of 5 sets of questions submitted by the 5 members of the student's Advisory Committee.  Each Advisory Committee member will provide 3 to 5 questions depending on their complexity.  The student will have at least 2 hours to answer each Advisory Committee member's questions.

6. All members of the Advisory Committee will review answers to all questions. Copies of the answers to all questions will be given to all members of the Advisory Committee for evaluation before votes are taken.  Each member of the Advisory Committee will cast a vote of "pass" or "fail" for the entire written exam.  At least 4 of the 5 members of the Advisory Committee must cast a vote of "pass" for the student to pass the written exam.

7. If a student receives 2 or more "fail" votes from the Advisory Committee, the student may take a second written comprehensive examination.  The Advisory Committee conducts this exam in a manner similar to that described above.

8. If the student receives 2 or more "fail" votes from the Advisory Committee when he/she takes a second written comprehensive examination, the student will have failed the written exam and will not be admitted to candidacy.

9. Oral Comprehensive Examination: If the student passes the written examination, he/she is eligible to take the oral comprehensive examination.  Refer to the doctoral student checklist for scheduling and notifying the Graduate Coordinator about these exams. This exam usually lasts about 3 hours.

10. Each member of the Advisory Committee will cast a vote of "pass" or "fail" for the oral exam.  At least 4 of the 5 members of the Advisory Committee must cast a vote of "pass" for the student to pass the oral exam.  Students who pass this oral examination are eligible to be admitted to candidacy.

11. If the student receives 2 or more "fail" votes from the Advisory Committee, he/she may take a second oral comprehensive examination.  The time of this oral comprehensive examination will be decided by the faculty advisor in consultation with the student and the Advisory Committee members.  

12. If the student receives 2 or more "fail" votes from the Advisory Committee when they take a second oral comprehensive examination, the student will have failed the exam and will not be admitted to candidacy.

13. Throughout these exams, the Major Advisor should ensure that the forms documenting the votes for the written and oral exam are properly filled out and signed by the Advisory Committee members.
C2.
Reading of Dissertation  

The Advisory Committee will judge the written presentation and the substance of the dissertation as to suitability for going on to the dissertation defense.  The student, with guidance from their Major Professor will organize, edit, and rewrite the dissertation.  A poorly written dissertation will be returned to the student and Major Professor.  The task of accomplishing a substantive research project belongs to the student, Major Professor and Advisory Committee; hence, a substantively weak dissertation will be returned as well to the student for further research and revisions.
C3.
Final Oral Examination and Dissertation Defense

Refer to the doctoral student checklist for scheduling and notifying the Graduate Coordinator about the final oral examination and dissertation defense. When aiming for a graduation date, the student should be sure that the Advisory Committee receives the dissertation with sufficient time to read it before the expected date of the final exam.  The dissertation must be approved by the Major Professor before it is given to the other members of the Advisory Committee.  The student's performance in the final oral examination-defense will be judged by the Major Professor and the members of Advisory Committee.
IX.
CHECKLISTS

A.
M.S. Program.  It is the student's responsibility to meet all the requirements on time.

All forms are available at: http://www.uga.edu/gradschool/forms&publications/currentstudent_forms.html.  Keep one copy for yourself, submit one copy to the Graduate Coordinator. The department will retain a copy in your file and submit the signed forms to the Graduate School for approval.  Due dates are subject to change, so confirm dates at www.grad.uga.edu.

Enter date completed.

1.

Major Professor selected before or during first semester after visiting with all graduate faculty members in the Department of Foods and Nutrition.  Faculty are listed at http://www.fcs.uga.edu/newfacs/fdn/directory.php
2.

Advisory Committee members (two, with at least one being Graduate Faculty) are selected by the Major Professor and the student. The form “Advisory Committee for Master of Arts and Master of Science Candidates” should be completed before or during the first week of the second semester of residency.  Must be submitted before Program of Study. 

3.
Discuss with Major Professor, sign and submit to the Graduate Coordinator the form “Policy on Ownership and Publication of Research Data and Findings from Graduate Student’s Projects” found in this graduate manual.

4._____ The Program of Study should be discussed with the Advisory Committee at a meeting.  The form “Program of Study for Master of Arts and Master of Science Candidates” is signed by the Major Professor and two members of the Advisory Committee and submitted to the Graduate Coordinator during the second semester of residency.  Only list courses required by the department and by the Advisory Committee (e.g., the 30 hours required, plus 6 hours of FDNS 7910 if accepted into the dietetic internship). Do not list undergraduate dietetics courses or other courses that are not required. Changes must be requested using this form “Recommended Change in Program of Study.”

