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Georgia Extension Association of Family and Consumer Sciences
HANDBOOK
I. The Governing Bodies
A. The Executive Committee
1. Composition
a. Elected Officers
1) President
2) President-Elect
3) Vice-President of Public Affairs
4) Jr. Vice-President of Public Affairs
5) Vice-President of Member Resources
6) Jr. Vice President of Member Resources
7) Vice-President of Awards & Recognition
8) Jr. Vice-President of Awards & Recognition
9) Vice-President of Professional Development
10) Jr. Vice-President of Professional Development
11) Secretary
12) Jr. Secretary
13) Treasurer
14) Junior Treasurer
15) Past President
2. Term of Duty
Term of Duty begins at the close of the annual meeting for those serving one year (President, President-Elect, Secretary, Past President); those elected to two-year terms each (Vice-Presidents and the Treasurer) also begin at the close of the annual meeting of the year elected.
3. Functions
a. Acts for the State Board in any called meetings. 
b. Makes recommendations to the Board for action.
c. Members of this committee attend all Executive Committee and State Board meetings.
d. Reviews bylaws and handbook and recommends any revisions to the Past Presidents Committee. 

B. The State Board
1. Composition
a. The Executive Committee 
b. Senior District Directors
c. Nominating Committee Chair
d. Past Presidents Committee Chair
2. Term of Duty
Term of Duty begins at the close of the annual meeting for those serving one year (President, President-Elect, Secretary, and Past President); those elected to two-year terms each (Vice-Presidents, Treasurer) also begin at the close of the annual meeting of the year elected.
3. Functions
a. Manages the business of GEAFCS and refers to the entire membership any matters it deems desirable and as required by the Bylaws.
b. Receives reports from officers and operating committee chairs, and submits any recommendations to the entire membership.
c. Provides for cooperation with other groups through appropriate means, including appointment of representatives to represent GEAFCS. Receives reports from these members and determines action. 
d. Attends all State Board Meetings.

C. Membership
1. Composition
The membership of GEAFCS shall consist of the following categories:
[bookmark: _Hlk121822647][bookmark: _Hlk121823625]a.	 Active/Affiliate - If you are an Extension employee working in any capacity with family and consumer sciences programming with a minimum of a Bachelor's degree, you can be an Active/Affiliate Member of NEAFCS. Must be current on dues payment and meet the criteria as outlined in the bylaws. ($100 NEAFCS, $20 GEAFCS & $5 District) Note: New active/affiliate members only pay $100 to cover NEAFCS dues their first year of membership.


b. Student– Any student enrolled full or part time by institutional standards in a two-year or four-year program of the profession in an accredited college or university, with a major in one or more of the knowledge-based areas; or who is enrolled full or part time by institutional standards and is progressing toward a graduate degree in a program administered by a unit established on the knowledge-based areas of the profession is eligible for student membership upon payment of state and district dues. .  ($50 NEAFCS, $20 GEAFCS, & $5 District)
 

c. NEAFCS Life – Any former Extension employee who has been a member of the Association for at least 5 years will be granted life membership upon payment of the one-time fee to the National Association. Should you ever re-enter the Extension Service, you will be required to resume active membership status and pay annual dues. ($300 one-time payment)

d. Partner – If you have a minimum of a bachelor’s degree and are working in an education/corporate/business field related to the work of extension, you can become a Partner Member of NEAFCS/GEAFCS.  ($100 NEAFCS, $20 GEAFCS & $5 District) Note: New partner members only pay $100 to cover NEAFCS dues their first year of membership.


e. GEAFCS Life – Any former Extension employee with the University of Georgia or Fort Valley State University who has been a member of the Association for at least 5 years will be granted Georgia life membership upon payment of the one-time fee of $30 to GEAFCS NEAFCS Life Members are automatic GEAFCS Life Members.

2. Functions 
a. Active/Affiliate Members
		1. Participate in district, state and national activities of the association.
		2. Serve on a state and/or national committee.
		3. Participate in the election of officers.
		4. Apply for and receive awards of the organization.
5. Vote on matters of business brought forward by the officers of the association.
6. Seek to serve the state or national organization by running for a board position.
7. Can submit research to the Journal of NEAFCS, a peer-reviewed publication, for possible publication.
8. Access to professional development opportunities on the state, regional and national level.  This includes free webinars for all members sponsored by NEAFCS.
9. Discount on NEAFCS Annual Session registration.

b. Student Members
1. They may partner with active members on award applications.
2. They may serve on committees.
3. They shall receive all publications and the conference registration brochure electronically.
 		c. NEAFCS or National Life Members
1. They may receive awards, fellowships, and grants. 
2. They may serve on sub-committees and serve as sub-committee’s chairs. 
3. They shall receive the NEAFCS Annual Session registration information. They shall pay registration fees at the same rate as Active Members. 
4. They shall be granted access to NEAFCS.org, which includes publications and other resources, upon payment of dues. 
5. They may submit proposals to present at NEAFCS Annual Sessions through the Program Review Process. 
6. They may submit articles for publication in the Journal of NEAFCS. 
7. They may attend and submit proposals to present NEAFCS webinars. 
8. They may serve as voting delegates, when a state/territory affiliate lacks sufficient delegates to the Annual Business Meeting. 
9. They shall not be eligible for elected office. 
10. If they choose to be involved in the awards process, NEAFCS committees, or other activities receiving funding from GEAFCS, additional fees may be assessed to cover the expenses incurred by GEAFCS. These fees will be determined by the Board. 
11. May participate in all association activities. 
d. Partner Members
	1. May receive awards, fellowships, and grants as a team member with an Active Member, but not as an individual. 
2. May serve on sub-committees. (Partner Members are not eligible for elected office, service as subcommittee chairs, or serve as voting delegates.) 
3. Will be part of the online member database, able to communicate with members via the member online community. 
4.  Will receive monthly e-newsletters. 
5. Will receive Annual Session information via email. 
6. May submit a proposal to present webinars on non-commercial topics (guidelines similar to the guidelines for exhibitor forum). 
7. Discount on Exhibitor Forum (must be a paid exhibitor).
8. May participate in all state and district association activities.

