Course Syllabus for Co-Teaching Practicum
HDFS 9920: Internship in Human Development and Family Science
Semester: Provide the term and year (e.g., Fall 2024)
Course Description & Learning Outcomes 

As part of this co-teaching practicum, the doctoral student will receive supervised professional practice in on-campus teaching with employed persons with a degree in Human Development and Family Science or a related field. The doctoral student is responsible for teaching 50% of the semester’s lectures/presentations. The instructor of record (supervisor) is responsible for 50% of in-class teaching with the doctoral student present to take notes and otherwise engage in the course. The faculty member will remain as direct observer and supervisor during the doctoral student’s teaching experience.
Course-level Learning Outcomes
The department’s mission is to prepare researchers and scholars to generate and disseminate knowledge about individual and family development and behavior over the life span, as well as educate professionals who will provide educational, counseling, and advocacy services needed for children and families to function more effectively. 
Doctoral students completing the co-teaching practicum will be able to:
· Demonstrate mastery of content and pedagogical expertise in the content they teach.
· Critically assess, accurately interpret, and appropriately apply research to promote student learning.
· Plan and deliver effective instruction and create an environment that facilitates learning for their students.
· Establish a safe, inclusive, and respectful learning environment for a diverse population of students.
· Demonstrate high standards for professional conduct.
· Engage in professional learning for continuous improvement.
Course Being Co-Taught
Course Section and Name: #### - Full name of course 
Class Meeting Days and Time: List the day and times this course meets.
Lab Meeting Time and Location: If there is a lab portion of your course (e.g. McPhaul Child Development Center) provide the time and location. If not, delete this. 
Supervising Instructor
Instructor of Record: Full name of faculty mentor.
Email: @uga email address					Phone: office phone number


Pre-requisites
GRSC 7770: All graduate students are required to complete GRSC 7770 prior to or concurrently with their co-teaching practicum. GRSC 7770 is a 1-3 credit course providing TAs with knowledge of pedagogical approaches, relevant UGA policies, and available support systems. For more information about GRSC 7770, visit https://ctl.uga.edu/grad-student/ta-policy/grsc7770/  
CTL TA Orientation: All graduate students are required to complete the CTL TA Orientation prior to or concurrently with their co-teaching practicum. This interdisciplinary orientation provides general preparation for graduate students with instructional responsibilities, including an overview of policies and procedures pertinent to the TA role, an introduction to effective teaching strategies and practices, and exposure to services and resources available across campus that offer support for individuals engaged in teaching and learning endeavors at UGA. For more information and upcoming orientation dates, visit https://ctl.uga.edu/grad-student/ta-orientation/. 
FERPA Quiz and Certification: All graduate students are required to complete the FERPA quiz and certification prior to their co-teaching practicum The University of Georgia is legally and ethically obligated to protect the confidentiality of students’ records. The Office of the Registrar provides several resources to help faculty and staff learn about student privacy rights and responsibilities under the Family Educational Rights and Privacy Act (FERPA). Each new employee, and this includes student TAs and those co-teaching, who will have access to any student information system is required to complete the FERPA quiz and certification. For more information and to access the FERPA quiz, visit: https://reg.uga.edu/general-information/ferpa/ 
Additional Pre-requisite for International Students: International graduate students must demonstrate English language proficiency before the co-teaching practicum. The UGA Policy for Teaching Assistants requires that international graduate students who take on instructional roles demonstrate at least a 23 on the TOEFL speaking sub-score or a 7.0 on the IELTS speaking band score. Students who receive a 23-25 on the TOEFL speaking sub-score or a 7.0-7.5 on the IELTS speaking band score are placed at Level 3 in the TA Language Proficiency Policy and are required to successfully complete LLED 7769 before being assigned any instructional responsibilities. 
Note, international students who are from a recognized English-speaking country or who have completed a four-year undergraduate degree from an accredited institution in a recognized English-speaking country no more than four years prior to the start of their degree at UGA are exempt from this requirement.
For more information, see “Demonstrating English Language Proficiency” at: https://policy.uga.edu/policies/#/programs/SJXM8m9I6?bc=true&bcCurrent=UGA%20Graduate%20Teaching%20Assistants%20Policy&bcGroup=Instructor%20of%20Record%20Credentialing&bcItemType=programs 
For help in determining your next steps in demonstrating English language proficiency, complete the survey provided by the Center for Teaching and Learning (CTL) at https://ugeorgia.ca1.qualtrics.com/jfe/form/SV_cRTTcPaTyhtnnJc