5._____ Request an annual performance evaluation with your Major Professor (and teaching supervisor) in January each year (more often if desired). 

6._____ Submission of research proposal to the Advisory Committee (second semester, spring, FDNS 8560/8580).  Proposal is presented and defended in a seminar to the department. A meeting with the Advisory Committee should be held to discuss the proposal after the presentation and defense.

7._____ “Application for Graduation” form should be submitted to the Graduate School by the end of the first week of classes of the second to last term before graduation (e.g., first week of fall semester for May graduation). 

8._____ Final defense of the thesis requires these steps.  Defense should be held at least 6 weeks prior to graduation.  Confirm date and time with Major Professor and Advisory Committee at least 3 months before intended date; allow 45 minutes for seminar (which is a defense presented to the department) and 1.5 hours for the defense with the Advisory Committee.  Schedule room at least 2 months before intended date. Notify Graduate Coordinator and departmental secretary of intended date, time, building and room number, correct title of thesis, student’s name, social security number, and full names of Major Professor and Advisory Committee members at least 4 weeks before intended defense date.  Obtain approval from the Major Professor that the thesis appears ready for the defense at least 4 weeks before the intended date. Submit thesis to Advisory Committee at least 2 weeks before intended date.  The Advisory Committees will approve or disapprove the thesis as ready for the final defense.  If the Advisory Committee disapproves the thesis, then a meeting will be held to advise the student on how to proceed with completing the thesis. If the Advisory Committee approves the thesis, then the defense proceeds as planned at the agreed upon date and time.  The Major Professor serves as the chairman and conducts the final oral examination and thesis defense.  Action of Committee (pass or fail) reported to Graduate Coordinator on the form “Approval form for Master’s Thesis, Defense, and Final Examination Master of Arts and Master of Science Candidates.” The student prepares this form and brings it to the defense.
9. _____ Student electronically submits dissertation to the Graduate School for preliminary format check (usually about 6 weeks before graduation).  
10._____Student electronically submits final copy of thesis to the Graduate School for final approval, usually about 4 weeks before graduation. (Confirm date at www.grad.uga.edu).  Bring all required paper work (e.g., Approval forms, ETD forms). 
11.
 Make copy of project for Major Professor and the department (both electronic and bound paper copy).

12.
 All research note books and records turned in to Major Professor.
13.
All requirements for degree must be completed & reported to Graduate School at least 2 weeks before graduation.  

B. 
MFCS Program.  It is the student's responsibility to meet all the requirements on time.

All forms are available at:  http://www.uga.edu/gradschool/forms&publications/currentstudent_forms.html . Keep one copy for yourself, submit one copy to the Graduate Coordinator. The department will retain a copy in your file and submit the signed forms to the Graduate School for approval.  Due dates are subject to change, so confirm dates at www.grad.uga.edu.

Enter date completed.

1.
Major Professor selected before or during the first semester after visiting with all graduate faculty members of the Department of Foods and Nutrition. Faculty are listed at http://www.fcs.uga.edu/fdn/faculty.html.

2.
Advisory Committee member(s) are selected by the Major Professor and the student and reported to the Graduate Coordinator. In addition to the Major Professor, it is recommended that one additional person serve on the Advisory Committee; they do not have to be Graduate Faculty or a member of the department of foods and nutrition, but should be knowledgeable in the proposed project area (e.g., professional employed at the site where data would be collected or expert in the topic). The Major Professor sends the Graduate Coordinator the name(s) of the Advisory Committee member(s).  The Advisory Committee should be established before the Program of Study is completed.

3.
Discuss with Major Professor, sign and submit to the Graduate Coordinator this form “Policy on Ownership and Publication of Research Data and Findings from Graduate Student’s Projects” found in this graduate manual.

4.
The Program of Study should be discussed with the Advisory Committee at a meeting. The Program of Study form is signed by the Major Professor and submitted to the Graduate Coordinator during the second semester of residency. Use this form: “Program of Study for Non-Doctoral Professional Degrees.”  Only list courses required by the department and by the Advisory Committee (e.g., the 36 hours required, plus 6 hours of FDNS 7910 if accepted into the dietetics internship). Do not list undergraduate dietetics courses or other courses that are not required.  Changes must be requested using this form “Recommended Change in Program of Study.” 

5._____ Request an annual performance evaluation with your Major Professor (and teaching supervisor) in January each year (more often if desired).