e. GEAFCS or Georgia Life Members
1. They may only apply for state-only awards or may partner with active members on National awards applications.
2. They may serve on committees.
3. They shall receive all publications and the conference registration brochure electronically.
4. They may serve as committee chair.
5. They shall not be eligible for office.
II. Elected Officers
A. Nomination of Candidates

1. Nominations of candidates for officers of the association shall be made by the Nominating Committee. The Nominating Committee shall consist of Senior District Directors, who have been elected by the district membership they represent, and the Immediate Past-President who will serve as Chair. The Nominating Committee shall prepare a ballot to be electronically transmitted to all active members of GEAFCS at least thirty days prior to the annual meeting. Each association member shall be entitled to one vote. A majority vote shall constitute an election. The Past President shall inform the candidates of the duties of the office they have been nominated as well as the availability of funds for national meetings and the year the officer is eligible.  If available GEAFCS budget has designated monies for certain officers going to NEAFCS during certain years as stated in handbook.

B. Qualifications of Officers

Section 3: Qualifications of Officers

1. The President shall have served the previous year as President-Elect. The President-Elect must have a minimum of five years’ membership in GEAFCS and must have served at least two years on the Board. STATE / NATIONAL LEADERSHIP – REQUEST FOR ADMINSTRATIVE APPROVAL form must be completed at least 6 weeks before candidate’s application is due to the state professional association.

2. Vice-Presidents for Member Resources, Public Affairs, Professional Development and Awards & Recognition, as well as Secretary and Treasurer, must each have been a member of GEAFCS for three years, and have served on the Board for one year.
3. The Junior Vice Presidents for Member Resources, Public Affairs, Professional Development and Awards & Recognition, as well as Junior Secretary and Junior Treasurer, must each have been a member of GEAFCS for two years.  Junior Treasurer - STATE / NATIONAL LEADERSHIP – REQUEST FOR ADMINSTRATIVE APPROVAL form must be completed at least 6 weeks before candidate’s application is due to the state professional association.

4. The Past-President shall be the Immediate Past President of GEAFCS.

5. Officers will assume duties at the conclusion of the state meeting. An orientation for new officers will be held at the state meeting or soon after the new officers have been elected. All materials and records for each officer should be transferred to the newly elected officer at this time. The incoming President will handle all NEAFCS annual session activities for the calendar year she/he will serve.
C. Terms of Office

1. The President serves one year as President and one year as Past-President.
2. The President-Elect is elected every year and serves one year as President-elect, one year as President, and a third year as Past-President.
3. The Vice-President for Public Affairs shall be elected in the uneven years to serve a term of three years or until a successor has been elected.  (The first year will be served as Junior Vice-President for Public Affairs. The second and third years will be served as Vice-President for Public Affairs.)
4. The Vice-President for Member Resources shall be elected in the even years to serve a term of three years or until a successor has been elected.  (The first year will be served as Junior Vice-President for Member Resources. The second and third years will be served as Vice-President for Member Resources.)
5. The Vice-President for Awards and Recognition shall be elected in the uneven years to serve a term of three years or until a successor has been elected. (The first year will be served as Junior Vice-President of Awards and Recognition. The second and third year will be served as Vice-President for Awards and Recognition.)
6. The Vice-President for Professional Development shall be elected every year to serve a term of two years or until a successor has been elected. (The first year will be served as Junior Vice-President for Professional Development. The second year will be served as Vice-President for Professional Development.)
7. The Secretary shall be elected every year to serve a term of two years or until a successor has been elected.  (The first year will be served as Junior Secretary. The second year will be served as Secretary.)
8. The Treasurer shall be elected in even years to serve a term of three years or until a successor has been elected.  (The first year will be served as Junior Treasurer. The second and third years will be served as Treasurer.)
9. The Past-President shall serve for one year.
D. Duties of Officers

1. President 
a. Serves as chair and presides over business meeting of the Executive Committee, State Board, and annual meeting of the membership; appoint members to fill unexpired appointed offices, and any committee appointments as necessary, within 30 days and with approval of the Executive Committee, with the exception of the President-Elect, who shall be elected by the State Board.
b. Serves as ex-officio member of all committees except Nominating.
c. Serves as official representative of GEAFCS at meetings requiring GEAFCS representation and at NEAFCS Annual Meeting. If unable to attend, will send an Executive Board Member in her place.
d. Attends Joint Council of Extension Professionals Winter Officer Training.
e. Attends the Public Issues Leadership Development conference in Washington, D.C.
f. Appoints members to special committees and approves members on standing committees.
g. Is responsible for planning programs for the association and other special meetings.
h. Establishes the date for following year’s State Meeting by April 1 and submits this to the Extension Master Calendar 18 months prior to the meeting.
i. Orders and dispenses the association’s stationery.
j. Uses the Past Presidents Committee as an advisory committee.
k. Coordinates GEAFCS calendar of events to present to the State Board.
l. Shall develop and submit a proposed budget request for all expenditures of this office to the Treasurer at the first meeting of the State Board.
m. Adheres to the GEAFCS Bylaws and Handbook.
n. Handles any emergencies arising between meetings of the State Board and reports action at the next meeting.
o. Keeps the President-Elect informed of all association activities.
p. Arranges for transfer of all records and materials pertaining to the business of GEAFCS to the appropriate incoming officers within two weeks after the annual meeting.