Required Materials for Course Being Co-Taught 
Textbook
Include information about the course textbook, including the Title, Author, Edition, and ISBN
Additional Materials
List any additional required materials.
Technology
List required hardware, software and/or technology subscriptions.
Graduate Student Requirements
Before the Teaching Semester
1. Meet with faculty member to develop the syllabus or make any adjustments to the course.
2. Design or adjust classroom activities, class content, and assessments according to grad student’s teaching philosophy, Departmental Learning Objectives, Student Learning Objectives, and course topical outline.
3. Work with faculty member to build the eLC course.
4. Develop the syllabus (with faculty member) to:
a. determine which topics to be covered using the existing topics and add any relevant topics as interest and expertise suggest
b. adjust for any conferences, assistantship duties, or other aspects of being a graduate student that should also be considered
c. Determine the 50% of class periods the graduate student will teach (dates & topics)
During the Teaching Semester
1. Be in the classroom during faculty member’s teaching days (unless at a conference or otherwise arranged in advance).
2. Include faculty member if needed to answer a question or expand on a topic.
3. Teach 50% of the class periods.
4. Meet with faculty member at least every other week during the teaching semester to discuss classroom activities, plan, assess, problem-solve, or otherwise ask questions.
5. Write exams and/or assignments – with assistance from faculty member
6. Grade 50% of the assignments.
7. Communicate with enrolled students via email, eLC, or in person meetings as the situation demands.
8. Meet with enrolled students who have questions about their grades (specific questions re: assignments that have been graded by the graduate student OR general questions re: progress in the course, content covered by the graduate student, etc.)