6. _____ “Application for Graduation” form should be submitted to the Graduate School by the end of the first week of classes of the second to last term before graduation (e.g., first week of fall semester for May graduation).

7. _____Submission of research proposal to the Advisory Committee (second semester, spring, FDNS 8560/8580).  Proposal is presented and defended in a seminar to the department. A meeting with the Advisory Committee should be held to discuss the proposal after the presentation and defense.

8._____ Final defense of the project requires these steps.  Defense should be held at least 6 weeks prior to graduation. Confirm date and time with Major Professor and Advisory Committee at least 3 months before intended date; allow 45 minutes for seminar (which is a defense presented to the department) and 45 minutes for the defense with the Advisory Committee.  Schedule room at least 2 months before intended date. Notify Graduate Coordinator and departmental secretary of intended date, time, building and room number, correct title of project, student’s name, social security number, and full names of Major Professor and Advisory Committee member(s) at least 4 weeks before intended defense date.  Obtain approval from the Major Professor that the project appears ready for the defense at least 4 weeks before the intended date. Submit project to Advisory Committee at least 2 weeks before intended date.  The Advisory Committees will approve or disapprove the project as ready for the final defense.  If the Advisory Committee disapproves the project, then a meeting will be held to advise the student on how to proceed with completing the project. If the Advisory Committee approves the project, then the defense proceeds as planned at the agreed upon date and time. The Major Professor serves as the chairman and conducts the project defense.  

9.______At least two weeks before the end of the semester the student intends to graduate, the action of the Advisory Committee is summarized in a letter from the Major Professor and Graduate Coordinator that is sent to the Dean of the Graduate School indicating successful completion and defense of the project under course number FDNS 7210.

10.______Make copy of project for Major Professor and the department (both electronic and bound paper copy).

11.
All project and/or research note books and records turned in to Major Professor.

12.
All requirements for the degree must be completed and reported to the Graduate School Office at least two weeks before graduation.

C.
Ph.D. Program.  It is the student's responsibility to meet all the requirements on time.  Check with the Graduate School in case any deadlines or forms have changed since this document was printed.

Students who enter the doctoral program with strong backgrounds and an MS will usually require 3 to 4 years to complete all requirements.  Students who enter the doctoral program in a new area of research for them, without an MS degree, and/or who change Major Professors or research areas will take at least 4 to 5 years to complete all requirements.

The major milestones for completing the doctoral degree are selection of a Major Professor, selection of Advisory Committee, preliminary program of study (Year 1), completion of coursework (end of Year 2), write and defend dissertation research proposal (spring of Year 1 or usually spring of Year 2), pass written and oral comprehensive examinations (end of Year 2, usually summer of Year 2 or early Fall in Year 3), complete dissertation research (Years 1-3 or more), present research at professional meetings (Years 2 and beyond), and defend dissertation research (earliest is at the end of Year 3, but is usually later).  

Students should meet with their Major Professors on a weekly basis, their Advisory Committees at least once each year or more often as needed.  All forms needed to document progress can be found on the graduate school web site. The check list below should be followed to help document progress.

All forms are available at:  http://www.uga.edu/gradschool/forms&publications/currentstudent_forms.html . Keep one copy for yourself, submit one copy to the Graduate Coordinator. The department will retain a copy in your file and submit the signed forms to the Graduate School for approval.  Due dates are subject to change, so confirm dates at www.gradsch.uga.edu.

Enter date completed.

1.
Major Professor selected before or during the first semester after visiting with graduate faculty members of the Department of Foods and Nutrition. Faculty are listed at http://www.fcs.uga.edu/fdn/faculty.html.

2.
Advisory Committee members selected and reported to the Graduate Coordinator on the form “Advisory Committee for Doctoral Candidates” during first year of residency.  Major Professor and two other members must be on the Graduate Faculty (three of five total).  Must be submitted before the Program of Study. Must be submitted at least one month before written and oral comprehensive exam. Revise as necessary.

3.
Discuss with Major Professor, sign and submit to the Graduate Coordinator this form “Policy on Ownership and Publication of Research Data and Findings from Graduate Student’s Projects” found in this graduate manual.

4.
“Preliminary Doctoral Program of Study Form” completed and signed in consultation with Major Professor at a meeting with the Advisory Committee. This form is retained by the Department of Foods and Nutrition.  

5._____ Request an annual performance evaluation with your Major Professor (and teaching supervisor) in January each year (more often if desired).

6.
Give seminars in seminar class (FDNS 8900, 2 credits, 1st year), a seminar to department on a topic not related to dissertation (FDNS 8900, 1 credit, 2nd year), and the defense of your dissertation (FDNS 8900 1 credit).  