2. President-Elect
a. Serves for one year before assuming duties of President. 
b. Serves as a member of the Executive Committee and the State Board.
c. Fills the unexpired term of the President, in case of emergency;
Assumes the responsibilities of a full term at the beginning of a new year.
d. Prepares and distributes GEAFCS Handbook to all officers, to Extension Family and Consumer Sciences Program Leader, and to the Assistant and Associate Deans for Extension.
e. Checks on plans of work from each Vice-President to assure that they meet stated guidelines in Bylaws and GEAFCS Handbook.
f. Attends Joint Council of Extension Professionals Winter Officer Training. Attends the Public Issues Leadership Development conference in Washington, D.C.
g. Coordinates a written report of accomplishments of the association for annual meeting.
h. Shall develop and submit a proposed budget request for all expenditures of this office to the Treasurer at the first meeting of the State Board.
i. Purchases the President’s gift and presents it at the closing session of the annual meeting.
j. Secures mementos for Distinguished/Continued Excellence national award recipients to be presented at the time they are honored at NEAFCS if the budget permits.
k. Transfers all records and files to successor within two weeks after the annual meeting.

3. Vice-President for Public Affairs
a. Serves as a member of the Executive Committee and State Board.
b. Performs all the duties of the office of President in the absence, disability, or at the request of the President and President-Elect.
c. The Junior VP will serve in support of the VP and prepare to assume the responsibilities in the following year.
d. Provides overall leadership for the Public Affairs Committee, and formulates subcommittees as needed to carry out the plan of work for these categories: marketing, legislative, and special projects.
e. Shall prepare and submit a written plan of work for the Public Affairs Committee at the first meeting of the State Board.
f. Shall develop and submit a proposed budget request for all expenditures of this office to the Treasurer at the first meeting of the State Board.
g. Shall prepare and submit a written summary of the year’s activities to the President-Elect 30 days prior to the annual meeting.
h. Maintains a file of this officer’s and committee’s activities.
i. Shall transfer all records and files to successor within two weeks after the annual meeting.


4. Vice-President for Member Resources
a. Serves as a member of the Executive Committee and State Board.
b. Distributes bylaws to new members each year, and will notify all members of revised bylaws in the year in which they are made.
c. The Junior VP will serve in support of the VP and prepare to assume the responsibilities in the following year.
d. Prepares and submits to President-Elect a plan of work for each component of the Member Resources Committee.
e. Provides overall leadership for the Member Resources Committee, and formulates sub-committees in Cultural Diversity, Professional Networking, and Retirees as needed to carry out the plan of work. 
f. Shall develop and submit a proposed budget request for all expenditures of this office to the Treasurer at the first meeting of the State Board.
g. Shall prepare and submit a written summary of the year’s activities to the President-Elect 30 days prior to the annual meeting.
h. Shall maintain a current list of all members including life, associate and student members. Updates to list of members should be coordinated with and/or at the direction of the treasurer.
i. Shall communicate any GEAFCS electronic listserv changes to Dr. Elizabeth Andress or to whoever is designated to make web changes.
j. Shall maintain file of this officer’s and committee’s activities.
k. Shall transfer all records and files to successor within two weeks after the annual meeting.
l. Maintains a list of honorary members in respective district.

5.  Vice-President for Awards & Recognition
a. Serves as a member of the Executive Committee and State Board.
b. Provides overall leadership for the Awards & Recognition Committee, and formulates sub-committees as needed to carry out the plan of work for all awards.
c. The Junior VP will serve in support of the VP and prepare to assume the responsibilities in the following year.
d. The VP and the Junior VP shall prepare and submit a written plan of work for all components of the Awards & Recognition Committee at the first meeting of the State Board.
e. Shall prepare and email an awards brochure or letter to the membership at least prior 45 days prior to the state award deadline.
f. Shall receive all award entries prior to the current state deadline.
g. Shall disburse award entries to appropriate sub-committee for judging. The state Vice-President for Awards & Recognition will be notified of the winning entries by deadline set.
h. Shall email Southern Regional Director and NEAFCS VP for Awards and Recognition award winners qualifying for national competition by the national deadline.
i. Shall notify all state entrants and award winners by letter via email. Inform winners if their entry will be advancing to NEAFCS competition. Ask member to copy and forward to the President and to the Vice-President for Awards & Recognition any notification from NEAFCS concerning the award.
j. Shall prepare information on each winner for the awards booklet for the GEAFCS State Meeting.
k. Shall keep files up-to-date and keep co-chairmen informed of all activities.
l. Shall add winners’ names to master list to be passed on to the new Vice-President of Awards & Recognition, and update list of winners in officers’ handbook.
m. Shall arrange to have all awards printed, framed, or engraved, following guidelines in Handbook, Appendix C.  Team awards should have all members listed but each member certificate should be personalized.
n.  Shall develop and submit a proposed budget request for all expenditures of this office to the Treasurer at the first meeting of the State Board.
o. Shall prepare and submit a written summary of the year’s activities to the President- Elect 30 days prior to the annual meeting.
p. Shall seek additional donors for new awards.
q. Shall transfer all records and files to successor within two weeks after the annual meeting.
r. Shall work with the Treasurer to determine if funds for awards need to be moved from investments.

6. Vice President for Professional Development
a. Serves as a member of the Executive Committee and State Board.
b. Provides overall leadership for the Professional Development Committee, which includes the following categories of work and formulates sub-committees as needed to carry out the plan of work in these categories:  annual state meeting, and research & studies.
c. The Junior VP will serve in support of the VP and prepare to assume the responsibilities in the following year.
d. The VP and the Junior VP shall prepare and submit a written plan of work for all components of the Professional Development Committee at the first meeting of the State Board.
e. Shall develop and submit a proposed budget request for all expenditures of this office to the Treasurer at the first meeting of the State Board.
f. Shall prepare and submit a written summary of the year’s activities to the President-Elect 30 days prior to the annual meeting.
g. Shall maintain a file of this officer’s and committee’s activities.
h. Shall transfer all records and files to successor within two weeks after the annual meeting.

