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Federal Work Study Hiring Form
May 2026

Instructions: This form must be submitted to the Federal Work Study Liaison at facshr@uga.edu prior to hiring a Federal Work Study employee. The FACS FWS Liaison will complete the electronic submission of this information to federal work study as required by their office.
	Department Name:
	

	Supervisor Name:
	

	Student’s Job Title:
	

	Student Name:
	

	Student Employee ID # (If available) or 81 Student ID #:
	

	Rate of Pay ($12.00 – $16.25 per hour)*:
	

	Semester(s) of Employment: Highlight your selection.
	Fall and Spring     Fall Only       Spring Only

	Please provide the following information for the FWS employee you intend to hire. FWS employees may earn up to their semester award ($2,000 maximum gross total) but their award may be less and is subject to change. Have you confirmed the award amount with the FWS employee?
	Yes or No

	FWS employees may work up to 20 hours per week (cumulative between all UGA-related jobs) Sunday-Saturday. FWS employees may not work during scheduled class/exam time unless approved in advance by the Federal Work-Study Assistant Director. Have you confirmed the work schedule will not exceed 20 hours per week or interfere with class/exams?
	Yes or No

	Have you obtained a copy of your FWS employee’s finalized class schedule?
	Yes or No


*Based on job function, complexity and years of service
Must be in accordance with OSFA pay policy:  Pay parity should be exercised at all times and departments/organizations agree to pay FWS and non-FWS comparable rates based on job function and years of service. FWS employees cannot be used to replace or displace full-time employees. Replacement is interpreted as displacement. Therefore, replacing a full-time employee whose position was eliminated (for any reason) with a student employee paid with FWS funds is prohibited. Moreover, this prohibition extends to instances where a school first replaces the full-time employee with a student position paid with college funds.
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