7.
Research Proposal submitted to the Advisory Committee during the spring semester of the first or second year of residency (usually spring of second year while taking FDNS 8560/8580).  A meeting with the Advisory Committee must be held to for the student to defend the proposal.  Allow committee members at least two weeks to review the proposal.  

8.
“Final Doctoral Program of Study Form” completed before the oral and written comprehensive examinations and signed in consultation with Major Professor at a meeting with the Advisory Committee. This form should be submitted to the Graduate Coordinator who will forward it to the Graduate School.   

9.
Oral and written comprehensive examinations should be taken by the end of the second year of residency.  The written examination is taken first. Allow at least 3 weeks between the written and the oral examination. If the written examination is successfully passed, then the oral examination is taken. At least four weeks prior to the written examination, notify the Graduate Coordinator in writing of the dates, times, building and room numbers, student’s name, social security number, and full names of Major Professor and Advisory Committee. The Graduate Coordinator will notify the graduate school. The graduate school will send the department the correct forms (“Report of the Written and Oral Comprehensive Examination”) and the Major Professor should ensure that the form is correctly completed.  After the exams are completed, submit the signed form to the Graduate Coordinator.

10._____The completed “Final Doctoral Program of Study,” as well as the “Recommended Change in Program of Study” should be brought to the oral comprehensive examination.  Following the comprehensive examinations, the Advisory Committee often recommends additional coursework, and this should be submitted on “Recommended Change in Program of Study” form. All committee members should approve and sign this form.

11._____The “Application for Admission to Candidacy for Doctoral Degrees” form should be brought to the oral comprehensive examination (http://www.uga.edu/gradschool/forms&publications/body_candphd.pdf ).  If the student successfully passes the written and oral examination, agrees to take any additional coursework recommended, and has successfully defended their research proposal, then this form is submitted to the Graduate Coordinator. This form must be submitted to the Graduate Coordinator no later than two semesters before the proposed graduation date. 

12. ____  Application for Graduation must be filed in the Graduate School by the end of the first week of classes of the second to last semester before graduation (http://www.gradsch.uga.edu:5080/forms/newgradms.htm). Changes to the graduation date are submitted using another form “Graduation Change Form” found at http://www.uga.edu/gradschool/forms&publications/currentstudent_forms.html#graduation.

13.____ Attend training sessions for electronic submission of theses and dissertations.

14.
Obtain copyright clearance for any manuscripts published or in press.  The Graduate School will not accept dissertations without copyright clearance from the publishers.

15._____Final defense of dissertation requires these steps.  Register for FDNS 8900 (1 credit) and FDNS 9300 (3 credits) during the intended graduation semester. Defense should be held at least 6 weeks prior to graduation.  Confirm date and time with Major Professor and Advisory Committee at least 3 months before intended date; allow 1 hour for seminar (which is a defense presented to the department) and 2 hours for the defense with the Advisory Committee.  Schedule room at least 2 months before intended date. Notify Graduate Coordinator and departmental secretary of intended date, time, building and room number, title of dissertation, student’s name, social security number, and full names of Major Professor and Advisory Committee members at least 4 weeks before intended defense date.  Obtain approval from the Major Professor that the dissertation appears ready for the defense. Submit dissertation to Advisory Committee at least 2 weeks before intended date.  The Advisory Committees will approve or disapprove the dissertation as ready for the final defense.  If the Advisory Committee disapproves the dissertation, then a meeting will be held to advise the student on how to proceed with completing the dissertation. If the Advisory Committee approves the dissertation, then the defense proceeds as planned at the agreed upon date and time.  

16.
After the student successfully defends their dissertation, the Advisory Committee signs the form “APPROVAL FORM FOR DOCTORAL DISSERTATION AND FINAL ORAL EXAMINATION” prepared by the student.  The Major Professor will retain this form until all changes recommended by the Advisory Committee have been completed by the student.

17.
Student electronically submits dissertation to the Graduate School for preliminary format check (usually about 6 weeks before graduation). 

18.
Student electronically submits final copy of dissertation to the Graduate School for final approval, usually about 4 weeks prior to graduation. (Confirm date at www.grad.uga.edu).  Bring all required paper work (e.g., Approval forms, ETD forms).

19.
 Make copy of dissertation for Major Professor and the department (both electronic and bound paper copy).

20.____ All research note books and records turned in to Major Professor.

21.
All requirements for the degree must be completed and reported to the Graduate School at least two weeks before graduation.  (Confirm date at  www.grad.uga.edu).