7. Secretary
a. Serves as a member of the Executive Committee and State Board.
b. Develops and submits a proposed budget request for all expenditures of this office to the Treasurer at the first meeting of the State Board.
c. The Junior Secretary will serve in support of the Secretary and prepare to assume the responsibilities in the following year.
d. Records the minutes of all business meetings of the Executive Committee, the State Board, and the Annual Meeting.
e. Sends a copy of all minutes to the President within 30 days for review; provides copies to the State Board.
f. Conducts such correspondence as the State Board may direct.
g. Keeps at hand and at official meetings, copies of minutes for the current and immediate past GEAFCS year.
h. Keeps a notebook of minutes to pass on to successor within two weeks after the annual meeting at the completion of term. 

8. Treasurer
a. Serves a three-year term (One as JR, & two as Treasurer) and as a member of the Executive Committee and State Board, effective immediately after the Annual Meeting.
b.  Serves as Chair of the Budget & Investment Committee and presents a proposed budget to the Executive Committee.
c. The Junior Treasurer will serve in support of the Treasurer and prepare to assume the responsibilities in the following year.
d. [bookmark: _Hlk127797786]Shall submit all check requests to the President to approve for payment.
e. Keeps accurate records of all money received and disbursed, including operating budget and investments.
f. Dispenses funds as specified in the approved budget or as approved by the Executive Committee.
g. Receives membership dues from District Directors and submits membership list and names to NEAFCS by deadline.
h. Keeps a record of membership and a list of honorary members.
i. Treasurer shall work with the VP of Member Resources to maintain a current list of all members including life, associate and student members. The Treasurer should provide an updated list of membership to the VP of Member Resources and Executive Board members.  VP of Member Resources must submit to Dr. Elizabeth Andress to update listserv.
j. Has records audited at the end of the term of office.
k. Provides materials to the Internal Revenue Service, as requested.
l. Transfers all records and files to successor within two weeks after completion of term.
m. Budget cycle runs January to December
9. Past-President
a. Serves as member of the State Board.
b. Serves as Chair of the Nominating Committee, and carries out responsibilities of this committee as outlined in the Handbook.
c. Serves as the Chair of the Bylaw committee.
d. Provides a copy of Robert’s Rules of Order, the GEAFCS Bylaws, and Handbook at all official functions of the Association.
e. Advises the President of parliamentary law, bylaws and policy provisions; gives interpretation that the President uses as a basis for ruling.
f. Collects the following materials from specified officers by the State Meeting, to be preserved in association’s historical records: 
i. President:  Year-End Report, List of NEAFCS delegates, national committee members, presenters and presiders a Copies of NEAFCS program, exhibitors, awards booklets, State Meeting Program and awards booklets
ii.  President-Elect: Copy of all board packets, and P.O.W. report, description/Information on programs or projects, etc. (dated and identified)
iii. Treasurer: List of members
iv. Secretary: Copy of Minutes
v. Senior District Directors: Copies of district meeting minutes
vi. Any special program information
vii. Pictures (dated and identified)

III. Function of Standing Committees
Committee membership of all four standing committees will be determined by the plan of work of the appropriate Vice-President.
A.  Public Affairs Committee 
1. Overall function of this committee is to develop and implement an action plan, which addresses issues related to marketing, legislation, and special projects.  
2. Functions of these shall be as follows:
a. Marketing Committee - Marketing of GEAFCS will focus on communicating GEAFCS’ vision, educational services and its link to the University of Georgia, both inside and outside the organization, with consistent messages. Select target markets that GEAFCS needs to address each year and present for approval at the fall board meeting.
b. All educational efforts should be consistent with state marketing guidelines, and coordinated with state marketing specialist.
c. Legislative - Coordinate all legislative efforts for GEAFCS, which includes liaison with legislative aide, Family and Consumer Sciences State Program Leader, and leaders of any other legislative functions, to make available necessary information to promote Family and Consumer Sciences.
d. Special Projects - Special projects could include:
i. 4-H State Congress Hospitality
A. JR VP shall coordinate the hospitality suite. The SR District Directors shall be responsible for coordinating and collecting donations.
ii. FACS Day at the Capitol
iii. Statewide emphasis on Family and Consumer Sciences coordinated with state staff (ex. nutrition, family, consumerism) to provide marketing ideas for high media impact, mail, radio/TV and social media. 

B. Member Resources Committee
1. Overall function of this committee shall be to keep members informed of available opportunities for professional improvement and serve as a liaison with other professional and business organizations working with families.
2. Specific functions of this committee will include the following:
a. Increase member awareness of living in a global community and the challenge it brings for improving the quality of life for all.
b. Promote minority participation in GEAFCS and NEAFCS.
c. Promote good relationships with all relevant professional groups and organizations.
d. Keep membership informed of Association’s news through available publications.
e. Provide desirable opportunities for fellowship among members and youth at state meetings and special occasions.
f. Publicize Extension Family and Consumer Sciences opportunities.
g. Encourage retirees’ applications for life membership.
h. Keep a current record of all retired members.
i. Plan special events for retirees including the GEAFCS annual meeting.
j. Work with SR District Directors to promote dossier/promotion process
k. Order/distribute NEAFCS pins to new members

