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March 15, 2024

Dr. Faculty
Department

ADDENDUM
Dear Dr. Faculty:

This letter is to address the change your current FTE and percent allocation based on new guidelines for service, instruction and extension from the University. This addendum succeeds your original offer letter and other addendums to date. This new assignment will be effective July 1, 2024. This allocation of effort may be revised during the term of your employment.

Your current assignment:	
FTE 	1.0					Allocation of time 	100%
.50 teaching 					50% teaching
.50 research					50% research

The current assignment requires you to teach xx credit hours or (x) 3-credit hour courses during the contract year.

Your updated assignment:
	FTE	1.0					Allocation of time	100%
	.50 teaching					50% teaching
	.45 research					45% research
	.05 service					5% service

	
Please sign and return it no later than March 29, 2024.


___________________				__________________
Name, Department Head				Anisa Zvonkovic, Dean
Department						College of Family & Consumer Sciences


						
Faculty, Title
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Dear Recipient Here,

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Sed porta tincidunt augue a egestas. Aliquam mollis
metus non erat malesuada hendrerit. Fusce et pulvinar purus. Quisque cursus posuere libero, ut volutpat diam
auctor quis. Mauris lacus ante, semper vehicula nisi sit amet, viverra dapibus ligula. Aliquam erat volutpat.
Phasellus nec facilisis nisi. Donec at dui ac nisi lobortis euismod. Aenean volutpat, enim nec tristique maximus,
dui elit malesuada augue, vel posuere diam urna auctor nisl. Cras hendrerit, mauris et fermentum luctus, elit
massa fermentum diam, id auctor diam diam quis sapien. Cum sociis natoque penatibus et magnis dis parturient
montes, nascetur ridiculus mus. Nam et urna quam. Curabitur eu eros porta, commodo ligula eget, ornare nulla.

Vivamus sit amet porta mi, eu tincidunt lorem. Mauris sit amet bibendum arcu, sed bibendum orci.

Quisque sollicitudin elementum molestie. Praesent non dolor pellentesque, gravida felis in, condimentum tortor.
Suspendisse pretium condimentum lacus, eu egestas orci aliquam nec. Aenean maximus, enim sed volutpat
pulvinar, nibh tellus facilisis sapien, ut bibendum lacus lectus at erat. Nullam pellentesque, mauris ac interdum
congue, enim elit volutpat nisi, eget aliquet turpis nunc non orci. Aenean iaculis sapien at lectus varius dignissim.

In ac posuere augue.

Sincerely,

First and Last Name
Title
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