 X.
GENERAL INFORMATION
A.
Registration

Students holding graduate assistantships must pre-register during PHASE-I or their assistantship will be canceled.  Meet with your advisor to fill out the advisement form, and present your signed advisement form to staff in Rm. 280 to be cleared for computer registration.

B.
Desk and Keys

Request for a desk and keys to your office and/or laboratory should be made to staff in Rm. 280 Dawson Hall.  Currently, there are enough desks for nearly all graduate students.  In so far as is possible, your desk assignment will be located near your laboratory.  

C. 
Computer Laboratory - Rm. 200 Dawson Hall

A MAC and PC lab are available to all graduate students and is open from 8-5 Monday through Friday, and some evenings.  Graduate students may also check into procedures for use on nights or weekends.  Use of the laser printer in this facility for printing theses or dissertations, or large statistical outputs is discouraged.

D.
Assistance from FDN Secretarial Staff - Guidelines for Secretarial Work

The priority order for work to be done is:  (1) Exams and Class Handouts, (2) Grant Proposals, (3) Purchase Orders/Check Requests, (4) Graduate School Forms, (5) Manuscripts, and (6) Other.

· Class Tests and Handout Materials: Bring in materials for typing a week ahead of due date if at all possible.  Allow at least 2 days for copying.

· Grant Proposals: With prior approval from the Department Head, forms for grants should be completed ahead of time and given to the secretary to type as soon as completed.  The text portion of the grant can be prepared while the forms are being typed.  Depending on length, allow 7-10 days turnaround for typing, checking budget with Sponsored Programs, and getting signatures.  Each proposal has to be signed by the Professor, the Department Head, the Dean, and the Director of Sponsored Programs, in that order.

· Purchase Orders/Check Requests--Including Travel Expense Statements: Allow at least a 3-day turn around  for typing.  To prevent emergency orders, plan ahead as far as possible for ordering of lab supplies.  The requests have to be cleared by several other offices before the material is finally ordered.  Due to the large number of requests that go through these offices, it may take several days before the request is finally cleared for ordering.  Purchases must be approved by the professor before given to the FDN department.  Most faculty and staff have P-cards that can be used for most purchases, so work with these individuals to place orders for supplies.

· Some items can be purchased by Petty Cash.  You must obtain a signature on a Petty Cash Receipt or a signature on the cash register tape. After purchase is made and the Petty Cash form has been completed place it in the accountant’s box along with your name, address and social security number.  You can usually expect reimbursement within a two-week period.

· Graduate School Forms – Most forms can be directly downloaded from the Graduate School web site (www.gradsch.uga.edu).  If you need a secretary to type parts of the form, then allow at least 2 to 3 days for the secretary to type the form and return it to you.

· Manuscripts - Check the journal for the directions to authors and prepare the manuscript in the format required by the journal.  Manuscripts are typed by the student and/or their staff.  Generally, FDN secretarial staff will not type manuscripts for students. 

· Copying and Overheads - For copying research materials, get copy account number and permission from your advisor.  Overheads are provided for FDN classes only.  For other classes or research, charges will be at cost.

· Abstracts and Poster Materials – FDN secretaries are not available for typing these, but may have some information about departmental and/or college resources.

· Resumes - If you anticipate being nominated for awards or scholarships that require a resume or if you are applying for jobs after graduation, and do not have access to a computer, the secretaries will help you out if they have the time.

· Copying of Theses and Dissertations - Professors are charged for copies made using their accounts.  You may make copies of your thesis/dissertation for your committee members if your professor approves charging to their research accounts.  Final copying should be done at Kinko's, the Tate Center, etc.

· Some of the secretaries in FDN and in other departments at UGA are available to type theses, dissertations, term papers, etc., after regular office hours for a pre-arranged fee.  However, FDN secretaries are not available during regular office hours to work on your thesis, dissertation, or other projects.  Secretaries are not allowed to type material that is a part of your assigned class work during regular working hours.

E.
Xeroxing in FDN Office


Teaching assistants may have their materials for class xeroxed in the FDN office.  However, the costs of xeroxing non-teaching materials (e.g., research materials) in the FDN office are charged back to individual faculty accounts — so check with your faculty advisor before xeroxing.  Graduate students are expected to pay for all photocopying associated with the preparation of their theses and dissertations, and these materials are not to be xeroxed in the FDN Office.