C. Awards & Recognition Committee
1. This committee will be chaired overall by the Vice-President for Awards
& Recognition, who will create an Awards at a Glance document and encourage all members to apply for awards.  The VP for Awards and Recognition will appoint subcommittee chairs to select award recipients of the categories of awards below:
a. Service Recognition Awards
i. Distinguished Service 
ii. Extension Family and Consumer Sciences Professional of the Year
iii. Continued Excellence Award Note: This subcommittee chair must have previously served on the subcommittee for one year. Members of this committee must have previously received the National Distinguished Service Award. Members of the committee shall be appointed by the Vice-President for Awards & Recognition and the subcommittee chair.
iv. New Professional
v. Kathy Wages Friend of Extension Family and Consumer Sciences 
vi. John Harrell Mass Media Award of Extension Family and Consumer Sciences 
b.  Scholarships and Fellowships 
i. NEAFCS Greenwood Frysinger Fellowship
ii. GEAFCS Professional Improvement scholarship
c. Programming Awards
i. As outlined in the current NEAFCS Awards Guidebook maintained by the Vice President for Awards & Recognition.
d. Communication Awards
i. As outlined in the current NEAFCS Awards Guidebook.
e. State Awards
i. As outlined in the current GEAFCS Awards Guidebook.

D. Professional Development Committee
1. The overall function of this committee is to develop and implement plans to provide members access to professional improvement opportunities through planned events, recognition of member efforts in research activities, and to encourage members to participate in non-academic activities to enhance personal and professional development.
2. Special functions of this committee shall include:
a. Coordinate GEAFCS Annual State Meeting, to be rotated clockwise through the Extension District: Southeast will be in 2023, and Southwest will be in 2024, Northwest will be in 2025, Northeast will be in 2026. This rotation pattern to be followed in future years.  All funds for the State Meeting should run through the District GEAFCS Account.  These funds should not run through any County Extension Accounts.
b. Coordinate the needs and wishes of the association members for professional improvement through district and state meetings and programs.
c. Encourage members to plan for and submit research/studies for state and national recognition.
d. Coordinate an exhibit focusing on applying for awards to be displayed in each district each year and/or displayed at the annual state meeting or other appropriate event.
IV. Functions of Operating Committees
A. Budget & Investment Committee 
1. Consists of Treasurer (who serves as Chair of this committee), President, President-Elect, Scholarship Chair and others as appointed by the President.
2. Shall draft and execute a budget, manage investment funds, and recommend fundraising projects, as needed.
3. The Identified Trader has the authority to manage and withdraw funds from investment accounts. The identified trader is the individual appointed by the board to manage accounts. When the decision is made to withdraw funds, the presiding president of GEAFCS will notify the identified trader to make the necessary arrangements. This arrangement will enable the GEAFCS organization to meet requirements of the investment firm and manage accounts more efficiently when changes are needed. For example: Transferring funds from our investment account to checking for scholarship payments when needed: unless we have an identified trader, we cannot withdraw funds to grant the scholarship.

B. Nominating Committee
1. Consists of the current Senior District Directors, plus the state Past President. The Past President serves as chair of the committee.
2. Committee process for selection of nominating committee:
a. Chair makes requests to Senior District Directors for names of eligible candidates interested in holding elective offices, asking for a response by April 1. Senior District Directors will share the names of nominees from their district with their respective Program Development Coordinator, prior to submitting names to the Nominating Committee.   
b. Chair and/or committee members confirm eligibility of each candidate immediately after receiving the names.
c. Following meeting of this committee, chair calls potential candidates for oral acceptance by April 15.
d. Chair presents formal slate of officers to Board for approval at their Spring Board meeting.
e. Following Board approval, committee drafts official ballot of candidates for office and distributes this ballot to members at least 30 days prior to the annual meeting.
f. Each member is allowed one vote; a majority vote shall constitute an election.
g. Ballots shall be counted by the Nominating Committee Chair, who then notifies each newly elected officer, and sends results of the vote to the President and President-Elect.

C. Past-Presidents Committee
1. The past-president shall be responsible for reviewing and updating the association bylaws as needed.
2. The past-president committee shall be made up of the three immediate past-presidents still employed by Extension.
3. Shall serve as a resource advisory committee to the President and the State Board of GEAFCS.
4. The immediate past-president shall serve on the State Board and serve as Chair of the bylaw committee for one year.
5. The immediate past-president shall submit a report(s) to the Board as needed.

D. Special Committees
1. May be appointed by the President for some special work or purpose. Such committees may disband upon completion of their work.
V. District Units
A.   Divisions of State
1.  The membership of GEAFCS shall be organized into district units at the discretion of the State Board.

B.    Functions of District Units
1.  Increase membership and actively involve members in GEAFCS and NEAFCS
2.  Provide members with leadership opportunities.
3.  Cooperate with local organizations and agencies having common goals and objectives.
4. Hold a minimum of one meeting and one professional improvement activity each year, and other meetings as appropriate.
5. Provide support and encouragement of members during illness, deaths, or other personal or professional crises.

VI. Functions of District Directors
A. Serves as a member of the State Board.
B. Serves a two-year term; elected by district membership to serve first year as Junior Director and second year as Senior District Director.
C. Shall perform the following duties:
1. Responsible for keeping the district membership informed of policies, programs, and activities of the state and national associations.
2.  Provides a copy of the GEAFCS Handbook to new members and others, upon request and is responsible for reproducing and distributing the Handbook changes to all members.
3.  Collects dues from membership; compiles and sends to State Treasurer by date specified.  All membership must complete the Online NEAFCS Membership Renewal Process/Form.  A list should be generated to accompany the membership forms and payment.  
4.  Arranges for district association meetings.
5.  Serves as a member of the Nominating Committee during their term as Senior District Director; verifies qualifications and willingness to serve of each candidate for office; informs the candidates of the responsibilities of the office for which they are being recruited.
6.  Responsible for sending messages/gifts (wedding, birth, deaths, retirements, etc.) to members on behalf of the State Association, flowers or a memorial not to exceed $50 shall be sent by the District Director in the member’s district.
7.  Serves as a liaison with committee chairs and membership to implement committee activities.  Encourages members to apply for awards.
8.  Recommends members for committee assignments to the appropriate Vice President.
9. JR Directors will solicit donations for State Congress Hospitality Room
10. Works with District PDC to provide quarterly education about the GEAFCS association.