Faculty Requirements
Before the Teaching Semester
1. Meet with the graduate student to develop the syllabus or make any adjustments to the course to accommodate the graduate student’s expertise and/or teaching philosophy.
2. Mentor the graduate student on aligning classroom activities, class content, and assessments to Student Learning Objectives and Departmental Learning Objectives.
3. Assist the student in setting up the eLC.
4. Provide resources for class related content and instruction.
During the Teaching Semester
As Instructor of Record, forward all announcements and updates from the university/CTL related to instruction to the graduate student.
Meet with the graduate student at least every other week during the teaching semester to discuss classroom activities, plan, assess, problem-solve, or otherwise mentor the graduate student
Be in the classroom during graduate student teaching days (unless at a conference or otherwise arranged in advance).
Teach 50% of the class days.
Grade 50% of the assignments
Meet with enrolled students who have questions about their grades
a) specific questions re: assignments that have been graded by faculty member
b) any student who still has questions after having met with the graduate student.
**Ultimately, faculty member is the instructor of record and will be responsible for final evaluation of students’ grades should a question or concern arise.
Solicit feedback on the co-teaching experience throughout to assess if the graduate student’s needs for structure, feedback, support, resources, and mentorship are being met.
Evaluation
1. Informal and formative feedback will be provided at mentoring meetings every other week throughout the semester.
2. At semester midpoint, the enrolled students will be asked to complete a midterm student experience survey that mirrors the items in the end-of-semester student experience survey distributed by the college.
3. Faculty member will provide feedback and suggestions for the second half of the semester based on student feedback at the midpoint.
4. Faculty member and the graduate student will discuss the extent to which these suggestions were implemented throughout the second half of the semester.
5. The HDFS Co-Teaching Evaluation Form will be completed by both faculty member and the graduate student and discussed by final exam week. A copy of the evaluation form must be submitted to the Graduate Program Assistant (HDFSGradProgram@uga.edu) within one month after the co-teaching experience has concluded. 
Final Grading
This course is offered with a satisfactory or unsatisfactory grading scheme. An average rating of 3 or higher on the Co-Teaching Evaluation Form is required for a satisfactory grade. 
Course Statements & Policies
Diversity: Diversity encompasses acceptance and respect. The term "diversity" encompasses differences of culture, background and experience among individuals and groups. Such differences include, but are not limited to, differences of race, ethnicity, national origin, color, gender, sexual orientation, gender identity, age, and abilities, as well as political and religious affiliation and socioeconomic status. The College of Family and Consumer Sciences at the University of Georgia embraces a commitment to diversity by modeling for the state and nation, a community of individuals and programs which seek to reduce prejudice, disparities, and discrimination and build a supportive environment for all. More about diversity.
Academic honesty: "I will be academically honest in all of my academic work and will not tolerate academic dishonesty of others." A Culture of Honesty, the University's policy and procedures for handling cases of suspected dishonesty, can be found can be found at: https://honesty.uga.edu/Academic-Honesty-Policy/. All academic work must meet the standards outlined in “A Culture of Honesty” found at: http://honesty.uga.edu/. 
Course Plans: The course syllabus is a general plan for the course; deviations may be necessary.
Accommodations due to disability: If you plan to request accommodations for a disability, please register with the Disability Resource Center (DRC). The DRC can be reached by visiting Clark Howell Hall, by calling 706-542-8719 (voice) or 706-542-8778 (TTY), or by visiting http://drc.uga.edu.
Mental Health and Wellness Resources: If you or someone you know needs assistance, you are encouraged to contact Student Care and Outreach in the Division of Student Affairs at 706-542-7774 or visit https://sco.uga.edu. They will help you navigate any difficult circumstances you may be facing by connecting you with the appropriate resources or services. 
UGA has several resources for a student seeking mental health services.
· Counseling and Psychiatric Services (CAPS) is your go-to, on-campus resource for emotional, social and behavioral-health support: https://caps.uga.edu/.
· 24/7 crisis support is available at 706-542-2273 or https://healthcenter.uga.edu/emergencies/
· If you need help managing stress anxiety, relationships, etc., please visit BeWellUGA (https://www.uhs.uga.edu/bewelluga/bewelluga) for a list of FREE workshops, classes, mentoring, and health coaching led by licensed clinicians and health educators in the University Health Center.
· Additional resources can be accessed through the UGA App.
FERPA Notice: The Federal Family Educational Rights and Privacy Act (FERPA) grants students certain information privacy rights. FERPA allows disclosure of directory information (name, address, telephone, email, date of birth, place of birth, major, activities, degrees, awards, prior schools), unless a Request for FERPA Restriction is submitted to the Registrar's Office.



Resources and Recommended Readings
UGA CTL Teaching Resources: https://www.ctl.uga.edu/faculty/teaching-resources/
Allen, K. R., & Lavender‐Stott, E. S. (2020). Preparing the educators who teach about families: Engaging family science in the university setting. Family Relations, 69(3), 442-460. https://doi.org/10.1111/fare.12421
Dyer, K. D. (2024). Lessons from the field: Isn't it just common sense? Naïve realism as a barrier to learning. Family Relations, 73(3), 2064–2078. https://doi.org/10.1111/fare.12967
Fitzpatrick, J. (2022). Microinclusive teaching in family science courses. Family Relations, 71(5), 2084–2103. https://doi.org/10.1111/fare.12794
Russon, J. M., Allen, K. R., Few-Demo, A. L., & Pease, J. C. (2022). Using critical family theorizing and intersectional feminist praxis to navigate reflexive conversations on race and power in academic settings. Journal of Family Theory & Review, 14(3), 537–560. https://doi.org/10.1111/jftr.12471

[Faculty, add other resources you believe would be helpful regarding “co-teaching” in general and/or in relation to the course the student is co-teaching.]
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