F.
Departmental Seminars - Course Number FDNS 8900

Each graduate student must attend all seminars given by the Department of Foods and Nutrition whether or not the student is enrolled in FDNS 8900.  One goal of the seminar program is to expose the graduate student to diversified areas of current research topics.  A second and equally important goal is to develop the student's communicative skills and ability to report and interpret current events in foods and nutrition and research data. The nature of the seminar program will vary during the year. In addition, graduate students must present a seminar on their thesis/dissertation just prior to the final oral defense.  It is not necessary to sign up for seminar for this presentation.

G.  
Expectations of Progress and Time Limits

It is expected that a Master's degree will be completed in two years; completion of all internship requirements may require additional time.  The limit imposed by the Graduate School for completion of a Master's degree is six years.  For Ph.D. candidates, it is expected that all requirements will be completed within four years; the time limit of the Graduate School is six years to candidacy (5 additional years for dissertation after candidacy) after first registration.

H.  
Vacations

Semester breaks are an excellent time to make progress in your thesis and dissertation research.  It is expected that graduate students will spend the majority of time during the semester breaks working on their research so that they can graduate in a timely manner.  Discuss with your faculty advisor in advance your plans for vacation.

I.
Financial Aid, University Employment, and Taxes

Graduate applications received by January 1 have the best chance for receiving financial aid in the form of scholarships and assistantships. Contact Dr. Mary Ann Johnson, Graduate Coordinator of the Department of Foods and Nutrition for more information concerning financial aid.


1.
Loans:  Several types of low interest loans are available through the University Finance Department. For information, contact: Financial Aid Department, The University of Georgia, Athens, GA 30602 (706-542-6147)


2. 
Assistantships



a.
University Assistantships - Some assistantships are granted on a University-wide competitive basis.  The department nominates to the Graduate Coordinator candidates for consideration for University-wide assistantships. Nominations must be received by the Graduate Coordinator by January 1.



b.
Departmental Assistantships - Teaching Assistantships and Research Assistantships are available from the department on a competitive basis.



c. 
Criteria and Procedures for Awarding Departmental Assistantships in the Department of Foods and Nutrition - The Department Head and Graduate Coordinator, upon advice and recommendations of the faculty, awards departmental assistantships to students. Departmental assistantship awards are based on a combination of individual faculty requests for research or teaching assistance and the collective faculty's judgment as to the professional promise demonstrated by students through their previous professional activities, particularly those of the previous year.

Additional research assistantships exist in the context of research grants to individual faculty members, such that the faculty member who obtains the grant identifies potential student candidates for the award. This often depends on the student's interest in pursuing a research problem related to the grant research, as well as to the merit of the student.



d. 
Level of support - In accord with University pay schedules, first paychecks for the fall semester are not received until the last working day of August. The 2002-03 assistantships rates (1/3 time) for masters level is approximately $12,260 and for doctoral level is approximately $13,375 for two semesters.  Summer matriculation fees for students on 1/3 time and 1/2 time assistantships from August-May are waived.

Because of the demand for assistantship support and the expectation that students finish their degree programs in a timely fashion, students in the Master's degree programs are generally awarded assistantships for a period of no more than two years, and students in the Doctoral degree program for usually no more than three years.



e.
Scholarships - A limited number of scholarships are available from the College of Family and Consumer Sciences.  Depending on funds and competitive requests from other departments in the College, the Department of Foods and Nutrition has Kilgore Scholarships, in the amount of $2,500 that can be awarded to incoming graduate students. To be eligible, students must meet the minimum qualifications for admission, and have a GRE score of at least 1100 (verbal and math combined) and/or a grade point average for any previous degree work of no less than 3.5. 

Other scholarships are also available from the College, and from other sources such as The American Dietetics Association and the American Institute of Nutrition. For more information, contact the Graduate Coordinator, Department of Foods and Nutrition.  



f.  
University Employment - Anyone on a University payroll should see the Business Manager in the College office immediately at the beginning of each year or when commencing employment.  The Business Manager will also answer questions and take care of administrative problems relating to employment at any time during the year.



g.
Other Employment - A graduate student must carefully weigh financial necessity versus maximization of progress on the thesis or dissertation research.  It is better to suffer some financial deprivation and accelerate toward your objective.  For this reason, we discourage full-time or part-time employment in permanent positions for students actively pursuing a degree.  Conflicts between job requirements and educational needs become particularly acute when the job is also in the University.  For this reason the Department does not hire students in technician or other classified positions.



h.
Taxes - Check with the Graduate School Business Office for the most recent rulings by the IRS.

J.