VII. APPENDICES 
Appendix A - PARLIAMENTARY GUIDELINES
a. Agenda for Board Meetings
1. Call to Order
2. Thought for the Day
3. Reading and Approval of the Minutes; Reading of Association
Correspondence
4. Reports of Officers, Committee Chairs
5. Reports of Special Committees
6. Unfinished Business
7. New Business
8. Announcements
9. Adjournment

Appendix B - PARLIAMENTARY TIPS
http://www.robertsrules.com/ 
Eight Steps in Handling a Motion
1. Address the chair . . . .Member rises and says, “Madam President.”
2. Obtain recognition . . . .Chair: “Yes,” (or nods).
3. State the motion . . . .Member: “I move that . . . .”
4. Second the motion . . . .Another member: “I second the motion.”
5. Chair states the motion . . . .Chair: “It has been moved and seconded that . . . .”
6. Chair calls for discussion . . . . Chair: “Is there any discussion?” Chair recognizes maker of motion first, then any opposition.
7. Chair puts the motion to a vote . . . .Chair: “Are you ready for the question?. . . . All those in favor of the motion that . . . .say ‘Aye’. . ..those opposed, say ‘No’.”
8. Chair announces the results . . . .Chair: “The ‘Ayes’ have it and the motion is carried that we . . . .” OR “The ‘No’s’ have it and the motion is lost.”
9. If the President is in doubt about the outcome of the vote, he/she then may say, “The Chair is in doubt about the result of the vote, will those voting in the affirmation please rise; those voting in the negative, please rise . . . .” then the Chair rules on the vote...if still in doubt the Chair had them rise again and count off.
Amendments to Change a Main Point
After the President had stated a member’s motion, it may be changed in one of three ways:
1. By inserting one or more consecutive words or by adding one or more words to the end of the motion.
2. By striking out one or more consecutive words.
3. By striking out one or more consecutive words and inserting others or by substituting (be sure it is germane to the main motion). Member: “Madam President, I move to amend the motion by . . .” Note: The amendment must be voted on first, then the motion as amended must be voted on.
Appendix C -GUIDELINES FOR AWARDS AND SCHOLARSHIPS
1. All districts and state awards to Extension personnel will be certificates, with the exception of
the Kathy Wages Friend of Extension and John Harrell Mass Media Awards, which shall be engraved plaques.
2. All persons receiving awards must be employed by Extension at the time the awards are presented, except in the case of a retirement which occurs before receiving the award.
3. A member winning an award may not make application for the same award the following year.
4. Members should complete the online application, upload files and letters of recommendation if required, to the NEAFCS website.
5. All NEAFCS award applications must be received by the NEAFCS VP for Awards & Recognition no later than the established NEAFCS deadline in order to be eligible.
6. The required NEAFCS general application form found online at www.neafcs.org and any other required forms should be completed and submitted online.
7. All NEAFCS award winners are responsible for informing the state President whether or not they will be attending the NEAFCS National Meeting prior to July of said year.  Failure to do so may result in their name not being included on the official delegate list.
8. Awards will be presented only when there are quality applications, as determined by the awards selection committee.
9. The following specific guidelines will be followed in the selection of National and State Citation recipients:
a. The Service Recognition chair maintains an updated list of all Family and Consumer Sciences professionals with accurate years of service. At the appropriate time to initiate the selection process, chair distributes a list of eligible members to each sub-committee member.
b. National Distinguished Service Award recipients must have received the state citation to be eligible.
c. The chair distributes applications to all of the eligible members in their region, for State and National Distinguished Service Awards, Continued Excellence, Extension Educator of the Year, and New Professionals.
d. Completed forms shall be returned to the Vice-President for Awards & Recognition.
e. The committee will select from the State, National, and Continued Excellence application the most qualified Family and Consumer Sciences professionals who have developed and executed well-planned programs with results and accomplishments, and who show personal growth.
f. The number of National Distinguished Service awards and Continued Excellence candidates is based on the number of paid members to NEAFCS as of December 31st. All Extension Family and Consumer Sciences professionals of the Year entries will be submitted online to NEAFCS for selection. The number of State Distinguished Service awards is a maximum of five in any one year.  A winner for each region and a state winner will be selected in the New Professional award.
g. Qualifications for the State and National citations are listed on the award application in this handbook. 
h. A recipient must be a current GEAFCS/NEAFCS member to receive these awards, and can receive state and national citations only one time.