Course Loads 

Graduate assistants who hold assistantships that require from one-fourth to one-half time service should register for a minimum of 15 semester hours each semester (9 in summer).   

To exceed the maximum course load, the student must obtain written approval from the Major Professor and the Dean of the Graduate School.  The Department Head or the Departmental Graduate Coordinator may sign the overload request in the absence of the student's Major Professor.  Audits will not be counted when considering maximum and minimum course load requirements.  Because of the intensive nature of class work in the Summer semester, graduate assistants are required to enroll for five hours of course work.  Summer semester rules for maximum loads apply.

K.
Grade Point Average

According to the Graduate Bulletin, the guidelines concerning grade point average are:   "To be eligible for admissions to candidacy and graduation, a student must maintain an average of 3.0 (B) on all graduate courses taken and on all courses on the program of study. No grade below C (2.0) will be accepted as part of a program of study for a graduate degree".

Policies regarding probation and dismissal for students with cumulative graduate course average below 3.0 for two consecutive semesters are discussed in the Graduate Bulletin.

L.
Graduate Student Organization (GSO)

The GSO organizes academic, community and social activities with graduate students in the department of Foods and Nutrition.  Recent activities include sponsoring speakers for seminars, hosting departmental picnics, and a monthly newsletter highlighting departmental, state and national activities in the field of nutrition.  To join, contact the current GSO president.

M.
Grievance Procedure for Graduate Students

In this world of individualists, conflicts between personalities and ideologies are bound to take place as the result of close personal contacts either between student and faculty members or between students.

In order to preserve a harmonious and productive atmosphere in the Department, the following procedure will be adhered to in order to achieve the just and equitable settlement of grievances.

1.
As soon as a real problem is perceived, the student will make an appointment and meet with the person or persons involved.  In most cases, awareness and discussion of a problem between people of good will is all that is necessary to resolve the problem.    

2. 
If a serious problem continues to exist, the student will submit the complaint formally in writing to the person(s) involved, keeping a dated copy for his/her own files.  The written complaint will request (a) a further conference for solution and (b) a written and dated explanation of the agreement if one is reached.  The addressee of the complaint will submit a written reply to the student within l0 days.

3.  
Should the grievance still elude settlement, the student will submit the correspondence resulting from step 2 to the Department Chairman and will meet with the Chairman in order to discuss the problem.  The Chairman will then take appropriate measures to resolve the difficulty with a minimum of trauma to the parties concerned.  Again, the final agreement will be expressed in writing with copies placed in the Department files.

4.
If the Department Chairman is unable to resolve the problem, or if it is of a nature that the Chairman deems such a move necessary, the grievance will be presented to the Departmental Faculty within 10 days for discussion and solution.  The decision of this group will be binding on all persons involved, but may be appealed to the Dean of the Graduate School.

N.
Health Insurance   See www.uhs.uga.edu
EVALUATION OF GRADUATE STUDENTS AND GRADUATE ASSISTANTS

A. Operating procedures

1. Evaluations of graduate students are used to enhance communication between the faculty and students, improve performance of graduate students, and to make decisions about awarding or continuing teaching and research assistantships.

2. All graduate students will be evaluated at least one time per year, but may be evaluated more often at the request of the faculty supervisor(s) or the graduate student.  Because evaluations are used to make decisions about awarding or continuing assistantships, evaluations should be made by the end of the winter semester.

3. Graduate students will be evaluated using the attached form(s) developed by the faculty and graduate students of the Department of Foods and Nutrition.  These forms will become part of the student's records kept in the main office of the FDN department.

4. Evaluations will be monitored by the head of the department and will be made by the immediate supervisor(s) of the graduate student.  Graduate students may be evaluated by more than one supervisor.  For example, they may be evaluated by their Major Professor, the faculty member supervising their research duties, and/or the faculty member supervising their teaching duties.

5. Evaluation results must be reported in writing to graduate students and the report should identify strengths and weakness of their performance.  Each evaluation document will be signed by the student, the faculty supervisor(s), and the department head.  The completed evaluation form should be sent to the Graduate Coordinator.

6. Graduate students have the right to respond to the evaluation; such a written response by the student should be received by the supervisor(s) within two weeks of the evaluation.  There may be special circumstances or situations that require explanation or description or there may be a difference in opinion of work output or there may be reasons for grievance.

7. If significant improvement in performance is needed, then a written plan for that improvement should be devised by the graduate student and their immediate supervisor(s) within two weeks of  the evaluation conference.

8. If the performance of a graduate student fails to improve in accordance with the plan, further action will be taken.  In those situations where continuance of a graduate assistantship would be detrimental to the effective operation of the academic unit, consideration will be given to terminating the assistantship.

9. When an assistantship is terminated, the student must be advised in writing of the termination of the assistantship and of the appeal procedures available.

10. Appeals of terminations, unless they include charges of discrimination, will be heard through channels established for academic decisions.  The appeals must be in writing and must specify the grounds on which they are based.

B. Graduate Research Assistants

1. Position Description

The graduate research assistant position is designed to provide assistance to a faculty research endeavor.  The time commitment varies in relation to the fraction of the full time appointment.  The range is from 1/3 to 1/2 time.  Students with a 1/3 time appointment are obligated to work at least 13 hours per week.  Students with larger fractions have a larger time commitment.

Assigned duties will vary with the project and supervisor.  Duties may include data collection and analysis, library research, animal care, laboratory analysis and other relevant responsibilities as indicated by supervisor.

2. Standards of performance:


*
Recognizes and learns to solve problems encountered in the course of the assigned project.


*
Develops a research focus.


*
Communicates the progress of the research using effective written and oral skills.


*
Makes steady progress towards meeting the degree course requirements and the program of study.


*
Maintains a GPA of 3.0 or better.


*
Maintains an equitable cooperative attitude towards staff, faculty and fellow students.


*
Develops technical abilities and skills-appropriate for project.


*
Completes assigned tasks in a timely manner with due regard to accuracy and precision of the work.


*
Gives evidence of developing good work skills, i.e., dependability, integrity, honesty, initiative, enthusiasm and independence in thought and deed.

Evaluation of Performance of Graduate Research Assistants



Unsatisfactory
Needs
On Target
Exceeds




Improvement

Expectations

Problem solving

     Comments (optional):

Research focus

     Comments (optional):

Communication skills

     Comments (optional):

Progress towards degree

     Comments (optional):

GPA maintenance

     Comments (optional):

Attitude

     Comments (optional):

Technical skills

     Comments (optional):

Timeliness, accuracy, precision

     Comments (optional):

Work skills

     Comments (optional):


General Assessment (optional):

Recommendation:

Signatures:

Faculty: 

____________________________________________  Date: ____________

Student:


____________________________________________  Date: ____________

Graduate Coordinator:
____________________________________________  Date: ____________

Department Head: 
____________________________________________  Date: ____________

C. Graduate Assistants who Assist Faculty with Teaching

1. Position Description

Some graduate assistants provide assistance to faculty for teaching, managing, and developing courses and course materials.  The time commitment varies in relation to the fraction of the full time appointment.  The range is from 1/3 to 1/2 time.  Students with a 4/9 time appointment are obligated to work at least 16 hours per week.  Students with larger fractions have a larger time commitment.

Assigned duties will vary with the course and with faculty member supervisor.  Duties may include providing designated lectures, assisting in exam construction, supervising undergraduate laboratory experiences, grading papers and exams and providing general assistance in and out of the classroom for the particular needs of the course.

The supervisor is a faculty member who has the major responsibility for the course.

2. Standards of Performance

1. Learns to solve problems relating to the instructional effort.

2. Develops teaching skills which include organization and presentation of assigned subject matter.

3. Communicates problems and progress of the course relating to the instructional effort using effective writing and oral skills.

4. Makes steady progress towards meeting the degree course requirements and the program of study.

5. Maintains a GPA of 3.0 or better.

6. Maintains an equitable cooperative attitude towards staff, faculty and fellow students.

7. Completes assigned tasks in a timely manner with due regard to the needs of the faculty member and the students enrolled in the course.

8. Gives evidence of developing good work skills, i.e., dependability, integrity, honesty, initiative, enthusiasm and independence in thought and deed.

9. Attendance at UGA Teaching Assistant Workshop(s).

Evaluation of Performance of Graduate Assistants who assist faculty with teaching



Unsatisfactory
Needs
On Target
Exceeds




Improvement

Expectations

Problem solving

     Comments (optional):

Teaching skills

     Comments (optional):

Communication skills

     Comments (optional):

Progress towards degree

     Comments (optional):

GPA maintenance

     Comments (optional):

Attitude

     Comments (optional):

Timeliness

     Comments (optional):

Work skills

     Comments (optional):


General Assessment (optional):

Recommendation:

Signatures:

Faculty: 

____________________________________________  Date: ____________

Student:


____________________________________________  Date: ____________

Graduate Coordinator:
____________________________________________  Date: ____________

Department Head: 
____________________________________________  Date: ____________ 
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