Appendix D - GUIDELINES FOR NATIONAL MEETING DELEGATES
1. Official time is granted for those GEAFCS members who have paid their dues to attend the annual NEAFCS meeting, pending approval by District Extension Director for out-of-state travel.
2. President and President-Elect are expected to attend the NEAFCS annual meeting each year.
3. All NEAFCS delegates are responsible for informing the President of GEAFCS by July 1 of their intentions to attend the NEAFCS meeting if they wish to receive either official time and/or travel expense. When funds are available and budgeted, travel money to the NEAFCS meeting is divided among official delegates. The amount varies according to the number attending. The amount will not cover the entire cost of the meeting.
4. If funds are available, official travel expenses from GEAFCS and Georgia Extension are granted to NEAFCS meeting delegates with designated responsibility at the meeting: Candidates for office, voting delegates (as determined by the GEAFCS bylaws), national committee members, presenters at national concurrent sessions, and/or Showcase of Excellence, and national award winners.
Fund disbursements shall be determined in accordance with responses to the GEAFCS Request for Official Delegate form or any other communications used to determine participation in the annual meeting.
5. Voting delegates shall be selected at the discretion of the President, based on numbers allowed by NEAFCS, and giving following list priority: 
President
President-Elect
Vice-President for Public Affairs
Vice-President for Member Resources
Vice-President for Awards & Recognition
Vice-President for Professional Development
Secretary
Treasurer
Senior District Directors
Annual Session Program Presenters
National Award Recipients

6. All NEAFCS delegates must submit out-of-state travel to their respective District Extension Directors 30 days prior to departure to NEAFCS Annual Meeting.
7. If funds are available in the GEAFCS budget the following clarifies when state officers are eligible for funds to help defray expenses to the NEAFCS Annual National Meeting and the amounts:
Every year- Incoming President-$500; Incoming President-Elect-$200; VP/Professional Development (Sr.)-$200; Secretary-$100
Even Years- VP/Member Resources-$200; Treasurer-$200
Odd Years- VP/Awards & Recognition-$200; VP/Public Affairs-$200
*Jr. Positions are not eligible for funds until they take the Senior role; e.g. Junior Treasurer doesn’t receive funds until installed as Treasurer.  Funds are only available during first year of service in the Senior roles.
Appendix E - STANDING POLICIES REGARDING DUES
1. Annual membership dues for active members will include national (determined by NEAFCS), State $20 and District $5.  Honorary members do not pay dues, but may receive the NEAFCS official publications at www.neafcs.org, under the Member Center tab.
2. Membership dues are payable to the perspective GEAFCS District Director in accordance with the time-frame established by the state treasurer.
3. First-timer members joining during their first year of employment will pay only NEAFCS dues unless the new employee has already missed the award deadlines and is not planning on attending the NEAFCS annual meeting then the employee would only pay state dues.   Full dues will be due during the next District membership drive after being hired, regardless of date hired.
4. All newly employed CEA-Family and Consumer Sciences professionals will be invited to the Annual Meeting whether or not they have joined GEAFCS, if hired since the last State Meeting.
5. CEA-Family and Consumer Sciences professionals joining for the first time after the first year of employment will not be considered “First-timers.” They will be considered Active members and pay full dues.
6. Non-members other than newly employed CEA-Family and Consumer Sciences professionals wishing to attend the annual meeting will pay an additional registration fee to be determined by the State Meeting Committee.
Appendix F - GEAFCS PAST PRESIDENTS
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1932 M.S. Sibley
1937 Kathleen Carswell
1942 Dora Perkerson
1943-44 Sue Stanford
1945 Myrtie Lee McGoogan
1946-47 Francis Lowe
1948 Nelle Thrash
1949 Martha Reid
1950-51 Lucille Dunaway
1952 Louise Meeks
1953-54 Katherine Rogers
1955-56 Ruby Dean Merritt
1957 Ophelia Smith
1958 Dorothy Bond
1959-60 Marie H. Stewart
1961-62 Lula Wommack
1963 Zelma Bannister
1964-65 Kate Burke
1966 Margie Bennett
1967 Frances McKay
1968 Carolyn Bryan
1969 Doe Harden
1970 Mary Robinson
1971 Robbie Causby
1972 Sara Ragland Brown
1973 Juanita Junkins
1974 Carolyn Wingate
1975 Mary Reece
1976 Claudia Noell
1977 Pat Barkuloo
1978 Jean Bauerband
1979 Myrtis Akins
1980 Sandra Williams
1981 Kate Nicholson
1982 Linda Frazier
1983 Marie Abercrombie
1984 Pat Hackney
1985 Rose Simmons
1986 Helen Barrett
1987 Jeanette Cadwell
1988 Pat Bruschini
1989 Mary White
1990 Carolyn Ainslie			
1991 Ann Kuzniak
1992 Mary Joyce Parker
1993 Orra Sue Naglich
1994 Susan Branan
1995 Ginny Atkins
1996 Judy Bland
1997 Pam Echols
1998 Bonita Roberts
1999 Peggy Bledsoe
2000 Debbie Purvis
2001 Kathy Baldwin
2002 Judy Hibbs
2003 Rebecca Moore
2004 Jan Baggarly
2005 Mandel Smith
2006 Nancy Bridges
2007 Joann Milam
2008 Rhea Bentley
2009 Janet Hollingsworth
2010 Lisa Jordan
2011 Laurie Cantrell
2012 Christa Campbell
2013 Kisha Faulk
2014 Susan Howington
2015 Edda Cotto-Rivera
2016 Leigh Anne Aaron
2017 Roxie Price
2018 Denise Everson
2019 Rachel Hubbard		
2020 Ines Beltran
2021 Mitzi Parker
2022 Rachel Stewart
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[bookmark: _GoBack]Appendix G – Officer Rotation Tables
3 years of service rotation for Member Resources
	Year
	Roles
	Election/Service

	2022-2023
	Jr. assumes role of VP at 2022 meeting & serves 1st year
	2022 VP doesn’t have a Jr. VP

	2023-2024
	VP serves 2nd year as VP
	Jr. VP is elected – Fall of 2023 uneven year & serves 1 year as Jr. VP 2023-2024

	2024-2025
	Jr assumes role as VP at 2024 meeting & serves 1st year
	2024 VP doesn’t have a Jr. VP

	2025-2026
	VP serves 2nd year as VP
	Jr. VP is elected – Fall of 2025 uneven year & serves 1 year as Jr. VP 2025-2026

	2026-2027
	Jr. assumes role of VP at 2026 meeting & serves 1st year
	2026 VP doesn’t have a Jr. VP

	2027-2028
	VP serves 2nd year as VP
	Jr. VP is elected – Fall of 2027 uneven year & serves 1 year as Jr. VP 2027-2028

	2028-2029
	Jr assumes role as VP at 2028 meeting & serves 1st year
	2028 VP doesn’t have a Jr. VP

	2029-2030
	VP serves 2nd year as VP
	Jr. VP is elected – Fall of 2029 uneven year & serves 1 year as Jr. VP 2029-2030

	2030-2031
	Jr. assumes role of VP at 2030 meeting & serves 1st year
	2030 VP doesn’t have a Jr. VP

	2031-2032
	VP serves 2nd year as VP
	Jr. VP is elected – Fall of 2031 uneven year & serves 1 year as Jr. VP 2031-2032



3 years of service rotation for Public Affairs, Awards & Recognition, & Treasurer/Junior Treasurer
	Year
	Roles
	Election/Service

	2022-2023
	VP for Public Affairs & Treasurer 2nd year of service
	Jr. VP is elected – Fall of 2022 even year & serves 1 year as Jr. VP 2022-2023

	2023-2024
	Jr assumes role as VP at 2023 meeting & serves 1st year
	2023 VP doesn’t have a Jr. VP 2023-2024

	2024-2025
	VP for Public Affairs & Treasurer 2nd year of service
	Jr. VP is elected – Fall of 2024 even year & serves 1 year as Jr. VP 2024-2025

	2025-2026
	Jr assumes role as VP at 2025 meeting & serves 1st year
	2025 VP doesn’t have a Jr VP 2025-2026

	2026-2027
	VP for Public Affairs & Treasurer 2nd year of service
	Jr. VP is elected – Fall of 2026 even year & serves 1 year as Jr. VP 2026-2027

	2027-2028
	Jr assumes role as VP at 2027 meeting & serves 1st year
	2027 VP doesn’t have a Jr. VP 2027-2028

	2028-2029
	VP for Public Affairs & Treasurer 2nd year of service
	Jr. VP is elected – Fall of 2028 even year & serves 1 year as Jr. VP 2028-2029

	2029-2030
	Jr assumes role as VP at 2029 meeting & serves 1st year
	2029 VP doesn’t have a Jr VP 2029-2030

	2030-2031
	VP for Public Affairs & Treasurer 2nd year of service
	Jr. VP is elected – Fall of 2030 even year & serves 1 year as Jr. VP 2030-2031

	2031-2032
	Jr assumes role as VP at 2031 meeting & serves 1st year
	2031 VP doesn’t have a Jr VP 2031-2032


Appendix B of Extension Support for Agent’s Association Guidelines 
STATE / NATIONAL LEADERSHIP – REQUEST FOR ADMINSTRATIVE APPROVAL 
Administrative approval required for: 
· National/Regional Candidate for Office
· National/Regional Committee or Task Force Chair
· State President (or a lower office that automatically ascends to this office) 
· State Treasurer

Prior to making application with any professional organization personnel must follow official procedures including completion and submission of this form. 
Professional organizations will include but are not limited to: ANREP, ESP, NACAA, NAE4-HA, and NEAFCS. 
This completed form must be submitted to the Associate Dean for Extension’s Office at least 6 weeks before candidate’s application is due to the state or national professional organization. 
Candidates should be aware of the duties required by the position he/she is pursuing. Means for handling assigned work and official duties of the association office should be carefully considered prior to making application. Upon completion of this form with all necessary signatures, applicant may proceed to apply for state or national candidacy in chosen office, committee, or task force. 
This form must be completed each time employee seeks candidacy for any office requiring approval. 
1.	Candidate should discuss their plans with and receive the support of their immediate supervisor.
2.	A national candidate should have support of his/her state professional association and be approved by the    
board of directors of the state association. This approval will be indicated by the association president’s signature on this form.
3.  	State program leader for ANR, FACS or 4-H should be notified by the association of applicant’s intent to 
become a candidate. State program leader will provide input to the Associate Dean for Extension.
4.	Candidate should seek and receive the support of their District Extension Director.
5.	The signature and approval of the Associate Dean for Extension will complete this form.

Only after all approvals have been received shall the candidate may submit application to the national association.


Professional Association State/National Leadership – Request for Administrative Approval 
· National/Regional Candidate for Office
· National/Regional Committee or Task Force Chair
· State President (or a lower office that automatically ascends to this office) 
· State Treasurer

Name:   	Date:  
Extension Position Held:    
County/Dept.:    	District:    
Address:    
Phone:    	 	E-Mail:   
Name of Professional Organization:   
Title of Office/Committee/Task Force:  
Official duties of Office/ Committee/Task Force: 
Means of handling assigned Extension work with additional national office duties: 
1. 	
Applicant Signature 	Date 
2. 	
CEC or Supervisor 		Date 
3. 	
State Professional Association President 	Date 
4. 	
District Extension Director 	Date 
5. 	
State Program Leader 	Date 
6. 	
Associate Dean for Extension 	Date 
Updated 5/2017 
VIII: District Map 
[image: ] 
image1.png
!

NEAFCS

National Extension Association
of Family and Consumer Sciences




image2.png
VR e St
av @ =

€ 5 C @ D enemnagpet oy e
s @ e ELG e £t NS @ i B 3 @ b T ) vttt ) e Wage 3 oot
Meet Our Agents o

Mest Our Specialsts
Social Media Directory
Contact Us

Find a County Office

zipcode or county name.

I Northwest District |/ Northeast District.
W Southeast District I Southwest District





